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1 


P, W« A. Form No* 1; 

:o: — ~ 


Vide Paras 687 to 604 of the P. W. A. Code. 


1. The cash Book contains two money columns, 
head (1) “cash” and (2) “Treasury” on the pay 
ment side for distinguishing between payments made 
by cheques and those made out of the cash in chest. 
When, however, a cheque is drawn to replenish 
the chest, its number and amount should be entered 
on the payment side in the “Treasury” column Nos. 
11 and 12 and the amount only on the receipt side 
as “cash from treasury” in the “cash” column No 4, 
The amount of a cancelled cheque should be shown 
by a special write back entry, as a minus figure 
on the payment side in the "Treasury” column as 
laid down in paragraph 572 of the Code. 


Division 

Sub-Division 



2< Every entry must be concise. The date, the 
number of voucher if any, the name of the woik, 
and such a brief narration as will unmistakably 
indicate the nature of the - transaction must be 
entered against each item. The amount chargeable, 
or creditable to each separate work, head of account 
or contractor or other person should be separately 
entered, and the amounts to be pot te 1 by the Division- 
al office into the Abstract Book or Schedules of 
account under each prescribed head of account should 
be distinctly brought out opposite the entries in 
columns 6 and 12 headed “classification of Receipts” 
and “classification of charges”. No receipt or 
payment other than of “cash” as defined in paragraph 
514 of the cede should be entered in the Cash Book. 


Note 1:— A deduction made at the time of payment credi- 
table to awrakor head of account other than that to 'which the 
payment itself is chargeable should however be entered on 
the receipt side of the Cash Book. 


NoyB 2 i— All refunds which tbe Divisional Officer decides, 
should be credited to “Refunds of Expenditure" should be so 
noted in tbe Cash Book in column 6 “classification of receipts" 
the head to be credited such as "Originial Works" “Repairs" 
beipg also entered in the same column below the works- 
“Refunds of Expenditure’ The entry in the Gash Book 
phould alsor b&ijble&r so as to show tbe name of the work on 
account of which the refund is made. But only bona-fide 
cash recoveries should be entered in the Cash Book. Fines, 
for bad workmanship or other deductions, snob as lor 
security or according to tenders of contractors which 
are made before payment of their bills or un-paid wages 
of their workmen should not find a place in the cash book. 
The amount of such deduotiqn entries should be recorded 
in the Day Book or the contractors certificate or bill and the 
net amount of the payment oply entered in the Cash Book. 


3. Transactions must be recorded at the time 
and on the date on which they actually occur and 
strictly in the order of occurrence. If however, 
owing to the absence of the disbursing officer ou 
tour, a cheque issued by him, whilst in. camp is 
entered in the Cash Book maintained at his head quar- 
tera on a subsequent date, the actual date of issue of 
the cheque should be noted iu the Cksh Book as the 
denominator of a fraction the numerator of which 



will be the date on which, the transaction is incorpora- 
ted in the Book. A similar proceednre should be 
observed when the double transaction relating to 
the realization of miscellaneous cash receipts by a 
subordinate and their payment directly into treasury 
is' incorporated in the Cash Book of the superior 
disbursing officer on receipt of the receipted chalan 
cf the treasury from the subordinate* as prescribed 
in paragraph 578 of the Code. 

4. It is a serious irregularity to draw cheques 
and deposit them in the cash chest at the close of the 
year for the purpose of showing the full amount of 
grant as utilized or to keep the Cash Book open after 
30th of Aban and make disbursements in Azsoor 
entering them in the Cash Book as having been made 
in Aban. 

5. Acknowledgments of payments should, as 
far as possible, be taken at the time of payment 
and on one of the printed forms prescribed for the 
purpose. They should be numbered in a separate 
series for each month and the serial number of each 
Voucher should be entered in the Cash Book as 
soon as the payment transaction is entered therein. 

6* TVhen an imprest is first given* the fact 
should be noted in red ink, in the Cash Book of the 
disbursing officer giving it, in the column tfft To whom 
paid”; last amount should not be taken credit for as 
an actual payment, as it will still form a portion of 
the Cash Book balance of the disbursing officer making 
the advance. If, however a cheque is drawn its 
amount must be shown on both sides of the Cash Book 
110130 1 ' Any subsequent increases or decreases 
ih the amount should be similarly noted, the increases 
on the payment side and the decreases on the receipt 
side. 


7. In posting transactions from imprest accounts, 
the recouping disbursing officer should* Outer in his 
Cash Book only the total for each work Or head oi 
account as brought out in the abstract, which 
should be prepared iu his own office 9 on the reverse 
of the imprest account. 


8. All payments must be charged off at once to 
the work or service on account of which paid, Money 
advanced to a subordinate for disbursement to labourers 
and at a distance should be noted in the Cash Book 
iu red ink as a temporary advance^ in the manner fol- 
lowed when regular imprests dre first madej and when 
the subordinate returns the duly certified muster rolls 
©to. with the unpaid w?iges, if any, th© amount* 
actually paid should be charged, off to tbe works 
or services concerned, tb£ fcmdhnt unpaid being 
■ intb the cash balance. A^i tnilar procedure 

should b® observed Vhen the ^disbursing offioei 
removes cash front his chest and takes it with him or 
frour for making payments. 

,■ * ’’ |* « ! r ? 

/ i ^^ Procedara for dealing With time ejcpireg 

cftooeUed^a ibat cheques ia-pMioritMct.n paragraph* 
\ : 'jwfcdr 5721 oiKthe code* '• ■ * ■ 



F. W« A. Form Nq. 1. 


1 0; The cash balances at end o£ the month should 
be detailed thus in a note at foot of the cash book:—" 

Gash in chest Rs. 7 — 9 — 5 

Imprest with Mr. R. Johnson 100 — 0 — 0 

do Mr. Abdur Raheem 50 — 0—0 

Total oash balance as above 157 — 9 — 5 

Bidar treasury 1000 — 0—0 

Warangal treasury 7000 — 0 — 0 

Total Treasury Balance 8000 — 0 — 0 

11. Gash Books should have their pages machine 
numbered. As far as possible, no lines should be 
left blank, but if any space on a page of the Gash 
Book has to be left blank owing to the whole of the 
other page of the same folio being completely written 
up, a diagnol line should be drawn to cancel the 
blank space, so that it may not be possible to make 
any subsequent entries therein. Interpolation of 
entries should be avoided as far as possible, but when it 
becomes necessary to make any entries between two 
ruled lines or to make any additions to or interpolations 
between entries already made, such additions should 
invariably be attested by the dated initials of the 
disbursing officer. 



P, W. A. Form No. 1. 


Warangal Division- Offlos Cash Book of Mr. Hurst 





Reoeipt 


Pate 

of 

Re- 

ceipt 

No- of 
Vou- 
cher 

From whom roceiyeclj & etc* 

Cash 

Treasury 

Classification of 
Receipts 

1 

2 

3 

4 

5 


j 

G 




Rs. a 

p. 

Rs, 

a. 

p- 


3 


Balance from previous mouth. 









In treasuries 


... 

2,000 

0 

0 

Balance. 



In cliest Rs* 200-0-0 









Imprest "with Supervisor, 

Abdul Kadar, Rs. 130-0-0 

350 ( 

0 

• m m 

ft I 

, , 

do 

2 


Cash drawn, from Treasury 

3,500 C 

0 


ft- * 

a a 

Cash from Treasury 

3 


Better of Credit for Azur 1325 F. on 
Warangal Treasury ... ... 

• M * • 

... 

50,000 

0 

0 

Letter of Credit. 



Do Karimnagar do ... 

• Si * 

ft ft 

5,000 

0 

0 

dp 

5 

1 

00 1 

Sale proceeds of Traveller’s bungalow- 
sold to Mr. Nizamuddin 

2,000 < 

0 


• • 

... 

P. W. Revenue. 

5 

1 

Deductions made from tlio Pay bills 
of Mr. H. CHtley : — 









Rent of buildings 

50 1 

J 0 

* I • 

ft #ft 


do 



State Insurance ... 

50 1 

0 0 

• * * 

* 


State Insurance. 



Do. of Mr. Jayavclu 

Rent of bnildinga 

20 

0 0 

Ml 


•ft* 

i 

P.W. Revenue. 



State Insurance ... 

10 

0 0 

»*• 

4 

4 1 • 

State Insurance. 



Do of Mr. Rajarathnam, State 

Insurance ... ... 

| 

4 

0 0 

Ml 

1 ft ft 


do 



Do of Mr. Abdul Kadar ' 

State Insurance 

2 

0 0 

Ml 

ft* ■ 

Ml 

do 



Mananb ... ... 

5 

0 0 

• * « 

a 4 ft 

.. 

ContribafeiciUfc. 



Do of Mr. David « 






1 



Secu rity Deposit . . . 

5 

o c 

> 


.. 

Deposits. 



State Insurance .. 

1 

o c 

) 


■ S 1 

. State Insurance, 



Do of Mr. Mahd. Ismail 

Security Deposit 

5 

0 ( 

) ... 


’ »• 

Deposits. 



State Insurance 

1 

0 ( 

) ... 


. 1 « 

. State Insurance. 


- 

Do ■ of Mr. Mohd G house 









Security Deposit 

5 

0 ( 

) ... 


• I* 

. Deposits. 



State Insurance ., 

1 

0 1 

3 

- 

. .. 

. State Insurance. 

lj 


Carried over .. 

1 , » 

. 4,009 

T 

3 57,000 

( 

I 

3 






p. W. A. Poem No* 1* 


Ottley* Divisional Engineer, for the month of Asia* 1326 F* 


Date No. of 
« f Vou- 

IZ 


To whom paid etc. 


Payments 


Treasury 


Glassification 
of Charges 


Divisional Engineer ... 2/5 

Note— Imprest to Suptg. Engineer for Con- 
tingent expenses, Es. 400, 

Transfer of Credit to Sub-divisions — 

Karimnagar Sub- Division ». 

Paid salary for A ban 1324 P. as 
follows : — « 

Mr. H. Ottley, Divisional Engineer .. 100 0 0 3/5 

„ Jay avela. Supervisor ... 30 0 0 4/5 

„ Abdul Kadir, Supervisor .. 7 0 0 5/5 

„ Rajarathnam, Accountant ... 4 0 0 6/5 

„ David, Sub-overseer ... 6 0 0 7/5 

„ Mahomed Ghouse, Sub-overseer... 6 0 0 8/5 

„ Mahomed Ismail, do ... 6 0 0 0/5 

Office Establishment . 

Mr. Joseph, Accounts clerk Rs. 30 
„ Bajgopaul, Typist „ 30 

„ Sundnram, Record keeper „ 4*0 

„ Thomas, Assistant drattsmata „ 60 

„ Abdul Waheb, Tracer ,, 40 

„ David, Storekeeper „ 40 

„ Shaikh Abdulla Peon „ 7 

. 3 , Mohammed Ghouse Peon „ 7 

„ Ramaawamy Peon „ 7 


Paid Mr. Ramaswamy, Asst, Engr, ... 

Gulbarga District, on sick leave at 

Warangal ... ... •«. 100 0 0 ... 

Miscellaneous Receipts paid nto 
Treasury as per Remittance book... 2,0 CO 0 0 


Paid T. A. as follows 

4 Mr, H. Ottley, Dl. Engr,, Rs, 200 

5 Mr. Jayavelu, Supervisor „ 100 


Rs. a. p. 

1,500 0 0 Cash from Trea- 

sury, 


2,000 0 0 . 


500 0 oh 


76 0 0 Establish- 

I inent 
Salaries. 


24 0 0 j 


Establishment 

Salaries. 


[ Transfers). 


...... Payment a into 

Treasury, 


300 0 0 Establishment 

Salaries. 


Carried over ... 2,520 0 0 






P. W. A, Fob m No. 1. 


Waraagal Division-Offloe Cash Booh of Mr- Evwst 


Receipts 


Date 

of 

Re- 

ceipt 


No. of 
Vou- 
cher 


From whom received} etc. 


Cash 


Treasury 


Classification of 
Receipts 


1 



3 


4 


0 


Rs. 


a. 


P- 


Rs. 


a. 


p. 


15 


17 


30 


30 


003 


Brought forward ... 


4 } 009 


Amonnt realised by sale of mango 
fruits by auction ... , 


Deposit of Mr. Shambuuad, contractor, 
for constructing Warangal-l£arim-| 
nagar Road 


Received from the Chief Engineer] 
being value of stock sold to him , 


Cash drawn from Treasury 


1,000 


2 


7,873 


57,000 


P. W, Revenue. 


Deposits. 


Stook, 


Cash from Tre usury. 









7 


Ottley* divisional Engineer, for the month of Asur 1325 F. 


P- W, A. Form No, 1. 





Payments. 


jDat'e 

of 

Pay- 

ment. 

No. of 

To whom paid etc. 




Treasury. 

Classification 
, of Charges. 

Vou- 

cher. 

Cash. 


No. of 
Cheque 

Amount. 

7 

8 

9 

10 1 

11 

12 

13 




Rs. i 

si. 

p- 


Rs. 

a, 

p- 




Brought forward ... 

2,520 

0 

0 


4,611 

0 

0 


10 

... 

Temporary Imprest to Mr. Joseph Sup, 
for payment of labour. Us. 700 









11 

12 

6 

Payments as per Temporary Imprest 
for labour on Warangal-Karimnagar 
Read 

Rs. 200 returned by Mr. Jeseph Tem- 
porary imprest closed. 

500 

0 

0 

... 


* 


Original Works 
Communications 

13 

7 

Paid to Mr. Shambunad for metal 
deposited at side of Warangal-Karim- 
nagar Road, 22ud and 23rd miles ... 

... 



11/5 

100 

0 

0 

do 

14 

15 

8<&9 

10 

Recouped Imprest account from 1st to 
10th of Azur 1325 F:— 

School building at Waraugal, Rs. 50 

Warangal-Karimnagar Road Rs, 100 

Paid for Telegram to Superintending 
Engineer ... ... 

2 

0 

0 

12/5 

150 

0 

0 

Original Build- 
ings. 

Original Colu- 
mn nioations. 

Establishment 

Contingencies. 


: 

UOTE— Amount remitted to Mr. Abdul 
Kadir to raise his imprest from 
Rs. 150 to 550. 









17 

11 

Advanoed to Supervisor, Mr. Thomas, 
under transfer orders. Salary debi- 
table to Nanded District 

... | 

■*'l 

"■ 

13/5 

100 

0 

! 

0 

Transfers. 

18 

3 

Miscellaneous Receipts paid into the 
Treasury ... 

1,002 

0 

0 


... 



Payments into 
Treasury. 

19 

12 

Paid Mr. Bose for metal deposited at 
aide of Warangal-Karimnagar Road 

... 

... 

... 

14/5, 

100 

0 

c 

> Original Com* 
munichtions. 

20 

13 

Paid work charged establishment Mr. 
Boss employed on school building al 
Warangal ... 

! 50 

c 

) ( 

■j. 




. Original Build- 
ings. ^ 



Carried over ... 

4,074 

( 

) ( 

L 

5,061 

c 

) c 
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P. W. A, Form No. 1. 


War an gal Division— Office Cash Boot of Mr* Burst 





Receipts 


Date 

of 

Re- 

ceipt. 

No. of 
Vou- 
cher. 

From whom received, etc. 

Cash. 

Treasury. 

Classification of 
Eeceipts. 

i 

2 

3 

4 

5 

6 



! 

Eg. 

a. 

p- 

Es. 

a. 

p- 



1 

Brought forward ... 

: 

12,886 

0 

1 

0 

57.000 

0 

■ 

0 

! 




, Total .. 

. 12,886 

0 

I c 

57,000 

0 

( 




Homo of Treasury balance 

Warangal Treasury ... 28,281 

Xanmnagar Treasury ... 8,60( 

S 

) 



• 






Total ... 26,731 

I 



1 





— 


' 






1 



P. W. A. Form No. 1 i 


9 


Ottlsy, Divisional Engines? foa? the month of Asur 1325 F< 


Payments 


Date I 
of J 
Pay- 
ment 

So. of 

To whom paid etc. 



Treasury 

, 

Classification 
, of Charges 

Vou- 

cher 

Cash 


o s 

Amount 






tz;o 



■ 

7 

8 

9 

10 


11 

12 

13 




Rs. 

a. p. 


Rs. 

a, p. 




Brought forward ... 

4,074 

0 0 


5,061 

0 0 


25 

14&15 

Paid Supervisor, Mr. Abdul Kadir, 









from 11 to 20 to re-coup his imprest. 
School building at Warangal ... 60 






Original Build- 









mgs. 



Warrangal-Karimcagar Road ... 70 




15/5 

130 

0 c 

1 Communica- 






• 


tions. 

25 

16 

Purchase of stationery from Messrs. 
Cheekoty Veerannah & Sous 

15 

0 c 

1 ... 

... 



. Establishment 
Contingencies. 

26 

17 

Paid to Mr. Permanand for excava- 








tion and embankment, Hyderabad- 
Hanamkonda Road 



, 16/5 

500 

0 c 

) Original works 









Oommunic-a- 


17 

Do earthwork on 10th mile 



, 17/5 

50 

0 c 

tions. 

) do 


a 

filling holes 

... 

— 

27 

18 

Deposits repaid as follows * 









Mr. Mohammed Ismail, Contractor, 









on completion of his contract, 
viz., constructing Taluqdar’s office, 



. 18/5 

600 


) Deposits. 



Hanumakonda 

... 


0 ( 

27 

19 

Paid to Messrs. Marsland-Prioe and 









Co., for construction of the jail at 
Warangal 

... 


. 19/5 

15,000 

0 ( 

^Original Works 
Buildings. 


20 

Office rent for Aban 1324 F. paid to 






0 Establishment 
Contingencies. 

1 


Mr. Ghayazuddin 

... 

..... 

. 20/5 

50 

0 1 


21 

Deposit repaid as follows : — 









Mr. David, Contractor, for Kodad* 






0 Deposits. 



Khammam Road 

... 


. n/5 

200 

0 

28 

22 

Paid to Contractor, Mr. Tnait Ali, for 






0 Stook. 



perchase of bricks 

... 


. 22/5 

500 

1 0 


23 

Do Fida Hussain for Lime 

* 





0 do 



stone 

... 


, 28/5 

200 

0 


24 

Paid for labour for unloading bricks 






0 do 



in kiln ... ... ... 

... 


. 24/5 

100 

0 

30 

... 

Divisional Engineer 

... 


. 25/5 

7,873 

0 

0 Caph from 
— Treasury. 

O 



Total ... 

4,089 

0 

0 

30,264 

0 



Balance as per Form No. 24 ... 

8,797 

o'" 

0 

26,736 

0 

0 



Total ... 

12,886 

0 < 

0 

57,000 

0 

O 



Cash in Chest ... Rs, 8,127 

Imprest with Supervisor, 

Abdul Kadir ... Rs. 270 

Imprest with Snptg. Engr. Rs. 400 









8,797 





1 



Cash balance counted by rae this day and found to be correct. 


J)aled 30th Azur 1325 F. < Divisional Officer. 




NOTES 


P. W. A. Form No. 2, 


Vide Paras m to 7U of tie P. W. A. code . 


Division — 1 


Sub=*division~ 


Imprest Cash Book of 



P. W. A. Form No. 2j 


Imprest Cash. Beok of 


from to 


Day of r 
the 

month v 

a> 

o 6 

2* 

> 

Transactions 

Receipts 
during the 
month 

Amount of 
each 
payment 

Balance 

Head in Cash Abstract 
Book 

i 

2 

3 

4 



5 

6 

7 




8s. 

a. 

P* 

8s. 

a. 

p- 

Rs. 

a. 

P* 

1 



Balance ... 

150 

0 

0 

»»« 

% • » 

... 

• a* 

*%4 

• a* 

1 


5 

i 

Labour on Warangal Karim- 
nagar Jload as per nominal 
Muster Roll ... 


1 


60 

0 

0 


1 • 1 

1 


Original Communication 

1 

% 

do do 

HI 


... 

40 

0 

0 

• •• 


* * * 

do 

10 

3 

Arrears of last month on a c* 
count of school luilding at 
Warangal 

• •• 

4*4 


50 

0 

0 

in 

... 

' 

Original Oivil Buildings 



Total ... 

150 

0 

c 

i 150 

0 

: 

... 


... 



Dated 


Sul-Divisional or Sectional Officer, 


Abstract of Charges. 


Period 

Warangal- 

Karimnagar 

Koad 

School 
building at 
Warangal 

Total | 


1 


1st ... ... ... 

to 

10th ... 

Total ... 

Rs. 

60 

40 

a. 

0 

0 

P* 

0 

\ 

0 

8s, 

50 

... 

a. 

0 

■ si 

P- 

0 

8s. 

i 

a. 

P* 

1 


1 

I 



! 

i 


! 

— 4 

Ml 

100 

0 

0 

50 

0 

c 

1 150 

0 

0 

1 

... 

... 

See 

«»* 

<>• 

-**r 

i I 

Ml 


H.B — This abstract will ba printed at the baok of each form and should be filled ia by the Sub- Divisions! 
Officer when the imprest holder receives fends from him and in other oases by the Divisional Accountant. 
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NOTES. 


P. W. A. Form No. 


{Vide Paras 746 $ 747 of the P. W. A . Code) 

1. This form should invariably be used when Branch- 
it is necessary to give a receipt for money received 
on behalf of Government. 

2. No officer under the rank of Divisional 
Officer or Sob-Divisional Officer in charge of a 
territorial Sub-Division who has a drawing account 
may issue these receipts* unless specially authorised 
by Government. 

3. Receipt books will be issued by the Examiner 
from time to time on indent. They should be treated 
as carefully as cheque books and kept under lock 
and key in the personal custody of the responsible 
Officer. 

4. Applications for refunds should, as a rule, 
be entertained only when supported by the presenta- 
tion of the receipt originally given. The receipt 
should be checked with the counterfoil and the entry 
in the cash book and accounts; a reference to the 
repayment should be written across the counterfoil 
in red ink and a note made in the cash book against 
the entry of receipt, so as to prevent a double 
payment, and tbe receipt, should be destroyed by the 
disbursing officer. Without the production of the 
original receipt, a payment should not be made by 
a subordinate officer except under special orders of 
the Divisional Officer. 

5. In all cases a receipt, stamped when 
necessary, must be obtained for repayments. 

6. Before a receipt book is brought into use 
the following certificate on the cover should foe 
signed 

“The receipts in Book No.-~are complets and 
in consecutive order.” 

7. Books in which all the receipts have been 
used should foe filed in the divisional office; 


District- 


Receipt for Payments to 
Government. 






NOTES. 


J5 


P. W. A, Fobh No. 4. 


{Vide Fame 7S9 of the P.W-A. Code) 

1. Cash receipts realised by Divisional Officers yy . - 
are not available for expenditure, but must be paid Division 
into the Treaaury to the credit of “Public Works 
Department*’ as soon as possible after realization. 

Month — 

2. All payments made into the Treasury 'will be 
entered in the Remittance Book (Form No. 4) which ’ 

should accompany the remittance with a chalan. — ■■ - - ■ — ■ ■ - ■ 

This book muBt be signed by the Accountant and 
Treasurer, also by the Treasury Officer when the 

remittance is for sums of Rs. 500 and over. The Treasury Remittances Book, 

chalan will be retained by the Treasury and the book 
returned to the Divisional Officer, The latter 

officer will retain the book in his possession but will 1 ' ' ' ’ " “ J “' 

attach the consolidated receipt to his monthly 
Accounts submitted to the Examiner as a voucher for 
the payments into the Treasury. 

3. Divisional Officers are strictly enjoined not 
to enter in the book any particulars other than such 
as the form provides for and not to furnish treasury 
officers in this or any other shape with information 
regarding the service from which they derive the 
receipts which they remit to the Treasury. Comp- 
liance with demands for snch information leads to 
much ’confusion in the accounts. 
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P. W. A, Form No, 4. 
(r) jW riW 
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MOTES. 

{Vide para iGu of P. W. A. Code.'] 

1. Each officer in charge of a oash chest must 
himself count, on the first working day of each 
month before any disbursement is made, the cash 
remaining in his chest and will then fill in Form No. 1 
with the exact description of his cash balance. The 
return will then be at once despatched to the Divi- 
sional Engineer. The divisional cash balance will 
also be verified at least once a month and if possible 
more frequently but there is no occasion for the 
Divisional Engineor to be himself present at the 
count required on the first of each month, it will bo 
sufficient if at the earliest possible date, subsequently, 
he verifies the accuracy of the office copy of the cash 
balance statement, which must be filled in and filed 
in the Divisional Officer’s office by the officer counting 
the cash. As soon as all the fiub-Di visional balance 
reports are received the divisional accountant will at 
once abstract them in Form No. 51. 


P. W. A. Form No. 5. 

Division — 

Sub-Division— 


Statement of the actual balance of 
cash in the hands of Mr. 

on the 

day of F. and of standing 

imprests and Temporary advance with subordU 


nates. 
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P. W. A. Form 2To. 5. 

PART I— Statement of tie actual ’balance of cash in tie iands of Mr- 


day of 


on tie 

advance with subordinates- 

Description. 

1 


Cheques received in favour of self, but not 
cashed ••a ■ ... 

Transfer receipts not cashed 
Currency Notes * As detailed below 
Rupees ... M» •*' 

Half-rupees ... ... 

Quarter-rupees ... ... ... 

Two-anna pieces COB 

One-anna pieces ... ... 

Half-anna pieces ... ' 

Bubs ... ... 

Pies ... ... «»*| 


F., and of Standing 1 Imprests temporary 


Amount. 

3 


Remarks and explanation of large 
balancos, etc. 


Rs, a, p. * As detailed below 


7.000 7,000 0 0 ■) Bills for labouf k on the Warangal 

2.000 1,000 0 0 > Ka.rimna.fi ar Road not paid 

400 100 0 0 J owing to illness of Supervisor, 

64 8 0 0 

... ... 

8 4 0 0 


0 8 


Postage stamps ... 


18 

Total Cash in chest * (In words) ... 

... 

8,127 

Add amount of Imprest & temporary advance 



shown below .. 

.. * 

670 

Grand Total balance as per Oash Book .. 


8,797 


4 I 0 


8,127 0 0 * (In words). 


Name of Subordinate. 

Amount * 

of Imprest or 
temporary advance. 

Explanation whou Imprest 
exceeds the prescribed maximum 
and authority for raising 
roduciug the Imprest* 

1 

2 



3 


Rs. 

a. 

p- 


Superintending Engineer ... 

400 

0 

0 

For office contingenoios. 

Mr. Abdul Kadir, Supervisor 

i 

i 

i 

270 

! 

0 

0 

Vide Divisional Engineer’* No. 20 
dated 10th Azur 1325 F, of 
raising the imprest from Rs, 160 
to 550 , 

Total .. 

670 | 

i 

0 

0 

_ 


* Note— Standing imprests and temporary advances should be detailed separately. 

PAST Ill-Memo of Troasury balances- 


Particulars. 

1 


Treasury. Treasury. Treasury. 


Total. 


Remarks. 


, As mb Public Wobks Accounts. Rs. a. p. Rs. a. p. Rs, a. p. Rs, a. p. 

Balance as per last month's Gash Books ... 

Add credits issued this mouth ... 


Deduct cheques drawn this month as per 
Cash Books (to be credited to “ Cheques ot 
P. W. D. officers’ in account current) 

Balance at end of month as per Cash Books 

Hote-1. Government securities are not to be treated as cash or Bhown in the Cash Book or Oash Balance statement. 

D(lte d fa . • (Signature) 

(Manb) 



NOTES. 


19 

P. W. A. Fobm No. 6. 


wa, f34 of the P. W+ A . Code] 



P. W. A. Form No. 6 


20 



Balance— ggg Divisional Officer. 




NOTES. 


P. AY. A. Fobm No. 7.' 


21 


[ Vide para 187 of P. W. A. Code.'] 

1. Where stock is drawn from a source not 
directly subordinate to the indenting officer, this 
form of indent should be used. 

2. The indenting officer will fill in the indent 
specifying the work or service for which the articles 
are required, or forward it with the blank invoice 
and return both lo the indenting officer with the 
stock supplied. The latter will receipt the invoice, 
return it to the Supplying officer, and paste the 
indent to its counterfoil. 


Division — 
Month — - 


Indent for Stores. 


3. The materials acoount which accompanies 
the day book will be posted from the complied with 
indents, and the invoices, will be the vouchers of the 
Supplying officer’s account of daily receipts and 
issues of stock (Form No. 6). 



22 


© 

£ . 

Head 

of 

accouD 

© 

Ah fi 

d 

m 

O ^ 

is 

M 

| 

6 g 

fzj s 


cr* 


(•9[quaeAooej si ji raoqAi raojj 

JO^OB.I^nOO JO GUIBU TJ'fTM.) 3[JO M JO OOTB^J # 


B •« 

ft 3 

ng eu 

§ v 6 

IS 5 
■8 *■« 
g-a 9 

goo 
fi*w W 

° 4J <1 

o 


§ O 
-03 -4-J 

-? to 


Ai M eh pq O 


*S §*g 
® Seo 

C /1 IL, CO 

g Ml' 
*% 8 - 
Ha 

0 P» PJ 
HpM'n 

* £ ra 
V c3 a) 


& .«»:> *:»:» M m & M *w& iti viii&M a. as as m £& ih >wM *y; *v» *v f 


o 

. 

CO a 

flg * 

0 ^ *« 

m* J- 

PU 

0 a . 

&V* 

PI 3 


»TJ 13 

c 3 «w S 
<U o A 

M o 

o 

o 

05 


(■0fq i BJ0AOO0J si ji raoqM toojj 
jojobjjuoo jo eraBtr qji.M.) jo OOTejq # 


t.o j 

4 -S.-I 

jsgl 

§°aS^ 

*2 k 

E* O ri 

H o a* 
isg I 

|gi 

«S§ 


.2 ra 


: a : ^ 1 

* C S J 

vtg g ^ 

* 2 flrcJ ^ 

: 03,0 .£ tgtk 
: © cl** 

:£lo S 5 

: liH w oCj 


*|M «M «!• ffltfijn 


,vv;‘?;v^wjw 
>»iM>iM>i*»i4»i*:*>‘ ivv <v 


!»’ *.v vv ’.v '.v \v ».y w w y? w ww w wry ly WroTV w !*V W. 

i £*i ££i & W cii *Y iMiAiitij, tV* Va>Uv* Ci’iuV* *V( »Y«i!*5 ijli iai ££i i!ii &!i 


rtJ Pi 

«*H S 3 
d> o O 

H I 


(♦©iquiOAOooj st t^i tctoqjA raojj 
joijob^tioo jo acroa tpiAi) 3jjo.ii jo ©niBjq ^ 


t,: a *t> 

s: o a* 

^ rrt ' 4* 

tf 3 o £ 


«Xf { 

B t 


NOTES. 


P. W. A. Form No. 8 


[ Vide Paras 186 to 189 of P. W. A. Code.] 

1, The daily transactions of both Stock and 
Tools and Plant should be kept in this Form, but in 
separate books. These, like the Gash Book, should 
be writtgn up day by day, care being taken that 
there is proper authority, viz., a reqularly authorized 
indent or order, for each transaction, which should be 
•quoted in column 2 regularly numbered and filed. 

2. When column 4 “ Head of Account Book’ 
cannot be filled in by the Store-keeper, it should be 
done in the divisional office. 

3. The abstract at the end of the month should 
fee so drawn up as only to require copying xnto the 
returns Forms No. 9 & 10. 

4, In Sub-Divisions where there is no Store- 
keeper, the Sub-divisional officer is responsible for 
•the keeping up to this form. 


Division — 


Sub-Division- 


S action — 


Register of Stock 


.BB OEIPTS 
ISSUES, • 
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P, W. A. Ponii No. 8. 


RECEIPTS. 

REGISTER OF STOCK iHaoiisr 


?^ ce ^ S - during the month of 

Issues 


rd 

a 

HZ 

'r- 

c 

c 

Q 

f- 

c 

■4. 

c 

c 

• s 

<D < 

"3 « 

P 1 

Q 

measurements for 
receipts only & to 
Indent or Order. 

rt ik 1 

■ To whom issued (with 
iame of work & of con-' 
tractor to 'whom 
chargeable), 

* Source from which 
received. 

Head of 
Account etc. 

Iron nails. 

w 

1 

0 
c a 

Bricks, 1st class. 

i 

1 

© 

a 

13 

£ 

CD 

a 

s 

rd 

P 

ca 

US 

3 

P-i 

8 

O 

-4J 

A 

Iron bar. 

Rolled steel joists. 

© 

C4 

*P4 

a 

8 

1 

2 

3 

4 

5 

0 

7 

8 

0 

20 

11 1 

12 

13 



Receipts. 

1 

Mels 

Doz. 

No. 

C£0. £ 

5ar. 

Cft. 1 

lids. ( 

mJi 

Uh 

2nd 

5 

Richardson and Oruddas, 1 
Bombay. 

Debits to stock. 

5 

12 

Mt 


% a a 

Ml 

100 

«»■ 

i«. . 

5th 

6 ' 

Oontr. In ait Ali 

Do 

ft ft 9 

»•» 

50,000 

•11 

••• 

IM 

Ml 

Ml 

id 


7 

„ Fida Hussain 

Do 

... 

•ti 

• 9 • 

1,000 

«•* 

III 

1*1 

III 

M« 

» 

8 

Jessop & Co. ... 

Purchases 

1 

• ft 

»•» 


• 1 a 

20 

Ml 

Ml 

50 

M( 

15th 

9 

Gontr. Mohamed Hussain 

Do 

• • ■ 

III 

... 

9 9 9 


Ml 

Ml 

t«* 

lot 

17th 

10 

Brick Manufacture at 
Gulbarga, 

Stock for out- 
turn from 
manufacture. 

... 

III 

1,00,000 

... 

*11 

a ft a 

" a * ft 

... 

lit 

28th 


Dime .0 

Do 


III 

l 1,4 

tat 

Ml 

1,000 

M t 

. 

I ft a • 

IM 



Totals for the month . , . 


5 

12 

1,50,00 c 

1,000 

20 

1,000 

10(1 

1 DO 

10c 



Abstract of Receipts* 
Issues* 

To be filled in at th< 
close of the month anc 
posted into “Abstrac 
of materials receivec 
during the month ” 

i 

t 

3 

Small stores. 

0 

P 

Building Materials. 

0 

p 

0 

P 

0 

p 

Metal. 

& 

it 


9 











m 



* 










1 i J i 

i' . 


* Score out the upper or lower line as required. 

Dated 27th Dhye 18$o F, (Signature) 

(Rank) 
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NOTES. 


P. W. A. Fobm No. 9. 


( Vide Paras 192 to 194 and 204 to 207 ofP.W,A , Code.) 

1. Tins form is posted, so far as regards 
quantities from the abstract in Form JSTo. 8, and as 
regards values from the several day books of manu- 
facture, Contract accounts, bills, etc, 

2. The responsibility of the Sub-divisional 
officer in regard to these returns is usually confined 
to recording the quantities correctly. The money 
values are all filled up in red ink in the Divisional 
Officer’s office. 

3. The entries under the Rub-head “Manufac- 
ture” in Forms Nos, 9 and XO will require particular 
care. 

4. Since ''Manufacture” is a sub-head of Stock 
like “building materials/’ “fuel” etc,, it is evident 
that articles of stock, such as fuel, etc., issued to 
manufacture, should appear once in Form No. 10 as 
an issue under the sub-head “fuel” and again in 
Form No. 9 as a receipt under the sud-head “Manu- 
facture.” 


Division — 


Sub-Division — 


Month 


Abstract of Stock Receipts. 


Compared with the account of daily receipts 
(Form No. 8) and with the Cash Book, Adjustment 
Book, Day Books, Contracts and other vouchers and 
found to be correct. 


5. Similarly articles, such as bricks, etc., out- 

turned from manufacture should appear once in 
h’orm No. 10 as an issue under the sub-head “Manu- 
facture.” and again in Form No. 9 as a reoeipt uhder 
the sub-head “building materials,” ' 

6. It follows from the foregoing that t ke entries 
on both Dr. and Or. sides under the head “Stock” in 
the Stook account Form No. 73 will always agree, 

7. Form No. 9 (Monthly abstract of stock Accountant, 

received) will be completed by adding the cash pay- 
ment on account of manufacture as shown in the 

various “Day books of expenditure on manufacture.” 

The total thus arrived at including the cost of pur- 
chases and carriage of cost, should agree with the 
amount debited to stock in the monthly accounts- 

8. It should always be borne in mind that all 
articles of stock purchased during the month, whether 
paid for or not, should be brought on the stock 
returns, the account of "purchases” being expressly 
provided for the record and adjustment of items 
either purchased on credit or paid for before receipt. 



P. w. A. Form No. 9 
Receipts 


Abstract of Stock 


* Source from which 
received. 


o 

d 

< 


s S 3 3 
* * ^ 


o 

H 


w ■ r * 
© O 'Tz 


02 * 


02 


>* _ 

4 = ^ rj 

d CD TJ 

P c 3 

o p a o 

9 g n’-g 
_SS O 
■<1 ©«w c5 
oo 


a> 

1§ 

CQ 




to 

P3 


o 


o 


o 

LD 


o 

05 


o 

lO 


CD 


o 


o 

o 

M 3 


o 

c~ 

ci 


o 

IT 

Cl 


o 

o 

Cl 


D_ 


BQ 


Value o£ 
each 

receipt of 
materials. 


Total. 


o 


_co_ 

o 


CQ 
H3 
02 G3 
CD <D 

§'? 
43 i-O 

cd CQ 
-M k. 
°pQ 

g*d 

a &i 

Cd g 4 ' 

» E, 

bo 


-o 

P r /2 
cd cd 
d ‘ ‘ 

OP 


CO 

d 

fl 

o 

t4 


ra 

3 


I 

£ 

O 

0Q 


.2 

& 

-Ki 

«? 

« 

•*» 

Pq 


o 

CM 


o 

o 


c\ 


Cl 


N 

o 

p 

CM 


to 

s 

r — < 

o 


w 

-8 
■ r-i 
5-4 

« 


o 

o 

0 

o' 

1 3 
vH 


0 

1 

o 

a 

p 


o 

o 

43 O 
«4-( 7 

o M 


43 

§ 

i 

O 

r& 

P 

ctf 

•a 

A 

!/* 

bo 

cd 

CQ 

O 

CM 


a> 

a 

■s 

u* 

£ 

o 

O 

o 

44 


Cash paid for Stock, 


Rs. 

a. 

p- 

Rs. 

a. 

p* 





Purchased from Rich- 
ardson. and 
Cruddas. 

» • • 

556 

0 

0 

Ml 

* « 

ft » 

... 

50-0-0 

5 

6-0-0 

12 

... 

do from Con- 

tractor, 

Iaait Ali. 

... 

500 

0 

0 

... 

• f 

• • 


... 

... 

IM 

do^ from Con- 
tractor, 

Pi da Hus- 
sain. 

... 

200 

0 

0 

*«« 

•" * 

ft*ft 

... 

... 

• * * 

... 

Cash paid for Manu- 
facture. 

■ i. 

100 

0 

0 

1,356 

««« 

o 

0 

• •• 

«*• 

... 

»*• 






u j 





\ Stock Purchases . 












MessrB.Jefeop & Co.,... 

• •• 

590 

0 

0 

■ t ft 

... 


**r 

IM 

• •• 

... 

Contractor Mohamed 
, Hussain. 


50 

0 

0 

' ft#* 

■ 640 

... 

0 

0 

... 1 

... 

... 

... 










Issue to and Outturn 
from Manufacture . 












Brick Manufacture .. 

a •«. 

■WQi 

) ( 

) ( 

) ... 

•• < 


.4 1 

... 

i.i 

... 

Liifre do 

t * ... 

86< 
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500-0-0 

50,000 


' 200 - 0.0 

1,000 


1 , 000 - 0-0 

1 , 00,000 


240-0-0 
20 


250-0-Oj 

■ 1000 


* ^aoting^efeceno^ jo No . of cash book voucher or transfer entry in respect of items brought to aocftanfc 
l ■^Fougli the cash book or the transfer entry bocik, rkUi Rate 2 to Para 634, S 

r Ste^y d ,; agree :'. ' . 



itecoivod during 1 the month of Aanr 1325 F. 


P. W. A. Form No. 9 
[Receipts 



Dated initiate of Divisional Accountant, 


Sub-Divisional Officer. 


Grand Total*... 3,846 0 0 






NOTES- 


P. W. A, Form No. 10. 


{Vide Para IDS to 19 J t and SO 4 . to 207 of P.W.A. i Code) 

The notes on Form No* 9, apply to this Form Division — • 

also. 

Sub-Division 


Month — 


Abstract of Stock Issued. 


Compared with the account of daily issues 
(Form No. 8), and with the Cash Book, Adjustment 
Book, Day Books, Contracts and other voucher and 
found to be correct. 


Accountant . 



P. W. A. Fosh No. 10, 


Issues 


Abstract of Stock materials issued during tbs 


* On what account 
Issued 


'Srd 'g 

r-4 4a O C3 
_g a! e3 a, 

EH 

© *2 £ 
05 ^ £G 


Ph 


tfi 

M 


d © '75 ^ 
p?iii 

O ft « O 

J h’-P 
Ph O ^ 
© *H c3 


rt 


© 

n 

« 


oa 

M 


Cu 


Value of 
materials 
expended 
upon oacli 
item 


Total 



Bs. 

1 

a. p. 

Original Works 



Constructing Taluqdar’s 

160 

0 0 

office. 



„ Bridge at. 

no 

0 0 

1 

i. Post office- 

367 

1 

0 

,, Boad ... 

135 

0 0 

Repairs, 



Annual Repairs, Finance 

67 

8 0 

office. 



» P. W. D., Secre- 

125 

0 0 

tariat. 



3 > Road ,,, 

60 

0 0 

Stock Manufacture • 



Brick Manufacture, 

1,500 

0 0 

Lime „ 

350 

o ,0 

* Cash Credit to Stock* 



Sold to Chief Engineer*. 

. S 

1 0 o 

Stock Sale . 



Issued to Contractor 

7£ 

>80 

1 

Ramchand, 

i- ■ — - — . — i * i 

% J 

Grand Total t ... 
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3 

© fd 
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CO 
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OQ 

fc 

Qj 

Jh 

•5 

H3 
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•K> 

J* 

© 

- 

t c a 
© 

S 

3 

ca 

CCS 

Sh 

© 

4«4 
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3 
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CQ 

33 

«l 

u 
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(5 
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© 

»— 

# 

1 O 

■ rt 
+tt 

q S 

T3 
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o 

o 

$ 

«£* 

c3 „g 
d * 

3 

o 


c> 

o 

4*J 

**-h 

(3 

42 

<y 

vH 



Id 

© 

OI 

<3 


Be. 


572 


252 


1,850 


79 

2,750 


5-0-0 


5-0-0 


100 - 0-0 

10 - 0-0 

50-0-0 

5,000 

150-0-0 

15.000 
100 - 0-0 

10.000 


10 - 0-01 

50 


50-0-0 

5,000 


2 - 0-0 

4 


10 - 0-0 

50 


12 - 0-0 

1 


25-0-0 

100 


50-0-0 

5,000 


12 - 0-0 


f 2-8-0 
250f' 
25-0-0 
100 


12-8-C 

50] 


Dated the- 


* Quoting data of repeipt of casl or No. of transfer entry in resnect of 

’ L'i , . r0Ug ^ th . e , cast book or tile transfer entry book, vide Rule 2 to Para 834. 8 

f Tbs totals should agree. , 


F. 

to account 




Sub-Divisional Office r • 


Dated initials of Divisional Accountant. 


Grant] Total 
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NOTES. 


P. W. A. Fobm No. 11. 


(Vide Para 795 of the P . TP. A. Code .) 

1. This return ia posted, as regards column 
No. 6 “balance brought over,” from column 21 of the . . 

last return, and as regards the monthly receipts and Division- 
issuos from Forms Nos. 9 and 10. 


2. It will be found convenient to have complete Sub-Division *— 
list prepared of all articles usually kept in store in 
each division, and to have the names printed in the 
order given in the lists on slips to be pasted in col. • 

3, “Name of article.” 


3. The daily transactions of stock will be 
entered in Form No. 8 by the store-keeper, the 
monthly totals being worked out and entered regular- 
ly in Forms Nos. 9 & 10 and thence into this return 
punctually at the close of each month. If this is 
done, the Officer will be in a position to know the 
state of the account of any particular article at any 
moment, and, at the close of the half year, there 
should be no cause for delay in submitting the return 
to the Divisional Officer for check. In respect to the 
nomenclature, etc., of articles, attention is drawn to 
F. W. Account Oode. 


Half Yearly Balance return 
of Stock. 


4. The return is completed by filling in the 
“Details” of reoeipts and issues and tbe particulars 
of all articles entered in the oolumns “Beoeipts” and 
“ Issues.” 


5. A Certificate in the following form, signed 
by the officer in direct charge of the articles, should 
be given on the last page of the return ; — 


Certificate • 

Certified that, 1 with the exceptions noted against 
the articles shown in this return have, during the 

yoar ending ....F, been counted by me or tha 

undermentioned officers. 


Sub~Divi&ional Officer, 


Divisional Officer, 
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Class 

o 

& 

Name of Article 


! 

o 

4a 

&0 

p 

o 

* —i 
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P* 
0 od 

S fit 
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-2 

M 
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-i-4 

P 

0 

D 

g 

*3 

9 C 

* o 
"3^ 
PQ 


Kecei pfc 















division. 

Sub- Division. 

Stock fox the half yeas ea&iag. 


P. W. A, Fobm No. II. 


W- 


Issues 

- 1 

Total 

Closing balance 
■ carried 

forward 

Bemarks 




1 

| 


By Sub-divisional 
officer 

By Divisional 
officer 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 



! 





• 

1 



Certificate. 

Certified that, with the exceptions noted, the articles shown in this return have, during the year 
endin g' ,,'been counted by me or by the persons named below - 


Dated the 13 2?, Signature of 8 ub-Divisional Officer. 

Signature of Dividanal Offio&r. 
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NOTES. 


P. W. A. Form No, 12. 


IVide Pam 207 to $18 of P. F A. Code,-] 

1. The half yearly stock register (Form No. 12) 
resembles in form the half-yearly balance return sub- 
mitted from Bub-divisions (Form No. 1 6), hut it has 
additional columns to show the *■ value at current 
rates, ° the value adjusted to coincide with amount of 
etook shown in the “ stock account ” and the <( market 
rates. ” 

2. The register is posted in the Divisional Engi- 
neer’s office as regards quantities mouth by mouth 
from the monthly statements of receipts and issuos 
(Forms Nos. 9 to 10). The monthly posting is neces- 
Bary to ensure the return being closed and submitted 
to the Examiner without unnecessary delay at the end 
of the half-year. 

8. The value and rates of articles are then adjus- 
ted to ooincido with the balance as shown in the stock 
account form No. 73 Part I, as explained in para 
below. Any great differences between the “ current 
rates” and the “fnture rates” will require to be 
investigated and explained. In the column first named 
the rates at which stock wa.3 issued during the half- 
year to which the return relates should be entered, 
and the value of several articles in store worked out 
appording tp those rates. In the column future issue 
?ja>tps *' the rate*i should he so regulated (subject of 
course to the general condition that stock rates 
are Iona fide market rates) that the aggregate of the 
Value of the various articles will work up to the 
amount. at debit of the respective sub-heads of stock 
as shown in Part I of the stock Account. 

4. The u market rates , 3i being the rates at which 
articles of a similar description can be purchased or 
manufactured in the public markets, are filled in the 
return for the 81st Ardibehisfc o! each year, and when 
thero are serious differences between the book or future 
issues rates and “market ” rates, the cause of such 
differences should be investigated and explained, 
and proposals should be submitted for their 
adjustment. The rates at whioh materials are to be 
kept on the stock lists of Divisions should not be 
allowed to exceed the rates at which such materials 
can be procured in the. open market. All Bums requir- 
ing to be removed from the stock’account to enable 
this to be effeoted should be removed and charged to 
current work. When stock has been collected for 
specific works, and in consequence of delay or change 
of intention in carrying them out that stock has 
deteriorated or there is no real market or use for it, 
the loss resulting therefrom should be charged to the 
works concerned under a distinct sub-head, , in addi- 
tion to the usual or normal sub-heads of their 
estimates, 


Division— 
Sub-Division—* 
Half-year ending 


Half Yearly Stock Register. 


No dated the 132 F. 

Forwarded to the Examiner, 

/> 


Divisional. Officer. 

Division, 


5. The register should be closed and submitted 
to the Examiner, as soon as possible after the end of 
the half year. 

6. It should be borne in mind that officers of 
the P. W\ D. are personally responsible for artioles 
shown in the returns submitted by them, and parti- 
cular attention should be paid to the custody of the 
stores, to their being periodically counted, and to 
prompt enquiry and, report of all cases of missing 
stores. 


7. A certificate in the following form signed by 
tbe Divisional Offioer, should be added in the last page, 
of the register 
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CuRTmam, P. W. A, Form No. 12, 

I hereby certify that I have scrutinized the future 
issue rates of stock as shown in this return, and, with 
the exceptions explained in the column of remarks, 
found them to be not in excess of the market rates, 
and I have duly brought to notice all oases in which 
charges to work on account of deterioration or losses 
of stock are likely to be found necessary. 

I also certify that stock of the articles shown in 
this return has been taken during the year ending 

-F. by the undermentioned officers with 

the exception noted. 

Stock of sub-division counted- 

„ of „ hy 

■8, The following examples will be sufficient 
to illustrate the necessity for effecting these adjust- 
ments periodically - 

(a) Suppose that on 1st Khar dad there were 

80,000 bricks in store, value Bs. 400 the rate to cover 
this value would be Rs. 5 per 1 ,000, and that rate 
Would probably be fixed for issues during the ensuing 
half-year. Suppose that they were purchased during 
the half-year:-* 


Bs, A. 

30,000 bricks at Rs, 5,3 per 1,000 ... 155 10 

„ „ 5 „ 1,000 ... 50 0 

This would make 120,000 brioks value ... 605 10 

If the issues during the half-year were 

93.000 bricks at Rs. 6 per 1,000 value ... 490 0 

There would remaiu 22,000 bricks value ... 105 1 0 

While at the current rate the value would 

fesonly ... ... ... 110 0 

An increased rate had to be paid in this esse to 
ensure immediate delivery of the brioks which was 
necessary and was nob due to a rise in the market rate, 
ithe loss of Rs. 5-10 at the close of the half-year would 
•therefore be adjusted agaiast some profit under stook, 
or by debit to works and the stook rate would still 
continue to be Bs. 5 per 1,000. 

Assume that the market rate rose in the follow- 
ing instauoe 

30.000 bricks opening balance at Rs, 5 


per 1,000 — 400 

*60,000 brioks issued in Khurdad at 

Rs. 5 per 1,000— ... 300 

IOjOOO brioks purchased „ at " 
Rs, 5 per 1,000 ... ... 50 

Bs 

80,000 , brioks balance at close of 

Khurdad at Rs, £ per 1,000 - 150 

80,000 bricks purchased, in Thir 

at Bs. 5-8 per 1,000 — „. 165 


... 315 


60,000 bricks value 



The issue rate would now (in Thir) be made 
Tts, 54 per 1,000. ‘‘Current issue rate ** in the stock 
register would continue Its. 5 per 1,000 Rs. 54 per 
1,000 being shown in the “Remarks” column as the 
issue rate, till the olo^e of the half-year, when the 
future issue rates of the balanoe of bricks on hand 
would be worked out at Rs. 54 per 1,000 which 
would then be the issue rate of the current half-year. 
The increased rate would not be charged on building 
contraots allowing for a rate of Rs. 5 per 1,000 for 
the supply of bricks, the difference in value being 
debited direct to the work as the issues occur. 

(b) Take again another case— 


Rs. a. jp. 

500 mannds of coal were purchased 
during the half-year at Re. 1 per 
maund ... ... 500 0 0 

If the issue during the half-year 
were 200 maunds at Re. 1-2 per 
maund to cover wastage, value ... 225 0 0 


There would remain 300 maunds, 
value ... ... 275 0 0 

At the close of the half-year the current issue 
rttfc© would continue to be Re. 1-2 per maund, the 
“ profit” of Us. 25 on the sales of the half-year being 
reserved which would ultimately be adjusted under 
stock or by credit to works. 

9. It will be understood that when the articles 
»are scattered over several sub-divisions and the tran- 
sactions ace numerous aud complicated) it will be 
meoessary to keep card ledgers showing the total 
values of receipts' and issues under the several sub 
’heads, viz., small stores, building materials, etc., by 
sub-divisions which should be posted daily* 

10. As soon as the adjustments under eaoh Sub- 
head have been worked out, tho orders of the Divisional 
Officer will be taken in writing for the adjustment of 
the Profit or Jobs in the next monthly accounts by 
crediting or debiting other sub-hoad of stook aud suoh 
works in progress as may bo decided upon with the 
approval of competent authority. 

11. Stock deficits are generally due to two causes; 
one to actual loss of materials and the other to diffe- 
rences between former and present rates owing to 
depreciation of materials and other extraneous causes. 
But to whatever cause, the deficit may be due, a full 
report on the subject should at once be made to the 
Superintending Engineer and a copy sent to the 
Examiner. 

12. The Stock Register having been closed and 
balauced with the Stook Account, any transfer between 
sub-heads of stock or debit or credit to works should 
be passed through the Stook Account as normal tran- 
sactions of the month's account which may at tho 
time be in hand. 



P. W. A.' Poem NoI 12J 


Registor of Stoek for tke kalf- 
PART I. 
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Kecoipts 



Tot i»l 

Glass 

Item 

No. 

Kama of Articles 

Balance hr 
forward 

1325 F. 
Azur 

Dhye 

fl 
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>* 

PS 

c3 

ref 

fl 

*2 

Furwardi 
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13 l 

:2 1 

< 
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halimco 
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2 

3 

4 
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0 

7 

8 

_Li 

10 

11 

Small 

Stores* 

1 

Iron nails, Mds, ... 


s' 

in 

... 

■ i . 

*•1 

Ml 



2 

Screws, Doz. 

Ml , 

12 

• it 

• a . 

Ml 

Ml 


• * # 

Building 

materials, 

. 3 

Bricks, 1st Class, No.,., 

... 

1,50,000 

i * . 

1 * • 

I a * 

IM 


M* 


4 

Lime Stones, Cft. 

• ft « 
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a • • 

• 4 a 

Ml 

*4m 

• #* 
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Portland cement, Bags... 

• II 

20 
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ft 1 # 

Ml 
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m 
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Ml 
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• • • 
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►M 


8 

Boiled Steel joists, owts. 
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DIVISION. 
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P. W. A. Pobm No. 12 fl 

Sub- Division, 



vcar 

F* 


THE REGISTER 
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P, w. A. Foem No. 


PART II 


General Abstract 


* Abstract of 


Sub-bead 


Small stores 


Building materials 


Timber 


Metals, .7 


Fuel ... 


Painters' stores 


Miscellaneous 


Manufacture of stock 


Land, kilns, &e. ... 


Book Value 


Value at 
current 
issue rates 


Sub-divisions 


Book Valuo 


Value at 
current 
issue rates 


>i« •* 


Rs. 


Total value of Stock in the 
Division 


1 Small storoB 


Rs, 


P> 


Ru. 


«KP 


iTotal for tlie Division! 


Painters’ stores 


Total for tbe Division! 


N. B. —.Book value should be posted from column 19 of Part I. (see para of the P. W. A. Code) and the 
t This total should agree with the balance as per Suspense Register (Stock,) 


The Summary, 
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P. W. A, Form No. 12. 


Sub-divisional figures 


BookValue 

Value at 
current 
issue rates 

Book Yalue 

Value at 
current 
issue rates 

Book Yalue 

Value at 
current 
issue rates 

Book Value 

Value at 
current 
issue rates 

Building materials 

Timbor 

Metals 

Fuel 

Rs. 

a. 

P> 

Its. 

a. 

P’ 

i 

Rs. 

a. 

P- 

Its. 

a. 

P- 

Rs, 

a, 

P. 

Rs. 

! 

i 

a. 

P* 

Rs. 

a. 

j 

P- 

Rs. 

a. 

P- 





i 1 



, 





1 










House Sittings 

Miscellaneous 

Manufacture of stock 

Land, kilns, &c. 

■ 









' 





































column Value at current -issue rates from column 21 of part 1. 


Divisional Accountant, 







44 


PART III. The Review^ 

Report by the Divisional Accountant. 


To, 


The Divisional Officer, 


Sir, 


1 Tlie future Issue Bates for all articles have boon worked out by mo personally, under 
vour general instructions and in accordance with the prescribed rnlos. J?hosn rates do net OMwd, 
in any case the market rates as filled in the Register, under your orders y... ■ *j 
<R*uk) on Explanations have also been recorded m tho “Remark*” 

colnnin against items *o£ important differences between the Future Issue Rates and (l) the Current 
Issue Rates or (2) Market Rates, 


2. The'following table shows the surpluses and deficits which are brought out by tho 
revision of rates and should now be adjusted in the accounts in order to effort an agreement 
between the revised values and the present book values of the stores under onc-h sub-heart « 


Sub-head 

A. Sub-divi&ion % 

B, Sub-division 

Surplus 

Deficit 

Hurplus 

Deficit 

Small stores 

Building materials ... 

Timber 

Metals ... ... 

Fuel »•« M . 

Painters 5 stores ... ... 

House fittings ... 

Miscellaneous ... 1 

Manufacture ... ... 

Land, Kilns. &c, 

• 


i 


Short Notes explaining how thpse differences have resulted have been recorded in Part 1* 
against the individual items. 


3, The certificates recorded by Sub-Divisional officers on their Balance Returns for tho 
half year show that with the exceptions noted below, stock of the articles shown in this return has 
been taken during the year ending, by tho persons named below :~ 


Stock of * Sub-Division counted by . 

» of „ by..., 

» of „ „ by 

4. Quantities seem to he excessive in the following cases. 

5- (Other points to be brought to the notice of the Divisional Officer), 


Dated.,... 

Divisional Accountant* 

Orders of the Divisional Officer 

1* The Future Issue Rates are approved. All errors in accounting marked A within 

should be certified in the next accounts. Subject to this condition, the net should be 

net deficit 

credited to the revenue head concerned or treated as receipts on capital acc ounts 
charged off on receipt of sanction o£ which should be applied for. 

2. Remarks and orders regarding ^took taking &ual other paints * 


Divisional Officer. 



NOTES.' 

[See Para of the P. W. Account Code.'} 
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P. W. A. Fobm No. 13. 



Account of Receipts of 
Tools and Plant. 
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NOTES. 

[S'ea Vara 2ZS of the Z\ W* Accounts Code.] 


P. W. A. Poum; No. 14 


Account of Issues of Tools 
and Plant 





NOTES, 


P, W, A. Foum No, 15, 


{Vide Faras 826 to 2S0 F. W. A. Code .] 


Register of Tools and Plant. 



50 

Division Koffictojf of 

Sub-Division 

Year ending— 18 F. PART I, 



Balance. 




















Item No. 
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Register of 

PART II.— Articles temporarily 



PART III— Shortages 



Certified (1) that, -with the exceptions noted, the articles Blown in this return have, during the year ending 18 f 

represent articles lent or sent out for repairs, which could not for good reasons, be returned by the end of 18 V 

°* wbvMual items have been explained against them in the column of Remarks. 






53 

Tools And Plant. P- W. A. Form No. 15. 

lent or sent out 


Credits. 

Closing 

balance 

carried 

forward. 

REMARKS. 

CO 

Fh 

a 

N 

<3 

'3 

Q 

p 

cd 

g 

s 

U 

CCS 

ro 

a 

<3 

=+H 

CQ 

M 

<n 

§ 

£ 

a 

cn 

Ardibeliist. 

Kburdad. 

ia 

H 

r 3 

0! 

H3 

Fh 

a 

a 

<3 

ss 

1 

a 

jQ 

Mehir. 

Abac. 

Total. 

17 

IS 

19 

20 

21 | 22 

23 

24 

25 

20 

27 

28 1 

29 

30 

31 






i 







i 




Awaiting Adjustment. 



JDate 


Signature of Divisional Officer . 


5 ignature of Sub- Divisional Officer* 




NOTES. * 


P. W. A. Form No, 16, 


[Vide Paras 882 and 840 of P, W* A. Code]* 


1. This return of the disposal mile by mile, of 
metal collected for consolidation, should be prepared 
monthly by the sub -divisional officer, and forwarded 
by him to the Divisional Engineer’s office, where it 
will be recorded. 

2. For permanent record in the sub* divisional 
office these forms will be bound in a book, loose 
sheets being submitted to the Divisional Engineer 
monthly. r 

3. The balance o£ metal in each mile should be 
shown monthly, whether there are any transactions 
on it during the month or not. 


Division— 

Sub-Division — • 

-Statement of Receipts, issues and 
Balances of road metal. 


4. No half-yearly register or return of road during the month of 1?- 

metal will be required, and the only other record 
necessary will be the rate book (Form No. 17). 


5. Inspecting Officers will test-audit these 
returns during the course of their periodical inspec- 
tions. 



P. W. A, Form No. 16 . 

Statement of Receipts, Issues and Balanoes of Road Motal, 


DIVISION 


RUB-DIVISION 

, „ 


Road from 

to 

Length 


miles 


Month 

if. 




No- of mile* 

Nature 

of 

metal. 


Received 


Expen- 

ded 

during 

the 

month. 


Actual oh cent by 
measurement. 


Opening 

balance. 

during 

the 

month. 

Total 

Closing 

balance. 

Date* 

Uoanlls, 

Remarks * 

i 

2 

8 

4j 

5 

6 

7 

8 1 

9 

IO 

18 

Stone. 

1000 

3300 

4300 

Nil. 

4300 

30th 

Azur 

4,200 (1) 

(1) 100 (J.ffc, mvopfc 
away by overflow u£ 
rotuUhiiiu druin. 

22 

1 

1 

1 

Hanker. 

: 

i 

5,600 

7,000 

12600 

7000 

i 

5600 

30 Hi 
Azur 

5800 (2) 

(v.) T]hi pr< > M , nt check 

mftiifiiimnmit was 
very onrefuity made; 
so it is pronuimtl the 
lust whh loss accurate*. 
Thu stacks havo been 
wore carefully nut tie 
up. 

Total, 

i — 

1 6600 

t ' 

j 10300 

1690C 

1 7000 

9900 

... 

1,0000 



,, Kota.— When the check measurement differs from the book result, the former must invariably be brought forward at 
De ln Jr e ratwn, any investigation necessary about the diecrepancy meanwhile proceeding* 

? ■' 7 tjaKca id respect of deficiencies should po Indicated in this colnmm 


Signature, 



NOTES, 


P. W. A. Poem No. 17, 


[Fide Tara 2J$ c/ P. IF. A* Code>~\ 

The Road metal rate book is the standard where- 
by to check the purchases of metal. It will be al- 
tered from time to time* as old quarries are exhausted, 
new ones opened, or as other circumstances affect 
the rates. 


Division — • 


Road metal rate book. Bate table showing 
the lowest rates at which metal can be supplied 
to the road aide throvgkout the division* 



: DIVISION. P. W- A. Foem No. 17 

Sate table showing the lowest rates at whioh metal eon be supplied to the road side throughout the division. 



Signature 



NOTES, 
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P- W. A. Form No- 18. 


[Fide Paras 819, 888 and 889 of the P. W. A . Code.] 


1. When stores of any kind become unser- 
viceable, a report thereof must be made at once by 
the subordinate in charge in this form as it is desira- 
ble to avoid keeping worthless materials on stock, 
and if the disposal of the report is nob within the 
powers of the Divisional Engineer it will be sub- 
mitted to the Superintending Engineer. 

2 fc In the report should be stated the period 
during whioh the articles have been in store or in 
use, and the cause of determination in full. 

3^ On receipt of the Superintending Engineer's 
orders as to the disposal of the articles, the Divisional 
ISngineer will promptly take the necessary action 
with regard to their disposal^ and submit the report 
to the Examiner with the accounts of the month in 
which the credit is made to Stock or Revenue, accord- 
ing as the articles sold are comprised of Stock 
materials or Tools and Plant. 


Division — 

Station — 

Report of the survey of stores which 
have become unserviceable * 


4. A similar form should be used for reporting 
Joss of or damage to, stock. 



— _DI VISION. P, w. A. Form No. IS. 

Report of the survey of stores Tvhich have become unserviceable. 
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NOTES. 
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P. W. A. Poem No. 10 


[Vide Paras 808 and 831 of P. W,A. Cods,] 

1. This form will be need for all sales of stock 
or tools and plant, whether by auction or other 
agency, but materials issued to a contractor for 
works under execution by him, should not find a 
place in this document. In the oase of private sales 
no deduction will be made on aocount of commission, 
nor the auctioneer's receipt be filled up. 

2. In the case of the sale of tools and plant the 
column headod “ rate ° ** book value" and “loss” 
will be left blank, 

3. When stock is sold at a loss, and the Divi- 
sional Offioer has not been specially empowered to 
write off such losses, the circumstances shonld be 
reported to the Superintending Engineer for orders ; 
in such report it should always be stated whether the 
value of the remaining articles in Stock can be raised 
without exceeding the proper market value of such 
articles, and whethor there is a probability of these 
being used for works at the enhanced rates, The 
description and book value of the articles, the rates 
of which it is proper to raise the present rate and the 
proposed increase shonld be clearly noted. 

4» If the stock, the sale of which has resulted 
in a loss, was purchased for specific work the proper 
course would be to write off the loSB to debit of the 
work concerned, and the practicability or otherwise 
Of doing this should be notioed when reporting on 
the loss, 


Division- 

Month 13 F. 1 


Sale Account, 


AUCTIONEER'S RECEIPT. 

Received Rnpees (*... 

t 

...only on acconnt 

of my commission in full ou realizations as within 
enumerated. 


Auctioneer, 


Dated 13 F. 

Signature and Stamp when the amount exceeds 
Rs. 20. 


CASHIER’S RECEIPT. 
Reoeived Rupees 


t 


.only being net proceeds realized 

by sales as within. 


Cashier or Accountant . 


Dated - 


-13 F. 


t In words. 
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3? f IfaUsional AM nuntant. $ub~Division<il Officer. Divisional Officer. 



P. W. A. Form No. 20. 

Note:— Government accepts no responsibility for any fraud or misappropriation in rospoot of money on cheques or bills 
made over to a messenger. 


Receipt stamp 


Serial No, of Vouchers, 
Monthly Account for the month of 


J84 F. 


Salary hill of Mr._ 


Designation _ 


Place whore Posted Head of 

-• account 

Hyderabad Division. concerned 


Details of Salary 


Amount payable 

m °"“r T Remarks, 

Rs. a. p. 


Offg: Allowance 

Leave do 
Personal do 
Deputation do 
Charge do 
Duty do 

Motor car do 
Horse .do 
House rent do 
Permanent Batta 
Contribution 
Other items. 


Deduction:— 

State Insurance Fund 
Mansab contribution 
Motor oar loan 
House building loan 
Study do 
House rent 
Other items 

Total deductions 
Net amount payable 


(Net Amount to be written in words ) Rupees . 


Dated 


Forwarded to the Examiner of P< W* D« Accounts for audit and return. 


Dated 


m a 


Signature of Officer. 
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P. W, A. Fobm No. 20. 


For use in Examiner’s Office 

Admitted Re. 

For use in Divisional Office 

Pay Rupees ( ) 

Objected 35s. 


Auditor Examiner 

Accountant Divisional Officer 


Received for the month of F. my pay as mentioned ovorloaf 


■Dated F . Signature oj Officer* 



NOTES. 


P. W. A. Form No. 20 (a), 1 


In drawing tip the salary hill, caro should he 
takeu to soo that in the case of evory change in the 
bill, tho necessary certificates and information are 
famished and authority, etc., quoted. The following 
are some of tho chief points requiring attention 

I, — In caso of first appointment — 

1. Age and Mulki certificates. 

2. Authority for on tor tain meat. 

3. Balary commences from tho date of entering 

upon tho actual duties of the situation 
except in cuhoh whore it is otherwise 
ruled. 

II. *— In caw of promotion*—* 

4. On triinsfor liighor rato of salary oom- 

mnnrwi from tho date of nesmniug charge 
of m'w office; whoa nob on transfer it 
commences from tho dato of the ordor 
or as may ho specially notified. 

III. — In cusp of transfer.— 

5. Last pay certificate. 

f>, .Joining timo allowed by rule is not 
exceeded. 

7. Date, forenoon and aftornoon of giving 

over and assuming charge. 

IV, *— Generally. — 

8, Authority for change in tho rato of pay, 

allowance, oto. 

9, Remarks r«: loavo suspension oto., to be 

noted when salary is not drawn. 

10, For temporary establishment, tho period 

of sanction should not be exoeeded. 

11, Reference to orders should be noted when 

drawing salary in advance on transfer 
order leave oto. 

.12. The deductions on accormt of Security de- 
posit, Insurance Fund, House rent, 
roaiumb oto. are in accordance with 
rules prescribed by Govt. in that regard. 

13, Explanation of anything unusual in the bill. 

14, The bill should bo drawn up and submitted 

for audit by 25th of tho month and 
before any salaries are paid. 

18* Arrears of salaries of any month should be 
claimed in tho first monthly bill sub- 
mitted to tho Audit Office after the 
claim becomes known. They should 
always bo separately entered, full detail 
being given ae well ae reasons for which 
these wore not drawn before. 

10. Divisional officers will note in the remarks 

column of their bills for Aban the dates 
of birth and completion of 55 yeare of 
age, 

17. Receipt stamps are attached against all 

items exceeding R». 20, 

18. Salary may he drawn and paid before the 

expiry of the month if so sanctioned 
by the F. D, or the Officer is transferred 
to another Division or quoting Govt, 
service. 


Division 


BUI for Salaries for 134 F. 


No, date F. 


Transmitted to the Accountant General, P. W. 
Audit Branch. 


Accountant’ divisional Officer^ 
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Detailed Fay Bill of the Ofdoe of 










Deduo 

No. 

Name together with 
father's name. 


Designation. 

Pay due for | 
the month 

i 

State 

Insurance 

Fund 

Security 

deposit 

Bungalow 

rout. 

1 

2 

3 

4 

5 

6 



7 




Engineers 




Rs. 

ft. 

p* 

Rs. 

a. 

,P- 

Rs. 

a* 

V 

II.S, 

ft. 

p- 

1 

Mr. H. Ottley 

Upper Subordinates . 

... 

Executive 

Engineer. 


600 

0 

0 

50 

, 

0 

0 

b •» f 

... 

1 

i 

50 

0 

0 

2 

Mr. Y. Jayavelu 


Supervisor. 


150 

0 

0 

10 

0 

0 

Ml 

. * * 

i 

20 

0 

0 

8 

„ Abdal Kadir 

• • i 

do 


50 

0 

0 

2 

0 

0 

ft ft « 

« i 

i 

. * « 

1*1 

* K t 


Lower Subordinates 
















4 

Mr. David ... 

i • 

Sub-Overseer 


80 

0 

0 

i 

(1 

0 

5 

0 

0 

*»* 

♦ ft 1 

. * » 

5 

i, Mahamed Ghouse 

* • • 

do 


30 

0 

0 

i 

u 

0 

5 

0 

1 

,0 

M* 

♦ % 1 

.ft* 

6 

„ Mahomed Ismail 

1 

do 


30 

0 

0 

i 

0 

( 

5 

0 

1 

1 0 

• ft* 

4 « ft 

• #» 


Accountants 







* 









7 

Mr. Rajarathnam 

... 

Accountant* 


80 

0 

0 

4 

0 

0 

|6| 

'M 


Ml 

* « * 



Office, 
















8 

Mr. Joseph ... 

»• . 

Accounts Clerk. 


30 

0 

0 

• M 


• #» 

|M 

• M 

• • ♦ 

lit 



9 

„ Rajgopanl 

• 9 « 

Typist. 


30 

0 

0 

lab 

' 1 1 


Ml 

in 

ft* 

M * 


* * ■ 

10 

it Sundaram 

• » 

Record-keeper 


40 

o 

0 

... 


... 

III 

♦ « • 

# * * 

MV 

» ♦ » 

* * « 

11 

„ Thomas 

t ■ 

Assistant 

Draftsman 


60 

0 

0 


... 

* 

• • « 

»» 

1 • 1 

■ *t 

• • * 


12 

ii Abdul Waheb 

• . i 

Tracer. 


40 

0 

0 

• M 

#a# 



■ * . 





13 

» David 


Store-keeper. 


40 

0 

0 

... 

i 9 » 

... 

■ 4 » 

... 

l* ♦ 

• ft* 


* * 


Peons 
















14 

Shaik Abdulla 

ftft. 

Peon. 


7 

0 

0 

... 


i 

# • • 

■ * * 






15 

Mahomed Ghouse 

Ml 

do 


7 

o 

0 

Ml 




I- 


ft i ft 

1 ft 4 

* M 

16 

Ramasawmy ... 

« ■ t 

do 


7 

0 

0 

..I 

... 

«•« 

• •• 

... 

• 9 1 

» * ♦ 

ft ft • 

Mf 

t«f 

• ft * 

lit 

f 

• ft ft 

• . 

[ Total 

... 

»•* 

1,231 

0 

0 

69 

0 

0 

■*! 

0 

0 

70 

0 

0 


iliac leave Statement is attached to wn s , 

admissible under the leave rules and that^fcL^neCn^whf °* Ie T’ T b ° dra " more «*«t Rs. 200, or whose 

“I certify that iCe S , of tba b ‘ U to the ettecf- 8 *"* ”* dSMr * hi « hw aUoWanCa thm 

_ • tt8t tha ServlC6 b0uk3 b ™ *•« *0J «* properly filled in and that no 

Thereby certify— 

; S office. 

, ' 0) That the ealaries of che employees dwa « L taff2S5ft?rS*B / fl *££ ^0 Financial Secretary’® 
[Nora-A separate U1 should alwayaTe’ V^SSdffi Zh ESj^cSJ*^ 


■Accowifgnf. 
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3?, W. A. Form N®. 20 (a) 


for Ishe month of. 


.Full 



Circular, Ho, 26 of 1806 Farit* 


Divisional Officer* 




notes; 


69 

P. W. A . Fo*m No. 20 (£.) 


1* TWs list should accompany the monthly salary 
bill submitted for pro-audit to the Examiner and when 
a supplementary pay bill is drawn up for the claims of 
such absentees or their substitutes, it should be based 
on the Absentee Statement. 

2. Tim procoodnra to be followed in the payment 
of lo&vo allowances and pay or salary to absentees 
within tho Dominions is as follows 

(a). All leave allowances should be included 
monthly as they become due in the 
salary hi\i of tho Division or office to 
which the absentee is attached. 

(&)♦ After the leave allowance is passed by the 
Audit Office, tho payment there of can 
bo made by tho disbursing officer, only 
when tho absentee appears in person or 
furniahrit a Ufo certificate granted by 
prmnm authorized to give such certifi- 
cates oh par rules in the Hyderabad 
Civil Hervico Regulations* 

(<?), When drawing up tho bill tho following 
references should bo quoted, 

(X). Competent sanction to leave. 

(IL) # Date (forenoon or afternoon) on which 
leave was availed of. 

(III) * Nature and extent of leave. 

(IV) 4 Officiating arrangement if any sanctioned. 

(d). In the onse of suspension, tho p° rio ^ 

suspension and subwistanco allowance if 
any fixed. 

(«)* In tho oftHo of transfer, tho date of handing 
over charge and tho place to which trana- 
for has boon ordered by competent 
authority. 


Division- 


Absentee Statement. 



P. "W, A, Fobm No, 20 (b.) 


i) 


ja^iQsqtis oqq. o^| 
Wqofvd ^moray 


e'jn^sqTis 
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NOTES. 
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P. W. A. Form No. 20 (e). 


Thi« RUtomft.it will accompany the salary bill 
when »»y imwawrtn mm drawn in respect of persons 
whose inrrom.'iitR arc within the competence of £h» 
officer drawing inch l.ilSs. 


Periodical Increment Certificate.'; 



7‘2 




NOTES 


73 


P. W. A. Poem No. 20 (<?)• 


1, Deductions on account o£ State Insurance 
should bo regulated in accordance with the scale of 
contribution laid down in the H. 0. S. Rules unless 
the subscriber increases the amount as por Rule 21. 

2. All such deductions should be embodied in 
this list which should bo submitted with the monthly 
Pay bill. 


Division— • 
Month— 


Statement of Deduction on 
account of State Insurance. 
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Dated P. Accountant * Divisional Officer, 



75 

P. W. A. Form No. 20 (e). 


NOTES. 


Deductions on account of Man sab should be 
regulated in accordance with rules laid down in H. 0. 
S. R. All such deductions should be embodied in this 
list which should be submitted with the monthly Pay- 
Bill. 


Division 


List of Deductions of Munsab Salary 


in the pay hill for 


73 F. 



76 



Divisional Officer. 



77 


NOTES, 


P. W. A. Pobm No. 20 (/)." 


1 . Caro should be taken to deduct regularly 
from the salaries of officers, the instalments fixed by 
Government in the Finance Department. 

2. Separate statements should be prepared for 
eaoli kind of loan such, as Motor Car loan, House-Buil- 
ding loan, Study loan etc. and attached to the salary 
bill from whieh such deductions are made, 


Statement of repayment 
of Loans. 




•The nature of loan suck as Study loan, Motor Car loan. 
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P. W. A, Form No. 20 (g). 


NOTES, 


The Acquittance Roll shows against each person’s 
namo eithor the Salary or the Travelling Allowance 
paid to him. The totals of the columns 46 Salaries 99 
iC Travelling Allowances ” should be the amounts paid 
■during the month and the totals of all the Acquittance 
Bolls should correspond with charge made in the 
Schedule of Establishment charges. Persons absent, 
or otherwise unable to sign the regular Acquittance 
Boll must furnish separate receipts which will be 
annexed to the Acquittance Roll* 


Division — 
Month — 
Toucher No- 


Acquittance Roll 
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notes: 


P, W. A. Fobm No, 20 (70- 


PART I. 

1. Claims for travelling allowances and the 
journals in support of them should be submitted Division:— 
•within the month, after that to which the claims relate. 


2. A supervisor or other subordinate who habi- 
tually and without due cause assigned omits to despa- 
tch hiB journal in support of claim for travelling 
allowance within the first five days of the month succ- 
eeding that for which the claim is made should be 
reported to the Superintending Engineer. 


Travelling Allowance Bill of 

Mr . ... having Ms 


3. Superintending Engineers should carefully 
scrutinize the journals of all Executive Officers 
Berving under them and disallow all claims to travell- 
ing allowance not fairly* earned. From the knowledge 
they possess of the oirole under their charge and of 
the works in progress in the Beveral divisions, Super- 
intending Engineers are alone fully competent to 
judge of the necessity or otherwise of each halt of the 
distances charged and of the necessity for the al- 
lowance etc , and the Government look to them as the 
primary auditors to the Travelling Allowance Bills of 
their subordinate officers, not to permit the provisions 
of the Travelling Allowance Iiules to be taken undue 
advantage of* 


head quarters, for 

the month of mm * m F* 


4, In the oaBe of Gazetted officer, only Part I. 
of the T* A. bill Form No. 20 (h). will be used* 
Part II, of Form No. 20 (fo). Abstract will accom- 
pany the T. A. bills of non-Gazetted officers. 

5* This Form should be used even in the case of 
Work Charged Establishment also. 
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P. W. A, Poem No. 20 (A)- 
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NOTES. 
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P, W. A. Poem No, 20 (h). 


PART II 


DivisioN 

OB 

OlFIOE, 


I 


A consolidated Travelling Allowance bill should 
be drawn up for the entire division and claims 
for travelling allowance pertaining to a month should 
be embodied in it (grouped up according to the esta- 
blishment to which the claim relates) and submitted 
to the Examiner’s Office for audit by about the 15th of 
the month following that to which the claim relates. 
The bill should be accompanied by all the route state- 
ments duly approved by the Controlling Officer. 

2, The Executive staff should submit their route 
statements to the Divisional Office not later than (he 
15th of the month following that to which the claim 
relates and any journals received after the submission 
of the > month’s consoldidated bill may be held over in 
the Divisional Officers Office for inclusion in the next 
month’s bill. No supplemental bill should be drawn 
up. Disallowances made in a bill should be iuoluded 
in any subsequent month's consolidated bill aftor the 
question of the admissibility of claim has been decided 
by the Examiner’s Office. 


Abstract of Travelling Allowance bill for the 
month of T3A F. 
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P. W. A. Posh No. 20 (7i). 


P A E T II. 


Abstract Sill for Travailing Allowances for the month of. 


P. 





NOTES. 
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P- W. A. Form No. 20 (t).' 


1. The charges should bo entered in order of 
payment from the Gash books o£ Divisional and Sub- 
Di visional Officers. 

2. The order o£ Government should be quoted 
when offline rout is drawn and the first charge made 
in oacli official year must be supported by a certificate. 

3. Charges for Telegrams require to be supported 
by receipts from the Telegraph Department. Char- 
ges for service postage labels and fees for money 
orders must bo supported in every cuse by receipts no 
matter what tko amount involved may bo. 

4. This form should bo used for all contingencies 
services and supplies aud other special charges. 

5. Chief and Superinbonding Engineers will also 
submit thoir monthly contingent bills with the 
requisite vouchors, for recoupments of the imprest 
account in this Form. 

G. Every officer should exercise tbo same 
vigilance in respect of contingent oxpensos as a person 
of ordinary prudence would exercise in spending hm 
own money* 

7„ Exprmditn.ro should be within the available 
appropriation. If possible, expenditure should be 
postponed till sanction is obtain ed to an additional 
appropriation. On no account, may a charge actually 
incurred in one year bo thrown on the grant of 
another your, 

8, As soon as a bill for the Purchase of furni- 
ture or otht*r stores is paid for all these articles should 
be entered in tho Register of furniture duly certifying 
ou the Vouchor and the contingent bill to that effect 
aud giving reference to such entries in the Register. 


Contingent Bill of the office of the Divi- 


sional oflii'eVi Division 

......•-•/or the month of ........ -FI 



P. W- A. From No. 20 (*). 

Contingent Bill of_ 


for the month of 



Quantify. 


Name of Articles. 


Amount. Total 


Remarks, 


Rs, a, p- Rs- a. p. 


Paid Telegram charges to Superintending 
Engineer ... 

Purchase to file tags, tape, etc., from 
Central Jail, Waraogal ... 

Writing Materials ... 

Office rent for Aban F. 


2 10 0 


50 0 0 


. , Receipt attached 

Vide Book adjustment 
, . Statement of Central 
Jail Warangal 


15 67 0 0 

50 0 0 50 0 0 Receipt attached 


Carried over .. 



117 0 0 
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P. V. A. Fokh No'. 20 (i). 


Name of Articles. ■ 


Amount. Total. 


Remarks. 


Ra. a. p. Rs 

Brought forward „.J 


p. The following certi- 
ficate should be recorded 
0 in this column against 
purchases of furniture:— 

I certify that the arti- 
cles of furniture etc. 
charged herein have all 
been entered in the Regis- 
ter of Furniture- 


Carried over 
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p.-'W. A. Form No. 20 (t) 



NOTES 
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P. W. A. F»rm No. 21 . 


{Vide Paras 283 28 i oj the P. W. A Code) 

i 

1. The Nominal Muster Boll is the initial record of 

the labour employed each day on a work, and 
must be written up daily by the subordinate 
deputed for the purpose, • each morning before 
the labourers begin work, 

2. In opening tho Nominal Muster Boll, the work 

people should bo mustered in order and their 
names taken down acoordiug to their classes 
and rates of wages, the names of the higher 
paid workmen, being entered first and so° on 
in succession to the lowest class. A little 
space should be left after each group of names, 
to provide tor the entry of the names of 
additional work people who may be engaged 
befor° the close of period for which the Muster 
Boll is kopt. 

8, The presence or absence of each labourer will be 
denoted each day by tbe insertion of the 
figure 1 or a inaction in case he is fined a portion 
of his day’s wagos or *‘a” in case of absence 
as the case may be against his name ; the 
figures brought out in the co'uom “Total” will 
represent the total number of days each labourer 
bad been present and his total multiplied by the 
“Rate” gives the ‘'amount” of the wagos for the 
period of the bluster Boll. 

4. The Muster Boll should bo closed immediately after 

the close of ten days from the date from whioh it 
is kept and tho labourers paid as soon after as 
possible. 

5. The paying officer will make the disbursements, 

note the date of payment and enter his initials 
opposite the name of each labourer paid, the 
signature of the labourer being obtained in all 
caseB when he oan write and his thumb impression 
if he is illiterate j the certificate at foot of t he 
Nominal Muster Boll will then be attached as 
provided for in the form. 

6. Name of labourers who are absent and have not 

been paid will be transferred to the Register 
of Arrears Part II, and the amount so transferred 
will bo deducted from tbe grand total of the 
“Balance due” so as to bring out tbe “Balance 
paid” according to the Muster Boll. 

T. The Register of Arrears Part II also shows the arrears 
of previous Muster Rolls brought forward ; any 
payments made on aooount of these arrears 
should be noted in the oolumn''amount paid” and 
the date of payment in tbe column "when paid” 
the total of the column “amount paid” shonld be 
added in Part I to the 'Balanoe paid’ referred to 
in para 6 above and this will bring out the total 
payments to be entered in tbe paying officers ac- 
count, in snppisrt of whioh this Muster Roll will 
be the voucher, 

Part III of the nominal roll is an extract from ^5e 
measurement book of th© officer in charge of the 
work done, by tbe labour employed. The quantity 
af .the works tamed out daring the period should 
be compared -yvith the cost of the labour employed 
30 as taafford satisfactory evidence that the out* 
laird of the work gives a sufficient return' for money ■ 
spent. Any Marked deficiency in this respect should 
»«e Noticed by, thh, paying officer may appear 


H. E. H. the Nizam’s P. W. D. 
Division:— 

Sub-Division: — 

Departmental Head-— 

Service Head: — 

Month 134, F. 

Period: — 

Imprest Holder’s "Voucher No, 

Division Voucher No, 


Muster-Roll of Daily Labour employed 
on 
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PAST I -Nominal 


.month ^ 


^ i Fame and Father’s g 


Name, 


!§ 1 2 3 4 5 0 7 8 9 1011 1213 i4 In 1G 17 IS 19 2021 22 


(Making approach Road) 

(Cooli Male.) 1 Sadhoo S/o Chittoo Bidar x*xxxxxxxx 
t> 2 Nazroo Q /o flaku „ xXtfaaxxxaa 

J} 3 Jamun iS/o Azia 15 X^xx«x«axx 

„ (Female) 4 Durgi W/o Baloo „ x x x x x x 

5 Posu W/o Naga ,, x x x x x x 


(Constructing retaining 
walls) 

Mason 1 Habib S/o Rashid >, X x*xxxxxxx 

S5 2 l Iraya S/o Maliah » xxxxxxxxxx 

C0oli(Fema 1 e) 3 Lachmi W/o Bala » xxxx.xxxxx* 

„ 4 Tulsi W/o Konda <> X*xxxxx*xx 

Children 5 Lalu S/o Narsiah » xxatfxxxxx* 

„ 6 Bhima S/o Naga » « x x xL x « x a x 


Daily Total ... 10 10 9 9 8 11 7 8 7 8 


Initials of person 
marking the daily 
attendance. 


Q 9 d d 6 o p 9 lo o 

%%\%% 3 sis slss 


Jnitials of Inspecting 
officer. 


p z; B's 63fc 95 Zi &K: 
;m m m m m m m wmm 


Grand TofaZ o/ the 
Deduct payments not made'as per detail# 

. , ' 1 ; 1 1 1 

Add Arrears; ofprevicus Muster Boll unpaid 

i 1 ' I- , - ' i 'i i 

Total ifytyi 


Muster Boll 
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P. W. A. Poem No. 21 



Balance Paid ... 55 0 0 
off as per details of Begisteje of Arrears Part IL ... ^..7 2 0 


fivpees Sixty two and aniias two only 



'l\', fa ■>* «, 1 J t \ 

, t 1 \ 




... 62 2 0 


r « * w / 1 

(o wseer. y 1 
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P- W. A. Fobm No. 21 . 

PAST II— Register of Arrears of Wages 
due to work people* 


i|s 

i-Q 03 

*® * £ 

^3 O *S ® 

43 ^3 ffl 
? i © Cfi 

hot 5 ,® 

, a< 


* 

• «rS 
o B3 

ft | p 

-|S 

d ^ 2 

*3 5 

© © S 
Ido a 


os 

^ I 

-*» oS 


g 55 
J5 ^3 

k-s 


Amount 

due. 


Amount 

paid* 


0Q «W ?H 
O <D 

I'-ijs J 
, s s ° 

k a Sp 

<D © 

a * 
a<$ 


§* 

P4 


Arrears 
Muster B| 
forward. 


o£ prev 
oil brota 


[ions 

gbt 


Total... 


Arrears 

Muster 


as Per 
Roll. 


Ks. 


a. 


this 


Grand 


Total, 

Total, 


Deduct amount paid out] 
of arrears o t previous 
muster rolls. 

Balance arrears carried 
; to ne^t Nominal Muster 
Roll. . 


R.s, 


a. 


, Kp^^Wheri wages are not claimed within three months 
arfepoct Ptthfe fphjJ^ould he ra^de fcp Divisional Officer* 


* PART III:— Detail of measurement of work 
done by the labour employed as Per this 
Nominal Muster Roll in ease in which, the 
work is susceptible of measurements- 


Description af work 
(Bach distinct item . 
of work grouped by : 
sanctioned sub head 
where necessary 

i 

&* j 

ih < 

rt 1 

S 'i 

3* c 

43 

„ 00 »“4 

C0 i-S O 

■a jj P3 

§ 5 a. 

S a £ 

V fe 00 

Balance. 

X 






* ,lf the work is* not susceptible of measurement i a remar. 
to this effect should berecerded*, 

, x it ddshW rat# may be struck where possible and show 

iawdink firetbetow tbe qwvntiti^ in this column, 



NOTES. 
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p. W. A. Fobm No* 21 («). 


[Vide Para 888 of the P. W, A, Code ] 

1. The cash, transactions of a subordinate are 
reported in the imprests account and those of labour 
in the report. The report is prepared in duplicate, 
one copy being submitted to the Divisional Officer, 
and the counterfoil being retained by the subordi- 
nate. 


2. Where a muster Roll is kept, it should be 
seen that tho totals for the day shown in it and the 
Daily Report agree. 

3, As it is essential that the Divisional Offioer 
should have some guarantee that the labour employed 
has oxeouto& a proper quantity of work, the nearest 
approximation to the quantities actually executed 
should be entered in the last column. These, being 
only approximate, should be checked by the 
measurements recorded in the measurement books 
when correctly measured. 

4, The report of materials received and issued 
will be submitted in ITorms No. 35 & 37. 

5. Form No. 21 (a) may be kept both for labour 
employed by Government or by a Contractor. 


District— 

Sub-Division — 


Departmental Head — • 


Service Head— 


Daily Report of Labour employed 


Name of work— 



Daily Report for the day of 184 F- Daily Report for ttio day of 134 



Signature of Subordinate . §gg ^ Subordinate . 











NOTES- 
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P. W* A, Fob u No* 22. 


[Vide para 8S£ (h) of the P, W \ A . Code .] 

1. This form will lb© used for Pre-Survey 
charges also. 

2. Charges for stationery and Drawing materi- 
als etc., shall not bo charged to Preliminary Surveys 
as those are to be met from the Establishment grant* 


Division. — - 
Sub-Division — 


Casual Labour Roll- 



Number 
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P- W. A. Form N«, 22 , 


Casual Labour Roll- 


Oash Booh Voucher No. 


Bated 


m f. 


Casual Labour Roll o£ Labour employed ou clearing road at mile 

<*£ _Road from tbe to 


F. 


4 

60 

8 

3 


Class of labour 

Period 

Rate 

Amount 

Dated initials 
and remarks 
of paying 
Officer 

Quantity of 
work done with 
reference to 
recorded mea- 
surement if any 

Work to which 
chargeable. 

Transcribed from my 
Note Boob No... 


Rs. 

a. 

V‘ 

Rs. 

a. 

p. 

* 



page 











Maisfcries 

3 days 

1 

4 

p , 

15 



K. S. 14-7-40 F 



Coolies 

8 „ 

II* 

10 

... 

112 

8 

... 

K. S. 14-7-40 F 



9* 

* „ 

i,t 

10 

... 

10 

... 

... 

K. S. 14-7-40 F 

hO 

0 


11 

1 day 

a.* 

10 

... 

* 1 

14 

- 

unpaid 

<4* 

, o 

3 

±s 

GQ 

CO 

0 T3 










o 

u <D 

a 4S 

Total... 

Deduct un-paid... 

1 




139 

1 

6 

14 

> a • 

Wages of 
Jumna for 12tb 
& of Dhauni 
& Jani for 1 3 th 
Khurdad 40 F. 

o 

o a 

u H 

«H 0 

O 

•g *g 

2 

d ; 

* rH «, 

t» : 

^ r 

'3 ; 

04 

« ; 

Net paid...' 
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ns ® 
n3 3 

*43 !! 

0 : 

© .[ r 
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■ t> 
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< 

: 

. 







* 



Total amount paid <in words) Rupees one hundred and thirty seven and annas eight. 


Dated 


m F. 


Signature 


Office or designation. 


* Amount remaining unpaid should be specified with necessary details, 
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P. W. D. Form N. 23. 


{ Vide paras 28/ and 288 of the P. W- A. Code.] 

1. The measurement book iB the basis of all 
accounts of quantities whether of work done by 
piece-work or by contract, or materials reoeived 
which have to be measured, and should be so kept 
up that the transactions may be ‘readily traceable 
into the accounts. 


Division— 


Sub-Division — ' 


2. All measurements are to be neatly taken 
down in this book and in no others. The description 
of the situation of work must he lucid, so as to admit 
easy identification and check. The entries should 
if possible, be made in ink; but when this is not prac- 
ticable and entries have to be made in pencil, the 
pencil entries should not be inked in, but left un- 
touched. The “contents” or “area” should, how- 
ever, be invariably inked in. 


Measurement Book No. 


3. No erasures are allowed. If a mistake is 
made, it should he correoted by drawing the pen 
through the incorrect entry and inserting the correct 
one in red ink between the lineB. Every such correc- 
tion should be initialled. 


4. For large works, a separate measurement 
book may be specially set apart, or if found con- 
venient, even two or more books may be set apart 
for different classes of works. 

5. The measurement books must be looked upon 
as important reoords; they should be carefully 
checked by the Divisional Offioer to see that they 
are kept np as complete reoords of each kind of 
work done for which certificates have been granted. 
The eventual return of all books to the divisional 
officer for record should be insisted upon. 

6. Whenever a sub-divisionol offioer is required 
to submit his measurement book with his accoants to 
the divisional office, it will be necessary to provide a 
second book for his use. 

7. Whenever progress on a work is reported in 
lump sum quantities under sub-heads of work, the 
No, aud page of the measurement book should, 
invariably be quoted. 

8. From the measurement book all quantities 
should be clearly traceable into the dboutnenfcs on 
whioh payments are made, and a refereance to the 
voucher in which the quantities are entered for pay- 
ment, as well as the date of entry, _ should be . givbn 
by an endorsement upon the original entries in the 
measurement book. No contract certificate or bill 
should be signed without thus crossing ont the con- 
nected entry in the measurement book } and the 
document on which payment is made, should invari- 
ably bear a reference to the number and page of 
the book in which the detailed measurements are 
recorded. 



Measurement Book- 
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P. W. A. Poem No. 23. 



Details of actual 
measurements. 


B. D 



Last 

Total Measure- 
ment 



Name of work 


Raising the b anks of ch annel No. I. at Wyra mile s 4 to 5. 


Name of Contractor ... Mr. 


W ork order No. 
Work measured on 


... Dated 


Running Account:— For Previous meas urem ents s ee pa ge, of this bo ok. 


j Earth Work . 

Mile 4 Furlong 1 


Abstract . 


1 100 18 I 

1 100 20 1 Dl 


9360 eft. Earth work @ Rs, 8- per 1000 eft. Rs. 74-14-0 
Deduct previous payment Vide p age 4 6 of t his book „ 40- 0-0 


Amount now payable ... 


34-14-0 


4300 5000 


Name of work;— Purchases for direct issue to wo rk— Construct! ng a Bridge at Bidar* 
Name of Contractor— Mr. Parma nand 
Agreement No, 40 of 1340 F. 

Date of measurement— 3rd Mehir 1340 F, 


Lime in bags 
Surki 


mds, 
... 432 2-0 

... 1 4’9 


Abstract* 

864 mds. Lime @ 20 per cent Rs. ... ... 

* 

734 eft, Surki @ 25 per cent ... 


17- 4-0 


mi Rs.18-10-0 


First and final (bill 


35-34-0 


i 
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N OTBS. 


P. W. A, Fokm No, 23 (&,) 


[Vide para 887 of the P . W. A. <?ode.] 

1. A Register of measurement books in this 
form should be maintained in the Divisional A Sub- 
divisional offices in the balance of books in hand will 
be checked by Inspectiog Officers by means of this 
register. 

2, These books will be supplied duly numbered 
by the Superintending Engineer who will intimate 
to the Examiner the number of books supplied from 
time to time# 

8. The Divisional Officer will assign serial Nos* 
to the books in his division before issue to his sub- 
ordinate officers. 


Sub-division 

Division 

Register of Measurement Books, 
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P. W. A. Foem No. 23 (b). 


Register of ICoasuremeat books* 


Name o£ 


* bnb-division 


" ftluo Sub-ordinate 
Serial to whom issued 

No. of No. of Book. (* To be corrected according Date of issue Date of return 
®°°k* to its use in tlie Divisional or 

Sub-divisional Officer.) 


year from the 
last day of 
which period 
of. preservation 
is to be completed 


Measurement books bearing numbers ebom to 

RECEIVED FROM THE SUPERINTENDING ENGI NEER WITH N O. 


Remarks. 




NOTES. 
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P. W, A. Form No. 24. 


(Vide paras Z92 and 39 £ of the P. W. A. Oode.) 

Division' 


Sub-division — 


First and Final Bill 


Cash bill voucher No. Dated 
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First and 


( For Contractors and Suppliers % To be used when a single Payment is made for a job ox contract 
if they relate to the same work or to the same head of account m the case of suppliers and are h 


Name of work ( in the case of bills for work done, ). 


Name of Contractor or 
supplier and reference to 
Agreement, 


[terns of work or 
supplies (grouped 
under “Sab-heads” 
and “Sub-works” 
of estimate 


Reference to recorded 
measurements and date 


Book 

No. 


Page 

No. 


Date 


Quantity 


Bate 


Rs. 


Purl 


chases for the 


Amarchand (Agreement 
No. 40 of 40 F,) 


Shaik Ahmed ( Agree- 
ment No. 29 of 40 F .) 


Syed Mohd, (Agreement 
No. 35 of 40 I.) 


Bricks 

Lime 


Deodar Wood 


Boiled tsteel Beams 


66 


54 


87 


40 

41 


79 


10 


work-Constructing Police 


4- 5-40 F. 

5- 5-40 F. 


Pu 


80-4-40 F. 


1,00,000 

75 


15 

1 


Stat 


Unit 


ion a t Bidar— • 


rchases for dire 


482 


0 

8 


lot is sue t 


10-5-40 F. 


12 


20 


0/00 

md. 


|o work— 


0 oft. 


urchases 


0 cwt. 


Dated 11-5-40 F. 

Pay Bs. ( ) nil in cash and Rs. 2575-8—0 Two thousand five hundred and seventy five and 

annas eight by cheque. 

Dated 16th Furwardi 1340 F. 


t In the case of payments to suppliers, a red ink entry should be made across the page, above the 
stock” (3)“ Purchases for direct issue to work ” (4) “Purchases for the work 

* In the ease of works, the accounts of which are kept by sub-heads, the accounts relating to all 
|| 'Payment should be attested by some known person when the payee’s acknowledgment is given by 
t The person actually making the payment should initial (and date) iu this column against each 

* * This signature is neoeBsary only when the officer * authorizing payment is not the officer who 


P. W* A. Form No. 24 . 


Final Sill 

i, e, only on its completion— A single form may be used for making payments to several contractors or suppliers, 
same, time.) 


f 


* Amount 

Total Amount Payable to 
the contractor or Supplier 

Payees acknow- 
ledgment (with 
date) 

Dated 
Signature 
of witness 

II 

Dated certificate of Disbursement 

Made of payment 
cash or cheque 
(Number and date) 

i 

t Paid by me 

Us. 

a* 

p. 

In figures 

In words 

For iss 

os to 

con 

tractor M 

ohanlal. 





1500 

0 

0 

1 III 

Rupees one thous- 

Amarchand 

M« 

s 

Cheque No. 19/4101 

B. R. 

112 

8 

0 

1612-8-0 

and six hundred 

' 20-5-40 F. 


K. Dated 20-5-40 F. 

20-5-40 F. 


1 



and twelve and 









annas eight. 





Constr 

uoti 

nga 

Govern m 

ent High School at 

Warangal. 




723 

0 

0 

723-0-0 

Rupees seven 

Thumb impression 

Ramjeedass 

Cheque No. 17/4101 

B. R. 





hundred & twenty 

of Shaik Ahmed. 

19-5-40 F. 

K. Dated 19-5-40 F. 

19-5-40 F. 





threo. 





of Stoc 

k 








240 

0 

0 

240-0-0 

Rupees Two hun- 

Syed Ahmed 


Cheque No. 27/4101 

B. R. 

i 




dred & forty. 

25-5-40 F. 

1 

K. Dated 25-5-40 F. 

25-5-40 F. 


Total 


I Two thousand five 
2575-8-Oihundred & seventy 
five & annas eight* 




Sub-Divisional officer Bidar Sub-Division , 


\aturs 
isiout ) 


Officer Preparing the bill « 


j Signature , ’*) 


Divisional officer Warangal Division 


j- Officer authorizing payment. 


entries relating thereto, in one of the following forms, applicable to the oase (1) "Stock” (2) “Purchases for 
for issue to contractor **. 

items of work falling under the same “ sub-head ” should be totalled in red ink. 
a mark, seal or thumb impression, 
payment, 
prepares the bill. 
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P. W. A. Form No. 25. 


[Fule Paras and s S9G of the P. TY. A, Code. 2 Division __________ Sub-Division_ 

Cash Book Voucher No. D/ F. 

Name of Contractor 

Name of work 

Serial No. of this bill_ 

No. and date of his previous bill for this 
work dated F, 

Reference to Agreement No. of , F, 


Running Account Bill A 
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P. W. A. Fobm No- 25 - 

[Pinal payments must invariably bo made on forma printed on yellow paper which should not be used for intermediate payments.] 

RUNNING ACCOUNT BILL A* 


(For Contractors :—' This form provides for advance payments as well as payments for measured work) 

I. Account of work executed. 


Advance payments foe work 

NnT YET MEASURED. 





Quantity 

Payments on tiie babis 

01? ACTUAL MEASUREMENTS. 

Remarks (with 




Item of work 




executed up _ 



reason for delay 
in adjusting 




(grouped under 
“ sub head ’* 

Unit. 



to dato 






Rate 

as per 



payments 


Since * 1 

Total up 

and "sub-work ”of 




measurement 

Up bo 

Since + 

shown in 

per pre- 

previous 

to date. 

estimate). 




book. 

date. 

previous bill. 

column 1). 

vious bill 

bill. 










1 

a 

2 

3 

4 

5 

6 


8 

9 

10 

Rs. 

Rb. 

Rs. 

(2) Out houses 


Rs. 

a. p. 


Rs. a. 

» Rs, a. 

* 




1. Catting 

0/00 

eft. 

10 

0 0 

96000 

960 C 

) 300 C 

> 

1000 

-1000 

• • • 

2. Dry stone 
working 

0/0 

18 

0 c 

> 10,000 

1300 ( 

) 1300 ( 

) 




eft. 








1500 

1500 

7. Stone in mud 









masonry 


35 

0 ( 

) • 2400 

840 ( 

) 840 ( 

) 




8, Deodar wood 











work 











13, Sub-head- 











Doors & 
Windows 

Sft. 

1 

0 

0 150 

150 

0 150 < 

0 




Battened doors 
Glazed Windows 

>9 

1 

6 

0 60 

82 

8 82 

8 Ra. 232-8-0 

1000 

500 

1500 

Total out houses 





3332 

8 2672 

8 




(//) Motor Shed 


1 








* 

5. Sub-heads cos- 











ting less than 








* 



Rs. 1000. 











1. Cubbing 

o/oo 

eft. 

10 

0 

0 15000 

150 

0 70 

0 




2.Dry Stone Wal- 

. o/o 

13 

0 

0 2600 

338 

0 117 

0 




ling 

eft. 






, 




3Concreate in lime 


32 

0 

0 300 

96 

0 96 

0 Rs. 283-0-0 

... 

1000 

1000 

4. Stone in lime 











masonry 








200 

300 

500 

5. Deodar Wood 











work 








200 

1300 

1500 

Total motor shed 


IO 


<• a . • 

584 

0 283 

0 

1200 

1800 

3000 

Total carried ovei 

r 

»•« 

... 

i •« tii 

3916 

8 2955 

8 


* Wherever there is an entry in column 9 on. the basis of actual measurement, the whole of the amount previously paid without 
■detailed measurement, should be adjusted by a minus entry in column 2 equivalent to the amount shown in column 1. so that the 
te Total up to date ” in column 3 may become 4 Nil. 1 

t Where there are two or more entries in column 9 relating to each sub-head of estimate they should, in the case of works the 
accounts of which are kept by sub-heads be totalled and the total reoorde d in column 10 for posting Works Abstract, 



















Ill 

P. W. A. Foem No. 25. 



1, The measurements on which are based the entries in columns 4 to 9 of Account X were made 
by Overseer, on and are recorded at page of Measurement 

i» 

Book No. 

§ 2. Certified that in addition to and quite apart from the quantities of work actually execu- 
ted as shown in column 7 of Account I, some work has actually been done m connection with 
several items, and the value of such work is, in no case, less than the advance payments as per 
column S of Account I, made or proposed to be made, for the convenience of the contractor m 
anticipation of, and subject to the results of, detailed measurement, which will be made as soon 

as possible. 

DaW ^nature ofoficr paring to M j gab . airisional Officer, 

Sub-division, 


Dated signature of 
Contractor • 


J Dated signature of officer 
authorising payment* 



IS U. -t. »«»> «- 11 

such a case wo signatures are essential. 
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P. W, A. Foem No- 25. 


Memorandum of Payments. 


1. Total value of work actually measured, as per Acot. I, Col. 8, Entry (A) — ... ... ... 

2. Total “Up to date* ’Advance payments for work not yet measured, as per Aoct. I, Col. 3, Entry (B). 

3. Total (Items 1 + 2) <*•» **• '•* ,M •" 

4. Deduot amount withheld:— - 


Us. 

3910 

3000 


Figures for 
works abstract, 


Bs. 

296 


a. 


357 


101 0 


653 


40 


4061 


4101 


HO 


(a) From previous bill as per last Running Account Bill 
(t] From, this Bill ... ... ... ... ... ... 


Rs. 

a 

p- 

1 

96 

0 

0 


296 

0 

() 






l 


6916 


S9S 


(ItemB 3—4) 


m 


5, Balance, i e. # u Up to date” payments 

6. Total amount of payments already made as per Entry (K). of last Running Account 

Bill No. of 13 F, forwarded with accounts for 33 F. 


6524 


2065 


7. Payments now to be made as detailed below ; 

£By recovery of amounts creditable to this work: — * 


(a) 


(.Value of Teakwood supplied in 2-40 F. 


Rs. a. p. > 
..,357 — 10 — 0 J 


c°) 


14 


141 


Total 4 (b) + 7 (a) 


(G) 


fBy recovery of amounts creditable to other 
(h A works or heads of accounts :~ 

^ O Value of stock supplied in 1-40 F. for providing 
V. a storage and Crushing machine at 

(c) By cheque* Ml . 


other 

iding { 

... 40— 0—0 J 


( 6 ) 


0 Total 7 (b) 4- (e) 


... <H) 


Rs. 

a. 

P."J 

357 

10 

0 

40 

0 

0 

4061 

14 

0 

-J 


4459 


Pay Ra. $ ( 4061—14 — -0 ) Four thousand and sixty one and annas fourteen. 
b y cheque, f 


( Dated initials of Disbursing officer.) 

Received .Rs, § ( 4459 — 8 — 0 ) Pour thousand four hundred and fifty nine and annas eight, as ■ 
per above memorandum, on acoount of this work. 

Amount in vernacular. 


Dated the 


n f: 


]| Witness . 

Paid by me, Vide cheque No. , Dated 


Stamp. 


(Full Signature of contractor.) 


,13 F. 


Overseer, 

( Dated initials of person actually malting ihe payment ) 


* This figure should be tested to see that it agrees with the total of items 6 and 7. 

, . , T If the net amount to be paid is less than Bs. 10 and it cannot be included in a cheque, the payment should be made in cash, 
tins entry being altered suitably and the alteration attested by dated init ia ls* 
t Here specify the net amount payable, vide item 7 (o). 

*5 The payee’s acknowledgment should be for the gross amount paid as per item 7 ( t. e*, a 4- b +c ) 

| Payrricnb should be attested by some known person when the payee*s acknowledgment is given by a mark seal or thumb 






IV, —Remarks, 
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P. W. A. Form No. 25, 


( This space is reserved for, any remarks 
the execution of the 


which the Disbursing Officer or the Divisional Officer may -wish to record in roapect of 
work, check of measurements or the state of Contractor’s account. ) 
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NOTES, P. W. A. Pobm No, 26. 

[Pifie Paras 898 and 896 of the P. W, A, Cod&.\ Division Sub-PivisiOD 

Cash Book Voucher No. D/ F. 

Name of Contractor 

Name of work 

Serial No. of this bill 

No. and date of his previous bill for this 
work dated, F a 

.Reference to Agreement No. of P, 


Running Account Bill B, 
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P. W. A. Form No. 26. 

[Final payments must invariably be made on forms printed on yellow paper which should not be used lot intermediate payments,] 

RUNNING ACCOUNT BILL B. 

(For Contrartovsi — This form provides 1. Advance Payments 2. Secured Advances & 8. Payments for measured worts) 


I. Account of work executed. 


Advance payments fob work 

NOT YET MEASURED. 

Item of work 





Quantity 
executed up 

Payments on the basis 

OP ACTUAL MEASUREMENTS. 

I 

Bemarks (with 
:eason for delay 
in adjusting 
payments 
shown in 
column 1), 

Total as 
per pre- 
vious bill j 

Since * ' 

previous 
bill. 

Total up 
to date. 

(grouped under 
“ sub head 
and “sub-work ” of 
estimate) . 

Unit. 

Bate 

1 

to date 
as per 

neasurement 

book. 

Up to 
date. j 

Since f 
previous bill. 

i 

4- 

2 

3 

4 

5 

6 

7 

8 

9 

■ 

10 

Rs. 

Es* 

Rs. 

1, Main]Bailding 


Rs. 

a. 

P- 


Rs. 

a 

Rs. 

a. 



5000 

5000 

2. Brick work in 
lima 1 

0/0 oft 

92 

0 

c 

9594-81 

8826 

12 


— 


500 

500 

1 

4. Damp proof 
course 

0/0 sft 

60 

0 

0 

1755-50 

1053 

5 

630 



1200 

1200 

• •> 

| 6. Brick in 
cement 

eft. 

1 

6 

0 

1525 

2096 

14 

2096 

14 

L 

1050 

1050 


7. Wood work in 
trusses 

99 

2 

12 

o 

534-35 

1524 

7 

1524 

7 

f 



k 


! 










1100 

400 

1500 

8. Wood work in 
floor joists 

» 

2 

7 

0 

1550 

3778 

2 





1000 

1000 

9. Wood work in 
main beams 

i) 

8 

3 

0 

127 

404 

18 

■ • • j 

... 



450 

* 

450 

12, Wrought iron 
work 

n 

* 



t 






3850 

4100 

7950 

Carried over 






17684* 


> 4251 

£ 

> 


_ * Wherever there is an entry in column 9 on the basis of actual measurement, the whole oE the amonnt previously paid without 
i detailed measurement, should be adjusted by a minus entry in column 2 equivalent to the amount Bhown in column 1. bo that tne 
* Total up to date in column 3 may become * Nil. 9 

, , t Where there are two or more entries in column 9 relating to each sub-head of estimate they should, in the case of woxks’the 
jaocoums of which are kept by sub-heads be totalled and the total recorded in column 10 for posting Works Abstract, * 
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P. W ■ A. Form No 26. 


Advance payments fob work 

NOT YET MEASURED, 

Item of work 

l (grouped under 

u su ^ beads ” 

Total as I Since # Total up and “sub-worb 79 of 

per pre- I previous to date. estimate), 

vious bill bill. 



Payments on the basis 

Quantity of actual measurements. .Remarks (with 


executed up _ 
to date' 
as per 

measurement 

book. 


Since f 


reason for delay 
in adjusting 
payments 
shown in 


date. previous hill. column 1), 


Figure (D) in words-Rupees 


Deduct value of work shown on previous bill, 13433 j 0 
Net value of work since previous bill (F)&, 

Figure (F) in words Rupees five thousand one 

/ ' i 1 1 .I,, 

- hundred £ twenty pix&anu&B nine, , \ 





















P. W. A. Fobm No. 26. 


II:— Account- of “ Secured ” advances allowed on the security of materials brought to site. 


Quantity 
on b* stand- i 
ingfrora \ 
previous i 
bill. 

, . * 
Deduct 

Quantity 
atilised in : 
vork mea-J 
mred since ; 
previous 

bai. ( 

f Quantity 
outsband- 1 
ng (mclud a 
ng quanti- 
;y brought 
jo site sin- 1 
;e previous 8 
bill). 

Pull rate 
asses- 
sed by 
Zhe 

Division* 
il Officer 

Description 

Materials 

Unit 

Reduced 
rate at 
which 
advance 
is made 

**Upto date 
amount of 
advance 

Reference to 
Divisional 
Officer’s written 
orders authorising 
the advance 

Reasons for 
non-cleara- 
mice of 
advance 
when out- 
standing 
more than 

3 months 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 




Rs. a 

i. 

i 

Rs, a 

Rs. 

No. 

Date 


3,00,000 

21,350 

278,650 
+ 20000 

46 

Fire Proof 

0 Bricks 

0/00 

34 ! 

3 10303 

3437 

13-12-40 F. 




298,650 

596 

7-2-41 F. 


5000 

... 

5000 

60 

0 Coal 

O/Ocft 

45 

0 2250 




152 

122 

30 

+ 100 

3 

0, Coping Stone 

oft. 

2 

4 292 






130 

j. 3437 

14-12-40F. 


5610 

610 

5000 

2 

0 Timber 

19 

1 

8 7500 

! 



30 

Ml 

30 
+ 15 

36 

^ Iron 

md. 

17 

0 1215 






45 

1 i 



Total amount outstanding as per this account ... 

Veduct amount outstanding as per entry (C) of previous bill 

... 21560 

22167 

111 nr 

(C) 



and seven only. 

piouvuo uiii tvuiuo i ujjood cua ju U.UU..L < 

... ... • ■ ■ .»• 

607 

(E) 




* Entries relating to eaob description of material should be posted thus in column 3. First enter the difference between the 
quantities in column 1 and 2. Then show below this entry, the quantities, if any brought to site against which a further advance 
has been authorised, this entry being prefixed by thepZwa sign. Finally, strike the total of tbe two entries, which will represent 
the total quantities outstanding, 

#* Entries in column 8 shown the money values of the total quantities outstanding as per column 3. 


Ill, — Certificates and Signatures. 

1. The measurements on which are based the entries in columns 4 to 9 of Account I were 
made by Overseer, on ' and are recorded at page of Measurement Book No. 

J 2. Certified that in the addition to and quite apart from the quantities of work actually 
executed as shown in column 7 of Account I, some work has actually been done in connection with 
several items, and the value of such work (after deducting therefrom the proportionate amount of 
secured advance, if any ultimately recoverable on account of the quantities of materials used 
therein) is in no case, less than the advance payments as per oolumn 3 of Account 1, made, or 
proposed to be made, for the convenience oE the contractor, in anticipation of, and Subject to the 
results of, detailed measurement, which will be made as soon as possible. 

X 3. Certified (1) that the plus quantities of materials shown in column 3 of Account II 
above have actually been brought by the contractor to the site of the work and the contractor has 
not previously received any advance on their security, (2) that those materials are of an 
imperishable, nature and are required by tbe contractor for use on the work in connection with 
item for which. rates for finished work have been agreed upon, and (3) that a formal agreement 
in Form 109 signed and executed by the contractor in accordance with • of the 

Public Works Code, is recorded in the divisional office. 


Dated signature of Contractor. 


Dated signature of officer ) (Rank) Sul-Divisional Officer, 

preparing the bill j Sub-Division. 


§ Dated signature of officer ) 
authorising payment j (Rank) 


§ These cetifioates must be signed by the Sub -Division a] or Divisional Officer 

t This Signature is naoessary only when the offioer who prepares the bill is not the officer who authorises the Payment. In 
each a cose the two signatures are essential. 



IV— Memorandum of Payments. 
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P. W, A. Fobm No- 26. 


1. Total value of work actually measured, as per Acct. I, Col. 8, Entry (A) ... 




2. Total “Up to date” Advance payments for work not yet measured, as per Acct. I, Col. 3, Entry (B). 

3. Total '&Up to date” Secured advances on security of materials, as per Accts II, Ool. 8 Entry (0)* 

4* Total (Items J 4- 2 3 ) ... ... 

5. Deduct amount withheld:— 


IM It* 


Figures for 
works abstract! 


Us. 


53,3 


8107 9 


a. 


8620 


(а) From previouB bill as per last Running Account Bill 

(б) From this Bill 


••« tit 


• a I in 


Rs. 




6, Balance, i e, 3 “Up to date” payments 


(Items 4—5) 


(K)* 


148069 


7. Total amount of payments already made as per Entry (If), of last Bunning Account 
Bill No. of 13 F. forwarded with accounts for 13 F. 


8. Payments now to be made as detailed below 


(a) 


t 


Ra. 


By recovery of amounts creditable to this work;— 


Total 5 (fe) +8 (a) 


(G) 


f By recovery of amounts creditable to other 
... \ works or heads of accounts 

Deposits— Peduction on account of Security 
t Deposits Rs. 

(c) By chequet IM IM ... 


1 

) 


(a) 


Q>) 


Rs. 


513 


'8107 


a. 


1*8 


0 Total 8 (6) + (o') 


... (H) 


Rs. 

18559 

7950 

21560 


1480691 


39449 


8620 


P* 

0 


Pay Rs. $ ( 8107—9 — 0 ) Bight thousand one hundred and seven & annas nine. 
_by cheque, f 

( Dated initials of Dislursing officer.) 


Received Rs, § ( 8620 — 9 — 0 ) Eight thousand six hundred and twenty and annas nine, as 
per above memorandum, on account of this work. 


Amount in vernacular. 


Dated the 


J| Witness._ 


73 F. 



(Full Signature of contractor.) 


Paid by me, Vide cheque So. 


, Dated 


' ,13 F. 


Overseer, 

( Dated initials of person actually making the payment . ) 


r made in cash, 


# Thin fiflmre should bo tested to see that it agrees with the total of items 7 and 8. , , . . 

+ If thenet amount to be paid is less than III 10 and it cannot be mcluded in a cheque, the payment should be - 
this entry being altered suitably and the alteration attested by dated initials. 

1 Here specify the net amount payable, vide item 8 (c). 

t The naveo’s acknowledgment should be for the gross amount paid as per item 8 (x. e. f a i + b + e ) thumb 

0 Payment should be attested by some known person when the payee s acknowledgment is given by a m 

impression. 
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P. W. A. Poem No. 26 , 


V. — Remarks, 


( This space is reserved for any remarks which the Disbursing Officer or the Divisional Officer may wish to record in respect ofl 
the execution of the work, check of measurements or the state of Contractor’ a account- ) 



NOTES. 



P. W. A. Form No . 27. 


[ Vide paras 292 and 296 of the P. W, A. Code ] . . 

Division— 


1. This form is intended for use in the case of 
payments on account for works in progress for sup- 
plies. This form, printed on yellow paper must invari- 
ably be used for the final payments in such cases, 

2. Payments made by cheques to recognized 
firms or institutions need not be attested, if the dis- 
burser considers attestation to be unnecessary, 

3. When the payee signs in the vernacular, the 
amount acknowledged should also be noted in the 
vernacular as well as in English. } ‘ 

4. A speoial form, printed on yellow paper with 
the words “ as a final payment in settlement of all 
demands ” printed in, is to, be used when the Con- 
tractors is finally paid up for the value of work, for 
which one or moro payments on account have already 
been made ; and whore the Contractor can write, he 
should be required to add in his own handwriting 
words to the effect that tho payment is in fall settle- 
ment of all demands. If he is unable to write beyond 
signing his name or is unable to sign, those words 
should be filled in by the Officers making the pay- 
ments. 

5. In the case of payees who can neither read 
nor write, their mark or seal should be attested by 
two competent witnesses, in whose presence the nature 
of the payment should be fully explained. 

6 . The sub-divisional offioer, Bhould be careful 
to note in column of “ Remarks ” in the body of the 
bill, the quantity of materials issued to Contractor, 
the value of which is to he deducted at the time of 
payment. 

7. This bill will contain one man’s account only; 
full details of quantities of the different classes of 
work or supplies must be always set forth. 

8 . The account for which the meterials are 
purchased whether for stock or for work must always 
be stated, and the name of the officer who took over 
the meterials be entered, unless he is the officer who 
signs the certificate, 

9. If the officer who’ prepares the bill has autho- 
rity to make payment only one signature at the foot 
of the bill is necessary. 


Sub-Division— 


Running Account Bill — C. 


Cash Book Voucher No. 79. Dated. 


Name of Work— Constructing Jail at .Warangal. 

$ Purpose cf Supply B * 00 \ , . to contractor 

2 . purchases for issue -. 7 - 

direct to work 

Name of Contractor — Messrs. Moreland Price & Co. 
Serial No of this bill, 2 . 

No. and date of last bill granted for this 

* work— No. 1 of 24th A ban 1340 F. 

Reference to Agreement— 39 of 1340 F, 


10 . A reoeipt stamp is required for every pay- 
ment exceeding Rs, 20 . 

11 . The foil name of the work as given in the 
estimate should be entered except in the case of bill for 
“ stock” materials. 

X The “purpose of supply” applicable to the case, 
should he filled in and the rest scored out. 
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P. W. A.'Fobm No, 27. 


1. Account of work done or supplies made, 


Unit 

Quantity 
executed 
(or sup- i 
plied) up 
to date as 
per measure- 
ment list 

terns of work or supplies( Grouped 
under “Sub-heads ’’ and “ Salt- 
works” of estimate,) 

Bate 



Amount 

Remarks. 


* Up to date 

* Since pre- 
vious bill 
(Total for 
each 

Sub-head) 

1 ' 

2 

8 

4 

5 

6 

7 

O.fUOO 

118,000 

Bar tlx work in excavation. 

0 

8 

0 

590 

0 

1 

250 

0 0 


}> 

34,000 

Concrete work ... 

25 

| 

0 

tm\ 

n 

B 

6,250 

0 0 



15,000 

Masonry 

24 

0 

0 

3,600 


0 

3,600 

0 0 


i cut. 

1,300 

Woodwork 

5 

E 

0 

Bn 

0 

E 

m\ 

E 


■C.ft.1,000 

1566,000 

-v . 

Removing earth ... ... 

1 

0 

0 

15.66 

0 

0 

1,566 

* 

0 0 

- 



Carried over ... 

1 1 • •• 


■«< 

. 20,00< 

> ( 

1 

) 16,666 

i 0 

0 


* If the outlay on the work is recorded by Sub-heads the total for each Sub-head should be shown iu column 5, and 
against this total there should be an entry in column fi also. In no other case should any entries be made in column 6. 
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P. w. A. Form No. 27, 



Quantity 

executed 



Amount. 


Unit 

(or sup- 
plied) up 
to date as 
per measure- 
ment list 

Items of work or supplies (Grouped 
under tc Sub-heads” and a Sub- 1 
works ”of estimate.) 

r 

Rate 

1 r i 

Up to date 

i i 

Since pre- 
vious bill 
(Total for 
each 

Sub-head) 

i i i 

Remarks- 


Brought forward... 


"Figure 


(F.) in worcU( 


Rs. 

20,006 I 01 0 


20,006 

3,345 


Total value o£ work done or supplies made to 
date. (A) 

Deduct . — Value of work or supplies shown on 
previous bill. 

Net value of work or supplies since previous 
bill. (F). | 16,666 

Rupees Sixteen thousand sixhundered and sixty'aix only. I 


Rs. 

16,666 


16,666 


II. Certificates and Signatures 

The Measurements were made by Mr. Abdul Kadir, Supervisor, on 25th Azur 1340 F. and are 
recorded at page 7 of measurement Book No. 10. No advance payment has been made previously without 
detailed measurements. 


jill 


Dated the 26th Azur 1325 F. Officer preparing the bill 
Dated the 27th Azur 1340 F. Signature of the contractor. 
Dated the 27th Azur 1340 F. Officer making the payment t 


! 


(Signature) 

(Rank), Sub-Divisional Officer. 


(Signature) 

(Rank), Divisional Offioer- 


* In tho case of supplies,, the name of the officer or subordinate who took oyer the articles should be noted in this 
column, unless certificate is drawn up by him. _ . , 

+ The second signature is only necessary when the officer who prepares the bill i& not the officer who makes the 
payment. In snob a case the two signature are essential. 
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P. W, A. Foem No- 27. 


XII— Memorandum of Payments. 


1. Total value of work done as per Acct. 1, Column 5, Entry (A) ... 

2. Deduct amount withheld:— 


Rs. 

,200061 


Figures for 
Works abstract! 


Rs. 

1666 


935 


H 


3601 


250 


13314 2 0 


(a) From previous bills as per last Running Account Bill 

(b) From this Bill ... 


!•* • • I 


Rs. 

a* 

p* 

384 

0 

0 

1666 

0 

_ # l 


2000 


-IJ 


8, Balance, i e., “Up to date” payments 


(Items 1—2) 


(K)* 


18006 


4. Total amount of payments already made as per Entry (K). of last Running Account 
Bill No. 1 of F. forwarded with the accounts for F. 1 


3006 


14 0 


14064 


5. Payments now to be made as detailed below 

r By recovery of amounts creditable to this work:^— 
r \ Yalue of stock supplied as detailed in the Ledger 
L ®) S in Azo6r 1340 F, ... ... ... ... •-.256* 

V* in Dhye 1340 F. ... ... ... ... ,..679- 


Rs. a. p. 


Total 2 (6) +5 (a) 


( 0 ) 


fBy recovery of amounts creditable to other Rs. a. p. 
fTiw works or heads of accounts 

* M Deposits— Attachment asjper order of munsiff * ^ ' 


No* 

(c) By cheque + ... 


Bate 


er Rs. a. p. ^ 

iff [ ( 

... 250-0-0) 


Rs 

935' 


250 


113814 


■h 


{»5 


ob 


15000 


o 


0 


Total 5 (6) + (c) 


... (H> 


Pay Rs. $ ( 13814 — 2 — 0 ) Thirteen thousand eight hundred and fourteen and annas two 
by cheque. + 

( Dated initials of Disbursing officer.) 

Received Rs, § ( 15000 — 0 — 0 ) Fifteen thousand only as per above memorandum, 
on account of this work. 

Amount in vernacular* 


Dated the 


Witness. 


73 F. 



(Full Signature of contractor .) 


Paid by me, Vide cheque No- 


Dated 


,13 F. 


Cashier, 

( Dated initials of person actually making the payment. ) 


, * Ttus figure should be tested to see that it agrees with the total of items 4 and 5. . - 

f If the net amount to be paid is less than Ks. 10 and it cannot be included in a cheque, the payment should be made ir t 
this entry, being altered suitably and the alteration attested by dated initials, 
specify the net amount payable, vide item 5 (c). 1 

pi* ■. § q^he payee’s acknowledgment should be for the gross amount paid as per item 5 (i. e., a + Jf* c ) 1 

* , >! ■; ' V",, ,11 Payment should be attested by some known person wheh the payees acknowledgment is given by a mark seal or thumb 

*<\ iiapiessiqn. I ' 1 , { r ;; ^ ' ' 1 , 

1 of Bdppliea. , 




SI 


125 


/V. — Remarks . 


P. W. A. Poem No. 27, 


( This space is reserved for any remarks which the Disbursing Officer or the Divisional Officer may wish to record in respect of 
the execution of the work, check of measurements or the state of Contractor’s account. ) 




NOTES 
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P, W. A. Form No* 28, 


[ Vide paras 892, 2 98 and 318 of the F. W . A , Code .] 

This form should be used for all miscellaneous 
payments and advances for which, name’ of the special 
forms are suitable. 

2 « Payment for salaries & Travelling allowance 
may also be made in this form* 

3* The officer authorizing payment should initial 
and date the pay order scoring out the word “cheque*' 
or* ‘cash** as the case maybe. 

4. The person actually making the payment 
should initial & date payment certificate (2). 

5. In the case of work, the accounts of which are 
kept by Sab-head the amount chargeable to each Sub- 
Head should be specified by the disbursing officer, 

6. Payment should be attested by some known 
person when the payee*s acknowledgment is given by 
a mark, seal or thumb impression. 


Division 


Sub Division 


Hand Receipt, 
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P. W. A. Fobm No. 28. 


Hand Receipt. 

Cash book Voucher No. 14 dated 15th Mahir 1340 F. 

(1) Pay bill » Rupees (20-0-0) twenty only to Xtikhi Rammistri GLC. 5-11-40 F. 

(2) Paid by me P. D. 15-11-40 F- 

Received from the Sub-divisional officer in charge of Bidar Sub-Division the sum of Rs. 

(20-0-0) twenty only _ 

Name of work or purpose for which payment is made. My pay for 20 days (11 to 30 ) of 

_Fasli at Rs. 30 per mensem chargeable to Silt Clearance, Manjira Canal Vide 

item 2 of pay bill (Form ) for Fasli (Voucher No. 27 for Thir 1340 F.) 

Amount in Vernacular 


The 15th Mehir 1340 F. stamp 

Witness_ Signature of payee. 
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3?- W. A. Fojui No. 28. 


Hand Receipt. 

Cash, book Voucher No. 14 dated 15th Meliir 1340 F. 

(1) Pay bill ^ Ru P ees (20-0*0) twenty only to Rikhi Ram znistri Gr.C. 5-11-40 F. 

(2) Paid by me P. D. 15-11-40 F. 

Received from the Sub divisional, officer in charge of Bidar Sub-Division the sum of Rs. 

(20-0-0) twenty only 

Name of work or purpose for which payment is made. My pay for 20 days (11 to 30) of 

Fasli at Rs, 30 per mensem chargeable to Silt Clearance, Manjira Canal Vide 

item 2 of pay bill (Form ) for Fasli (Voucher No. 27 for Thir 1340 F.) 

Amount in Vernacular 


The 15th Mehir 1340 F. Stamp 

Witness Signature of payee. 




131 


NOTES. 


P. W. 4. Form No. 29. 


\V%de paras 309 to 315 of P. W . A . Code ] 

1. Only Salaries of men employed for tlie subor- 
dinate supervision or accounting for Stores and 
labour should be charged in this bill. 

2. Reference to the sanction of the competent 
authority should be given in the Remarks column of 
the bill. 

3. Receipt stamps should be affixed against all 
items exceeding Rs, 20. 

4. Names should be grouped by works, the 
name of the work and reference to orders sanctioning 
the establishment therefore, being written in red ink 
across tiia page, above the entries relating to each 
group. 

5. The total for each, work should be written 
in red ink. 


Division 

Sub-Division 

No. of Voucher for F. 


Pay Bill of Work charged Establishment for 
the month of F. 
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P. W. A. Form No. 29. 


Pay Bill of Work charged Bstatliekmeiat for tke month of F. 


No. 

Name of incumbent 

Designation 

Period 

r 

Rate 

per 

nensem 

Amount, due 

Amount 

paid 

Dated ii 
acknow- 
ledge- 
ment r 

1 of 

1 payee 

Dated 

ditiais 

of 

offic er 
nakitig 
pay- 
ment. 

• 

Constructing School Building 
at Warangal — Vide Divisional 
Officer D/... 




Rs. 

a. p 

. Es. 

a i 

>. 


1 

Bamaswamy 

Maistry 

1 month 

30 

89 

0 

0 30 

0 ■ 

0 1 

P. D. 
>6-40F 

2 

Gulam Mohiuddin ... 

do 

do 

20 

20 

0 

0 0 

0 

0 unpaid 






Total 

50 

0 

0 30 

0 ( 

> 



Constructing a dispensary at 
Warangal— Vide Divisional 
Officer 3 s No.,*,... ........ 










8 

Shaik Ahmed 

Mason 

Maistry 

1 month 

35 

35 

0 

0 35 

0 

0 1 

P. D. 
7-6-40F. 













Total amount in word 

s Es. Sixty ] 

fijve onl; 

7 Total. 

85 

0 

0 65 

7 

0 



3. Certified that all persons for 'whom wages have been drawn in this bill were on duty during the 
periods shown against their names each man being employed on the work and on duties for which his 
appointment was sanctioned. 

2, Certified also that the wages of every person actually employed during the work have been claimed 
in this bill. ' 

Pay (Es. 85-0-0) Eupees Eighty five only, 
checked and entered. 


Dated Signature of Divisional Accountant Sub-Divisional Officer 


(This space is reserved for remarks, if any, hy the Divisional Officer). 


Divisional Officer. 
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P, W. A. Form No, 30 


[ Vide paras 890,882 and 888 of the P. W. A. Code.] 


Division 


Sub Division 


Cash Book Voucher No. for F. 


Account of Petty contractors. 
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P. W. A. Poem No, 30, 

Cash Booh Voucher No . 

Name of Work — Excavating. 


*Name of Con- , Itema °j W0 J k 
tractor, and <£“{•?“*” 


[See Copy XVII paras 
ACCOUNT OP PETTY CONTRACTORS for the 


WORK DONE. 


Up to date 


reference to 
Agreement 


‘‘sub-heads” and 

“sub-works ’ 9 of Reference to 


estimate), I'ecorded measure- r* -r, , tt a shown on since 

meats and date Q uantlt y Eate * Amount, previous previous 


Deduct 


value of 

Not valno 

work 

of work 

shown on 

since 

previous 

previous 


Final Transaotions . Rook Page Date eft, Rs. a. 

No. No, 1 ‘ 

Shaik All rued... Barth work oh. 

(W. O' No. 26 7800 to 7400 75 25 2-1-41F 43175 20 0 0 0/00 

dated 1-7-40 F). ' 


Us. a. Rs. a. Rs, 


862 12 602 0 200 12 


Total Pinal Transaotions carried 


862 12 662 0 200 12 


tm lnaI , and intermediate transaotions shm,u kT * " ' ' ' I 

X ? ot ,l 3 A an( l C columns H and 11 should asrep arran £ e d m two groups each being totalled 
« p n j bC T C 2 f ™ rl{S the acp onnt s of which afe tent Kht 1 ''/ 1 ? entries 14 and U of the last 







945.825ittA8A61 


month of. 


.73 F. 


.Division. 


J 35 

P. W. A. Poto No. 30. 


No of this Account . — VI. 



Thumb Bamdayal F, M. Cheque 

impression 25-1-41 F. 25-1-41 F. „ 19/E 

of Shaik W°. — 2 Y 02 ~ 

Ahmed Dated 

25-1.41 F. 25-1-41 F. 


separately. 

account, . 

tailing under the same “sub-head should bo totalled in red ink. 
mark, seal or thumb impression 
payment, 
the account, 





[See Copy XVII paras 
ACCOUNT OF PETTY CONTRACTORS for the 
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P. W. A. Fobm No, 30. 

Cash Booh Voucher No* 

Name of Work — Excavating . 


*Name of Con- 
tractor, and 
reference to 
Agreement 


Items of work 
(grouped under 
“sub-heads” and 
“sub-works” of 
estimate). 

WORK DONE. 

Up to date 

Deduct 
value of 
work 
shown on 
previous 
bill 

Net value 
of work 
since 
previous 
bills. 

Reference to 
recorded measure- 
ments and date 

Quantity 

Rate. 

Unit. 

Amount. 

2 

3 

4 

5 

6 

■ 

7 j f8 

9 


Brought fomvord 


862 


2614 


662 


2077 


200 


437 


12 

11 


Total Intermediate Transactions 


Total for Accounts affected by the month’s transactions , 

Add total for Open Accounts not affected by this month’s transctions, 
as per detail on back. 

GRAND TOTAL . 


Bate 


2514 


3377 

2736 


6114 


862 


5251 


11 


12i 


2077 


2739 

2736 


5475 

A 


0 

11 


11 


437 


ill 


638 

0 


633 


Pay Rs,„ 


B 


Deduct “up to 
closing during 

Net" up to 
remaining open 


.nil in caBh 
by 


t Totals A and C of columns 8 mid 11 should agree resneftivel gr ° a P s each being totalled 

I In the case of works the accounts of which a™ W w £ ly, J w iS l eDtrle \ B and u ° f the last 
4 Payment should be atltesed by some sub-heads the amounts relating to all items 

L The person actually making the payment Thould initial ( inVd&eVl ao ^ nowled 8 ment » B»«m by a 
Ullns mature is 












*745, 825 and 8201 


month of. *,...73 W,„ .... .. Division . 
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P. W. A. PofeM No. 30. 

Ao of this Account. — VI, 


PAYMENTS MADE 

To END OF PREVIOUS 
MONTS 

JTliLs month 

Total. ( 

Cash Book 
vouchor 
No. and 
date 

Amount 

10 

tii 

12 

13 


Balance 
due to 


Payee’s 
ackowledg- 
ment with 
date 


Dated signa- 
ture of wit- 
ness. 

§ 


Rs. a. 

580 


1980 


1980 


2560 

2494 


5054 


12 


12 


14 


15 


Rs. 

282 


410 


410 


693 


693 


0 


date” totals of accounts of 
the montli ... 

date” totals of accounts 
at close of tlio month. ... 


Rs. 

862 


2390 


2390 


3253 

2494 


5748 


862 

4885 


a. 

12 

8 


12 

41 


Rs, 


124 


124 

3 

124 

s 

241 

15 

366 

.i 

2 


a. 


16 


Dated cebtifi| 

cate OF 
DISBURSEMENT, 


Paid by 
me 


Mode of 
payment 
— cash 
or cheque 
(No, and 
date). 


17 


18 


(Total of column 12 in words) Rupoes Six hundred 
and ninety three and annas four. 


$ul- * Divisional Officer. 


t Signature *1 Officer preparing 

Rank J the Account, 

Signature^ Officer authoris- 

> 

Rank J ing payment* 


and Rs. (693-4-) 

cheque 

separately. 

account. , . , , . « 

tailing under the same “sub-head should bo totalled in red in 
mark, seal or thumb impression, 
payment, 
the account, 
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P. W. A. Form No. 80. 

Detail of all Open Accounts not affected by this month's transactions. 



Value of work 

Total of pay- 

ReEBBENCB TO LAST 
TEANSAOTIOH 

Remabkb, 

Name of Contractor 

done up to c 
date. 

nents made 
to date 

up 

Month, 

Voucher 

No. 

Hari Singh ... 

2736 

11 

2494 

12 , 

iban 40 F. 

17 








4 


Total .. 

UM| 

|rr • 

1 

2494 

12 





Dated, 


ft 


,194 F, 


Signature of officer preparing the Account, 
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P. W. A. Fokm No. 31. 

INDENTURE FOR SBOIJRED ADVANCES. 

See rules in P- W. D- Code and para S07 of the P. W- A. Code 

(For u(fG m cases in ’which the contract is for finished work and the contractor has entered into an agreement for the 
execution of a certain specified quantity of work a given time). 


This Indenture made the 


day of 


Between . ^ (hereinafter called the Contractor which expression shall 

where the context so admits or implies he deemed to include his executor administrators and assigns) of the 

one part and- Di vi si o n a l — Officer ( hereinafter called the Divisional Offioer w kich ex- 

Superintending Engineer Superintending Engineer 

pression shall where the context so admits or implies be deemed to include his successors m office and 
assigns) of the other part, 

Whereas by an agreement dated (hereinafter called 

the said agreement) the Contractor has agreed 


and whereas the Contractor has applied to the- 


Divisional Officer 


that he may be allowed advances 

bnpenn tending Engineer 

on the security of materials absolutely belonging to him and brought by him to the site of the works the 
subject of the said agreement for use in the construction of such of the works as he has undertaken to ex- 
ecute at rates fixed for the finished work (inclusive of the cost of materials and labour ane other charges) 

AND whereas the . T0 . ? ? t has agreed to advance to the Contractor the sum of Rupees 

Superintending Engineer 

on the security of materials the quantities and other particulars of which are detailed in part 
II of a Running Account Bill(B)for the said works signed by the Contractor on 

and the n . P j j cer - has reserved to himself the option of making any further advance or 

bupermtiendmg Engine© 1 ' 

advances on the security of other materials brought by the Contractor to the site of the said works* 

Now this Indenture Witnesseth that in pursuance of the said agreement and in consideration of the sum 
of Rupees on or before the execution of these presents paid 

to the Contractor by ^npenaES igS^Seef ^ he reoei P fc hereof tie Contractor doth hereby 
acknowledge)and of suoh further advauces(if any)as may be made to him as aforesaid the Contractor doth 
hereby covenant and agree with the ^ Off — - and declare as follows;- 


Superiutending Engiueer 


(1) That the said sum of Rupees 


so 


advanced by the — 


Divisional Officer 


T _ ia . -to the Contractor as aforesaid and all or any further sum or sums 

Superintending Engineer 

advauced as aforesaid shall be employed by the Contractor in or towards expodiating the execution of the 
8$id works and for no ocher purpose whatsoever. 


(2) That the materials detailed in the said Running Account Bill (B) which have been offered to 
Divisional O fficer 

Superintending Engineer 

free from encumbrances of any kind and the Contractor will nob make any application for or receive a 
further advance on the security of materials which are not absolutely his own property and free from en- 
cumbrances of any kind and the Contractor indemnifies the - — !' 9 *° na ^ r — against all claims to 

Superintending Engineer 

any materials in respect of which an advance has been made to him as aforesaid. 

(3) That the materials detailed in the said Ranning Account Bill (B) and all other materials on the 
security of which any further advance or advances may hereafter be made as aforesaid (hereinafter called 
the said materials) shall be used by the Coutrac tor solely in the execution of the said works in accordance 

with the directions of the Divisional Officer Division (hereinafter called the Divisional Officer 

and in terms of the said agreement. 


and accopted by the 


as security are absolutely the Contractors own property and 


(4) That the Contractor shall make at his own cost all necessary and adequate arrangements for 
the proper watch, safe custody and protection against ail risks of the said materials and that until used 
in construction as aforesaid the said materials shall remain at the site of the said works in the Contractor's 
custody and on his own responsibility and shall at all times be open to inspection by the Divisional Offioer 
or any Offioer authorised by him. In the event of the said materials or any part thereof being stolen 
destroyed or damaged or becoming deteriorated in a greater degree than is due to reasonable use and wear 
thereof the Contractor will forthwith replace the same with other materials of like qualiDy or repair and 
make good the same as required by the Divisional Officer. 

(5) That the said materials shall not on any account be removed from the site of the said works 
except with the written permission of the Executive Engineer or an Officer authorised by him on that 
behalf. 
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P. W. A. Fobsi No. 31. 


from. 


(6) That the advances shall be repayable in full when or before the contractor receives payment 

Officer the price payable to him. for the said works under the terms and pro* 

Superintending Engineer 

visions of the said agreement provided that if any intermediate payments are made to the Contractor on 

Account of work done than on the occasion of each such payment the x - will be at 

r J Superintending Engineer 

liberty to make a recovery from the Contractor’s bill for such payment by deducting therefrom the value 
of the said meterials than actually used in the construction and in respect of which recovery has not been, 
made previously the value for this purpose being determined in respect of each description of materials at 
the -rates at which the amounts of the advances made under these presents were calculated. 

(7) That if the Contractor shall at any time make any default in the performance or observance in 
any respect of any of the terms and provisions of the said agreement or of these presents the total amount 

of the advance or advances that may still be owing to the - — Djymional ^Officer i mme diately on the 

Superintending Engineer 

happening of such default be repayable by the Contractor to the : D ^ iei0Q - -Qj’— - together •with 

Superintending Engineer ® 

interest thereon at twelve per cent par annum from the date or respective dates of sucli advance of 
advances to the date of repayment and with all costs charges damages and expenses incurred by the 

bn penntendiug Engineer 1 ** ° r f ° r ^ reoovery fctev0of or tlxe enforcement of this security or otherwise by 

reason of the default of the Contractor and the Contractor hereby covenants and agrees with the 
Divisional Officer . _ , , . 6 

^up e rln tendmg * Engineer ^ 0 Mpay and pay the S8me rea P eotlTel y ta him accordingly. 

(8) That the Contractor hereby charges all the said materials with the repayment to the 

Divisional Officer £ Al _ ^ ; w 

{superintending Engineer th ® Said SUm of Rn P ees and any further sum or sums ad- 

vanced as aforesaid and all costs charges damages and expenses payable under these presents provided 

always and it is hereby agreed and declared that not with standing anything in the said aiement W 
without prqudioe to the powers contained therein if and whenever the covenant for payment and Repay- 
ment herein before contained shall become enforceable and the money owing shall not be paid in accordance 
deeaTbest DmS1 ° nal Offioer l£ at an 7 time thereafter adopt of followiqgwurses as ho may 

(a) Seize and utilise the said materials or any part thereof in tho completion of the said works 

on behalf of the Contractor in accordance with the provisions in that behalf contained 
m- the said agreement debiting the Contractor with the actual cost of effectin'* such 
completjon and the amount due in respect of advances under these presents and credit? 

" lth th9 vaI ™ d °™ ^ if he had carried it out in accor- 

dance with the said agreement and the rate thereby provided. If the balance is 

against the Contractor he is to t>av same to tho Divisional Officer 3 , 

{Superintending Engineer aemand * 

(b) Remove and seH by public auction the seized materials or any part thereof and out of tha 

moneys arising from the sale retain all the sums aforesaid repayable or navabla tn 

Divisional Officer . .. r ^ 1 ' ue 


Divisional O fficer 
Superintending Engineer 
Contractor. 


■under these presents and pay over the surplus (if any) to the 


(.) of tha purity dapo.it or sny .on. dao to 

tho ifJfcSS SSRSfiyjSk 8,Kl * d8£ “ nlli M ^ °* tt0 ««. oo 

Bn S in00p wkose d0 oisionXl b b^fiVaS S ?h 7 e 


In Witness whereof the — Divisional Officer 

Superintending Engineer 


and the said 


the day and year first above written. 
Signed sealed and delivered by 


have hereunto set their respective hands and seals 


in the presence of 
* 1st. witness 
2nd, witness 


the said 



Petty Works Requisition and Account. 



P. W. A. Pobm No. 32.- 


[ See rules in P. W. D. Code and Para 284 of P. W. A. Cods ] 


(To be used for works and repairs not likely to cost more than Rs. 500). 

Requisition on the Divisional Officer ....Division for providing 

Record Racks in Commisioner’s Offioe CustomB Department Hyderabad 


Part I Requisition. 


The undersigned wishes to have the following petty ^ rQT ^ carried out with as little delay sc possible 

repair 

12. Additional Racks in the Record room of Budget Branch. 


Dated.,,,,, lSfc P. Commisioner of Customs 

1 

(Signature and designation 

of the Officer by whom 


the requisition is made) 
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P. W. A. Poem No. 82. 

Pott II— Report of P- W. Subordinate and estimated oost 


(Report) 

There is not sufficient accommodation for 12 racks in the Budget Branch; hut JO racks of the standard 
design can he provided, at a cost of Rb. 180 as detailed below;— 

( Rough estimate of probable cost) 


Description of work. Quantity • Rate. Unit. Amount. Remarks. 
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Description. 

Quantity, 

Kate. 

Unit. 

Amount. 

Remarks. 

Brought over... 

i 

| 

i 

i 



! 

i 

! 

| 

Rs. 

180 ‘ 

a 

0 

o V 

' 

Total 

180 

0 

!: 


Major Head 


No. 


Original. 1 

, Special repairs... 

Maintenance ( Signature of P. W. Subordinate) 

Date — 


Sanctioned 


Divisional Officer', 
Date— 


Accepted 


Commissioner of Customs 
( S ignature and designation of responsible 

Officer.) 

Date— 


PAST III— COMPLETION CERTIFICATE 


The work was completed on . 1-34 $. - 

( Signature o/P. W. Subordinate). 

Commissioner of Customs Date— 

( Signature and designation of the officer by whom 

the requisition was mad^} ' . 

Date— - 
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P. W. A. Form No. 32. 


Part IVs-Sumaary of charges, 



Divisional Officer, 
Date— 


( Signature of Sub-divisional Officer-) 
Date- 


Divisional Accountant, 
Date— 










Works Abstxaot A. 

Name of Works Constructing Canal Officers Quarters at Bidar 
Detail of wp-to date Progress * 
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Only q uant ities which have been actually measured and paid for on biUB included in the accounts Bhould be taken iu this statement. 




Works 


Name of work" Constructing Canal Officer’s Quarters at Bidar 
Authority— Secretary to Government F. D. No. 1442 — W. dated 16lh Isfandar 1339 F. 


Prom what source posted 

Cash Book 
Voucher No. 
or Adjust- 
ment Book 
item No. 

Sub- 

Brief Particulars. 

Pncca 

masonry 

(1) 

00 

Arch 

masonry 

(2) 

Boors & 
"Windows i 

(3) 

^ub-Lfvudn 
CliRfclug l^SS 

than i'jS. 500 
excluding 

2 

(4) 1 

Mo. ot 
items. 

Estimate No. 40 of 1339 F. 

i 

Rs. 

6492 


1 

Rs. 

419 

1 


Rs. 

2113 

a. 

0 

I 

Us. 

3190 

a. 

0 

1 


Expenditure to end of Aban 1339 F. 


3750 


G 


0 

E 



i 

1350 

0 

0 


Month’s Transactions 

Pnrohase from ICalu Ram & Sons 

Abdul Gani Contractor 

Purchase from Fateh Jung 

As per Muster Roll 

Dhani Ram cartman 

T. E. No. 34 

Yr. No. 27 

T. E. No. 38 

Yr.No. 44 

Vr. No. 50 

750 

0 

1 

0 

L 



S12 

8 

! 

0 

420 

0 

0 

1 

2 

3 

4 

5 

Stock ... ... ... 

■*« 

Total of. month 

Total to end of month 

750 

4500 

c 

c 

1 0 

i c 

l 

> 405 

c 

i 0 

312 

- 1S12 

8 

8 

0 

0 

420 

1770 

c 

0 

G 

c 

1 

Progress (up to date) 

Rate of cost 

60,000 eft. 

7—8—0 

4,500 eft. 

9—0—0 

1,450 eft. 

1-4—0 




NOTE.'— Posting made iu the Sub-divisional office should be in black ink and all postings and 

* Entries in this column should be made from Account I [total (D) of oolumn 2] of Running 

+ In this column should be posted the total E of column 8 of Account II of Running Account 

% This column is intended for all miscellaneous debits and credits to contractors, a waiting 
(2) Payments made (under proper authority) to labourers and others on behalf of and 
These should be posted as plus entries from the vouchers or account as transactions take 
Running Account Bills for work done. Such credits as well as repayments) of amounts 
memorandum of paymeuts, which should be posted in this column as a plus entry if minus 

X Unpaid amounts of Muster Rolls should be posted iu this column as minus entries Suhse- 

|| In the c&Be of Running Account Bills for work done, the figure iu this oolumn should 












Abstract A- 


145 

P. W. A, Foku No. 33. 

(To the used when out-lay is recorded by Sab-heads, ) 


month Isfandar 1840 F. 


heads. 

Suspense Accounts. j 

Total Cost. 

II 

No. of 
items 

Contingencies 

(5) 



Materials 

Contractors 

Labour 

X 

Advance 

payments 

* 

Secured 

advance 

+ 

other 

transaction 

t 


Jtts. 

a. 

p- 

lis. 

a. 

p. 

Kb. 

a. 

p- 

Rs. 

a. 

P- 

1 

Rs. 

Ks. 

Rs. 

a. 

p 

Rs. 

a. 

p- 

Rs.' 

a. 

P* 


2360 

0 

0 







34586 

0 

0* 









49160 

0 

0 


480 

0 

0 







28935 

0 

0 

1200 

... 

1223 

0 

0 




36397 

0 

0 

1 



1 

1 






1340 

0 

! 

0 









1340 

0 

1 

0 

2 













400 


148 

0 

0 




934 

8 

0 

3 

] 









806 

0 

0 









806 

0 

0 

4 

5 

0 

0 


















5 

0 

0 

5 

1 

1 




i 






1000 

0 

0 






1 



1000 

0 

0 











2000 

0 

0 









2000 

0 

0 


5 

0 

0 







5146 

0 

H 

0 

400 


148 

0 

0 




6085 

8 

0 


485 

0 

0 







34081 

0 

0 

800 


1371 

l 

0 

0 




42482 

8 

0 












(a) 

Under Divisional officer’s orders, this 

Sub-head was 











J not lumped with, other Sub-heads costing less than Rs, 500 

• 



corrections made in the Divisional office in red ink. 

Account Bill Form A or B. 

Bill Form B. 

settlement. The debits will usually consist of (1) Advances other than Secured Advances 
by charge to the account of contractors and (3) Issues of stock and other materials to contractors, 
place. The credits will ordinarily be on account of amounts with-held for future payment, from 
with-held and recoveries of debits (1), (2) and (3) above appear in Running Account Bills as entry G. of 
and vioe versa. 

quent payments of these arrears should be shown as plus, 
agree with entry H. in the memorandum of payments, 



Detailed Contractors Closing Balances- 


14B 

P. W. A. Poem No. 33. 


t 

Reference to 
last Running 
Account Bill 

Closing Balance 

* 

explanation 

°. £ 

non-adjustment 

u 

© . 

pi S5 
o 
> 

Date 

Advance 

payments 

Secured 

advances 

Other 

transactions 




Rs. 

Rs. 

Rs. 

a. i 

?• 


Dina 

42 

11-3-40 F. 

500 

... 

480 

0 

0 


Abdul Ghani 

< 

27 

18-4-40 F. 

t 

l 

! 

1 

1 

1 

1 

300 

..a 

i 

i 

891 

0 

0 

1 

j 




Total ... 

800 


1371 

0 

0 


The work is still in progress. 



D. 

S. 28- 

4^ 

-41 

. F. 


Dated initials of Sub-divisional Officer. 


* Asa rule reasons for delay should be recorded if item is not cleared within three months. 

+ If the work was completed during the month, the fact should he stated with an explanation of the 
steps taken to close the accounts of the work. 


This Abstract and the Statement of Progress have been checked — 1 * I have per- 

under my supervision 

sonally compared all the items in the- “Detail of Contactor’s Closing Balance,” with the Contractors Ledger 
and found them correct. 

H. R. 5-5—41 F. 

(Dated initials of Divisional Accountant.) 


Remarks by Divisional Ojjfteer, 

(The Divisional Officer will note here whattever he has examined counted materials or checked 
measurements and make any other remarks in respect of the execution of the work or the state of account 
as he may consider necessary). 


Dated initials of Divisional Officer. 



NOTES. 


P, W* A. Form: No. 34. 


[Vide paras 887,388 and 348 to 368 of tho P.W.A. Code] 1 

1. This Form will be used when outlay is not 
recorded by sufo-keadB. 


P" Postings mad© in the Sab -Divisional Office 
should be in black ink and all postings and correo 
turns made in the Divisional Office in red ink* 


3. Entries in column 4 should be made from 
Account I (Total D of column 2) of Running: 
Account Bill Form A* or B. 


4. In column No. 5. should be posed the total E. 
of columa 8 of Account II of Running Account Bill 
Form B. 


5. Column 6 is intended for all miscellaneous 
debit and credits to contractors awaiting settlement. 
I'll© debits will usually consist of (1) Advance other 
than Secured Advances (2) Payment made (under 
proper authority) to labourers and others on behalf 
of and by charge to the account of contractors,, and 
(3) Issue of stock and other materials to contractors. 
This should be posted as plus entries from the Voucher 
or account as transactions take place. The credits 
will ordinarily foe on account of amounts withheld 
for future payment from Running Account Bills for 
Work done. fcSuch credits as well a.s repayments of 
amounts with-held and recoveries of debits (1), (2) & 
<{$) above appear in Running Account Bills as Entry 
(G) of memorandum of payments* which should be 
posted in this column as a plus entry if minus or 
vice versa. 


Division. 


147 


Sub-Division 


Works Abstract B- 


G. Unpaid amounts of muster rolls should be 
posted in this column 7 as minus entries. Subsequent 
payments of these arrears should be shown as plus. 

7. In rhp case Running Account Bills fpr work 
done the ffgur© in column 8 should agree with entry 
(4) in the moiporandum of Payments. 
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P. W. A. Foem No. 34 


Worts Ahsteaot S< 

Name of wort— -Additions and Alterations to Post Office Bidur. 

Authority S. E’s, No. 2341 D / 14—6—1339 P. Mouth F - 


From what source posted 


Brief particulars 


Cash Book 
Voucher or 
Adjustment 
Book item 


Final 

Charges 


Suspense Accounts 


Contractors 


Advance Secured 


Other 


Labourers 


TotalC oat. 



No. | 


Payments j. 

Advances 

transactions 



1 

2 

3 

4 

5 

6 

7 

8 



Rs 

■ 

1 

Rs. 

Ks« 


a 

1 

Rs. 

a, 

p- 


a. 

p. 

Estimate No. 155 of 1340 F. 

Ml 

» a ■ 

I 

I 

B 

B 



I 




Ell 

0 

0 

Expenditure to end of Dai 
1340 P. 

« ■ • 



1 

■B 

■ 


1 

H 

5 

j> 

_0 

2500 

0 

0 

i— ’ — * 


Month's Transaction, 

Jofci Contractor 
Joti Contractor 
Mura Cooly M . 


Stores transferred to c on- 
strupting clerks Quarters 
at Bidar 


Stock 


} 


4 

52 

54 


T.E. 
No. 24, 


1625 

232 


-150 


(a) 4 


150 


100 


1255 
23 I 0] 


7| 0 

0 


100 


459 

4 

-150 


18 


0 

0 

0 


104 


Total of month 

*•« 


E 



100 

-1178 

7 

0 

l 

4 


!_ 

0 

786 

13 

1 

Total to end of Bahaman 
















1340 S’. 

••• 


2 



100 

-194 

15 


1 

0 

0 

3287 

3 



(a) Additional charges for materials issued to contractors. 

















P. W. A. Fokm No. 34. 


Eaference to UsasuiemeiLta' 

(A reference to my recorded meamrments should be entered here) 


Detail of contractor’s closing Balance, 


Reference to 
last Running 
Account Bill 


Closing Balance 


Name of Contractor 


Voucher 
No. 


Date 


* 1 
>k 


Joti 


52 


© 

03 O 

f. p 

a a 
o > 


Other trans. 
actions 


25th 

Bahaman 
1340 F 


Rs. 

150 


Rs. 

100 


Rs. 

-194 


Explanations of 
non-ad j ustment. 


Total 


150 


100 


-194 


15 


K. S. 5—4—40 F. 

(Dated initials of Sub-Divisional Officer) 

* Asa rale reasons for delay should be recorded if an item is not cleared within three months. 

+ If the work is completed daring the month, the fact should be stated with an explanation of the 
stamps taken to close the accounts of the work. 


Certificate by Divisional Accountant. 

This abstract has been checked Ullder m/sape ^ mon 1 haVe P 6rS0nall y compared all the items 
in the “Detail of Contractor's olesing balance's’' with the Contractor’s Ledger and found them correct. 1 

G- L. 9—4—40 F. 

(Dated initials of Divisional Accountant) 


Remarks hy Divisional Officer. 

(The Divisional officer will note here whatever he has examined, counted materials or ©hooked 
measurements and make any other remarks in respect of the execution of the work or of the state of 
account as he may consider necessary.) 


Dated initiate of Divisional Officer. 
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P. W. A. ■PoiiM No, 35. 


See Chap & Paras 327 to 323. 


Detailed Statement of Expenditure of Materials Compared wiili 
Estimated Requirements. 


Division .., ... 

Sub- Division. 


Name of Work:- 


TOTA.LJ ISSUES TO THE WORK. 


a 

o 


* Principal Items. 


<A 


Pint 


C. ft. 


Estimated 

requirements 


Quantity 

Value 


11,340 

1,361 


© 

S 


% 

go 


£ 


w 


0 

c3 

© 

w 

c/j 

rf 


Hds. 


4.315 

4.315 


<\ ft. 


No. 


Cwfc. 


Mds. 


18,790 

3,363 


1,051,525 

15,773 


302 

9,050 


27 

675 


Petty 
item f 


Total f 


50 


34,586 


© 

© 

o 

Ts 

a 

.2 

'55 

"5 

T3 

"§ 

DO 

«4H 

O 

cn 

r-H 

.5 


oS 

o 


Balance brought forward 

650 

3,000 

2,135 

12.0^0 

10,400 

750 

from previous statement 
to end of Aban 13 Jd\ 

5,000 

3,UUU 

12,000 

o00,0000 

400 

BO 

During Azoor 13 F. 

Purchases; — 







Cheekoty Veerannah & 
Sons, Suppliers 


1,340 






1,340 





^arayan <& Sons Suppliers 

Carriage charges on bricks 
(Vr. 50 for 4 13 F.) 

Stock'— 

806 






6,200 

i« • 



1,000 






2,000 



A s per Form 10 

• M 

... 

... 

200,000 



Total for the month. 

806 

1,340 

... 

3.000 



6,200 

1,340 

... 

200,000 



To end of Azoor 13 F, 

1,456 

4,340 

2,135 

15,000 

10.400 

750 


11,200 

4,340 

12,0o0 

1,000,000 

400 

RU 

During t)ai 13 F. 







Purchases: — 

INarayan A Sons Supping 

19-8-0 






150 






Cheekoty Veerannah <fe Sons, 
Suppliers 

... 

... 

1,190 

7,0J0 




Stock: — 




515 

lit 

m 

As per form 10 

... 

... 

•H 

51,500 



Total for the lhonth. 

19-8-0 

*.« 

1,190 

515 



150 

... 

7,000 

51,500 



To end of Dai 13 F. 

1,475-3-0 

4,340 

3,825 

15,515 

10,400 

750 

11,350 

4,340 

19,000 

1,051,500 

400 

30 

Carried over 







1,475-8-0 

4,340 

3,325 

15.515 

10,400 

750 


11,350 

l 4 340 

19,000 

1,051.500 

400 

30 


28,935 


40 


40 


40 


5,146 


34, 81 


1,764-8-0 


35,845-8-0 


40 


35,845-8-0 


$ Salas and transfers of materials should be treated as minus issues. 


Dated Initials of Divisional Accoun- 
tant in to&ea of check 



1 51 

p. V7. A, Form No. 35. 






















NOTE 


.153 

P. W- A. Fobm No. 86 


£ Vide Para 403 of the P.W- A. Code .] 


Out-turn Statement of Manufacture, 



Out-Tm Statement of Manufacture. 


154 

P. W. A, Form No. 36. 


Name of Manufacture Site Season 

Authority Name of month 


Name of Articles 
manufactured 

*Esti mated 
Out-turn 
(Quantities 
and Values) 

Actual Out-turn 
(Quantities and Values) 

Remarks 

*To end o£ 
previous 
month 

*During 

the 

month 

*Total 

I 

\ 

i 

i 

i 

1 

1 

i 

Total Values 

| 

1 

1 









* The values should be entered in red ink just below the Quantities. 







NOTES. 
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P. W- A. Form No. 37.’ 


[Vide paras 33? to 336 of the P. W. A. Code-1 


Verification Report of unoised materials, 



J5G 

P, W. A'. Po em Nol 37. 


Beport of the Value and Verification of Unused Materials. 

AT SITE OF 

Work : . ...Constructing Sul-Divisional Quarters at as, on 30th Bahman 73W F . 
Statement showing the quantities and values of materials issued to work and of those used 

in construction. 


NAME Off SUB- 
HEAD OF WORK. 


Up to 
Date 
"Pro- 
gress” 


Unit 


© 

Q 


* PRINCIPAL ITEMS 


Units 


Value 


Quantity 


[Quan- 

tity 


e3 


Ci!b. 


1475 - 8 - 


Ids, 


11350 


132 


4320 

4320 


I 

a 

0Q 


Oft. 


3325 


19000 


17 - 8 * 


% 

Sh 

w 


No. 


15772 - 8 - 


1001500 


15* 


°°i | g 

«tS 1 A 


Cwt. 


10400 


400. 


Mde. 


750 


30 


26 


Tacca Masonry 


Arch Masonry 


Concrete 


B. S. Beams 


oft. 


Ironwork 

Stone mantle pieces 


Stone mantle pieces] 
small 


cwt. 

mds. 

No, 


81150 

9100 

9450 

362 

25 

29 

28 


3246 

3246 


12556 - 4 - 

14607 


1474 - 3 - 

11340 


455 - 818 . 8 - 

455- 1820 


614 

614 


418 - 8 - 

2363 


25 


13998 - 6 - 

933225 


1774 - 8 - 

118300 


9412 


975 

27 


% Potty 
Items 


40 


t Total 


18800 - 10 - 


2548 


2501-11- 


20 


14 


14 



1474 - 8 - 

4315 

8283-4 

15772 - 14 - 

9412 

675 

■ 

40 

84997 - 5 - 

B. —Total used in construction 

11340 

4315 

18790 

1051525 

362 

27 

1 




* Both, quantities and values should he shown, values being posted in red ink just above the corresponding entries of quant ities. 
t Only values should be shown m these two columns. 

J The quantity used in construction should be calculated ou the basis of the quantities of work executed, such authorised 
foi mnlno being adopted for the purpose as may bo in general use locally. 


Total issues to date as 
per form 35 A, 
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P. W, A. Fobm No. 37. 


Description of 
Materials 

Principal items 



- 1 

! 

Ballast 

Lime 

Surkhi 

Bricks 



■ 

Petty 

items 

.Total 


Unit 

eft. 

mdst 

i 

eft. 

No. 

owb. 


■ 



A Total Issues as per 
Form 35 

^EBH 

1 4320 

4320 

^ 3325 

19000 

15772 

1051500 

10400 

400 

760 

30 

1 

40 

36083 

1 


Jl. Total used in cons- 
truction as per state- 
ment overleaf. 

1474-8- 

11340 

4315 

, 4315 

3388-4- 

18790 

15772-14- 

1051500 

9412 

852 

i 675 
27 

1 

40 

8477-5- 


C. Fapor balances of un- 
used materials (i, e, A. 
minus B.) 

1-5- 

10 

5- 

5 

3612- 

210 

i ~o-e- 

25 

988 

38 

1 

75 

3 



1106-11- 


p. Actual balances after 
Verification. 

5-14- 

4 5 


12-4- 

70 

-1-0- 

<35 

890 

15 




4-9-2- 


®. Differences (i, e, 0. 
minus D.) 

4-9- 

36 

5 

5 

24-8- 

140 

-1-6- 

90 

598- 

2 6 

■ 75 

3 

i 


696-9- 



1 

2 

3 

4 

5 

6 

7 

8 

9 



F. Remarks explaining 
action taken to adjuBt 
the differences as per 
lice E. and it* tbo work 
has boon completed to 
dispoBC of tko surplus 
balances as per li^e D, 


(1) Duo to loss wastagor-may bo credited to ooncre to- 

(2) Trifling-may bo debited to Pucca masonry. 

(3) Shortage-under enquiry. 

(4) Trifling-may be credited bo Pucca masonry. 

(5) Shortage-under enquiry. 

( f ) Bhortaga-already written off in S, D’s No. 52 dated the 4fch Azur 1340 F, The surplus 
matorlals may bo sold. 


* *’ t V i at * ie qnantitioa o£ principal items and the value of the petty items as shown in the above statement have 

boon worked, out and as accurately as possible on the basis of the quantities of the work actually done. 

* 2 * on^Ocl| 0 B»htaau 1 ^jj; j, titlGa °* tlle a35ual bn * ai,oe8 recorded agamst line D. are the results of verification made by mo 

* 3. Certified that the balancos of materials at site of this work weTe verified by me on.. __ ail jj that 

the necessary report in this form was submitted to the Divisional Office as per this office No dated 

* 4 ' Lhii°J. Z^T na " f na ," H , ed ™ ll<? l ri3, s wo ? no , t TOnflwl a® any lime during the year F. as the accounts ot 

this woxk arc pxpeefied to bo closed within, 3 mouths, 

* 6. The balanooB of unused materials were not verified at any time during the year F an the 

work was not under cons far uebion prior to Azur of that your. * 4 « 


Date . 


* Th« Certificates not applicable to ijhe case should ho scored out. 

CHICKED 


Sub-divisional Officer* 


Dated , 


Divisional Accountant, 


DIVISIONAL OFFICER'S ORDERS. 

I* The entries relating to the quantities used in construction are approved. 

2. The surplus balances as per items D. should be disposed of as under j— 

The R, S, Beams should oe transferred to S. D. 0.. other stores may be auctioned, 

3 * (Here enter remarks and orders regarding adjustment of losses and differences as per item E.) Items (3) and ( 51 
8. D O’s further report. J v * 

Other items may be adjusted as recommended by the S> I). 0. 


Dated 


Divisional Officer, 


Await. 













Notes. 
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P. W» A. Form No- 3S. 


Division 

(Vide Paras 335 and 369 of the P. W- A. Code.) 

Register of Clearance of Suspense 
head “Materials” in the account 
of the work. 



160 




161 



t This total should agree with the outstanding balance of the suspense head '‘Materials” in the Register of Works. 




NOTES. 


1 63 


P* W- A, Poum No. 39. 


[ Vide 'par a 866 oj the P. W* A . Code ] 

The Divisional Officer is held primarily res- 
ponsible for affording information in cases of 
probability of excess of actual over estimated cost 
of work and is expected not to allow any delay to 
occur in reporting to the Superintending Engineer 
any such probability. Immediately on its becoming 
apparent that whether from excess of certain rates 
as from departure from a design or any other cause 5 
the estimated cost of a work if likely to be exceeded 
the Divisional officer is bound to report the fact 
forthwith to the Suprintending Engineer, describing 
the nature and cause of the probable excess and 
asking for orders. This report should be made in 
the work slip (Form No. S9). 


L ivisioni 


Work Slip. 



WOES SLIP. 


164 


P. W. A. Form No. 39. 


Name of Work. 


Month of 


As per Estimate. 


As Executed. 


Sub-Head 


Unit Quantity Rat9 Cost Quantity Rate 


Rs. a.pj 


Rs. a. p. 


Actual 
cost to 
date 
Rs. a, p 


1 Concrate 

2 Pucca Brick work * 

3 Aich Masonry 

4 Katcha do 

5 Rolled Steel Beams 

6 Doors and Windows 

7 Other Sub-heads (costing 

less than Rs, 500 


°/ Q 3549 28 0 0 994 3549 28 0 0 994 0 0 

„ 1522 31 0 0 472 500 31 0 0 155 0 0 

w 2430 35 0 0 851 600 35 0 0 210 0 0 

„ 5820 20 0 0 1164 

cwt. 87*42 20 0 0 1748 

Sft. 675 ... 14 0 591 


668 0 0 


Total estimate 


... 7842 Total charges 

against final beads 2027 0 0 


Add Suspense Accounts:*-* 
Materials »•» 

Contractor’s Advance payments 
Contractor’s Secured Advances 
Contractor’s other transactions 
Labourers ... 


...2000 0 0 
... 1500 0 0 
... 250 0 0 


Total boohed out lay to date ...5777 0 0 

Probable farther expenditure as per entry 4* above ... ... 6835 0 0 

Total ... 12612 0 0 

Deduct Suspense accounts ... ... ... ... 3750 01 0 


Deduct Suspense accounts ... ... 

Ultimate anticipated expenditure on the work ... 


... 8862 0 0 


Work commenced in P. 


Present state of progress in general terms. 


Divisional Officer, 


Division 


Under order of the Divisional Officer, this Sub-head was not lamped with other Sab-heads costing 
less than Rs. 500. 
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P. W. A, Poem No. 39. 


Probable cost of work remaining to be done 
and value of work already done but not 
brought to account. 

Explanations of deviations, excesses etc. 

Approximate 

quantity 

Pate 



Probable 

cost 


1722 

31 

0 

0 

534 

500 eft. wrongly provided for under Katcha work instead of 
under pucca brick work. 

1880 

35 

0 

0 

641 

5320 

20 

0 

0 

1064 

- 

87*42 

30 

0 

1 ° 

2623 

Due to sudden rise in priG© of iron. 

675 

• ■ • 

14 

1 0 

591 


... 

*•> 



1382 


Probable further expenditure A 

6835 



Remarks, 







NOTES 
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P. W. A. FofcM No. 40. 


{Vide paras 364 to 3H of P. W. 4. Code ) 

1. The Register of Works is the Divisional 
Officer’s permanent and collective record of work 
done. The form has columns for quantity and cost 
of each head or sub-head of work done, and the 
last column gives the total cost. The first line 
shows in red ink the estimate work and outlay as 
per “ Abstract of Estimate.” Under this will be 
entered, month by month, from the Works Abstract 
the actual expenditure incurred during the month, 
and the total expenditure up to the end of each 
month. 

2. The Register of Works should contain a 
record of every original work or repair estimated to 
cost more than Rs. 1,000, showing the expenditure, 
fnonth by month, compared with the estimate, 
and, in the case of works the; outlay on which is 
recorded hy sub-heads with the sub-heads of the 
estimate. 

3. The Register will he supplied with an 
index which should be sub-divided under the de- 
partmental beads and neatly kept for ready refer* 
ence. The utmost punctuality should be observed 
in posting this Register to date, i. e., tbe posting 
of the Register should be complete When the monthly 
accounts are submitted. 

4. In the case of original works the amount 
of appropriation for the year should be noted in 
the Register at the top of the page after the autho- 
rity for the Work, and any additions or reductions 
made daring the year should also be noted in ike 
same place. 

5. When “ Supplementary Estimates*’ are 
sanctioned, the items of sub-heads should be enter- 
ed below those of the original estimate and both 
■totalled. 

6. When it is found necessary to have a “Re- 
vised” Estimate, the Register of the “Oiiginal 
Estimate” should be closed and the “Revised Esti- 
mate” entered on a fresh page, a reference to the 
page on which the “Original Estimate” is to bo 
found being entered, 

7. When necessary, columns should be open- 
ed for “Pines from Contractors,” etc. 

8. The Register of each work on which there 
has been expenditure during the month Bhould be 
initialled by the Divisional Officer in the column 
set apart for the purpose, in token of his having 
examined the entries and found them correct. 

9. Items each estimated to cost Rs. 500, and 
nnder, have not to be accounted for by sub-heads. 

10* When a work is completed, a double red 
ink line should be ruled below the final entries and 
a completion note in the form prescribed in para 
817 recorded. 


Sub-Division— 

Division— 


Register of Works— A. 

(for Works accounted J or by subheads.) 
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P. W, A. Form No. 10, 


REGISTER OF WORKS A] 


Name of work..* 


Constructing S . £)■ O’s quarters at. 







Mon the etc. 

Pncca Masonry 

(j) 

Arch. Masonry 

Doors and Windows 

Sub-Hoads 
Costing loss than 
Rs. 5o0 oxclnding 


(1) 

(2) 

(! 

3) . 1 

(4) 

1< 

Quantity 

Amount ( 

Quantity 

Amount ( 

Quantity 

Amount J( 

Quantity 

Amount 

Estimate No. 40 of 1339 F, 

81,150 

6,492-0-0 

8-0-0 

5,100 

4,59-0-0 

9-0-0 

1,090 

2,113-0-0 

1-4-0 

. . . 

3,190-0-0 

Expenditure of previous 
yeai* brought forward 
(if any) ... 

50,000 

3,750-0-0 


405-0-0 


1,500-0-0 


1,850-0-0 

Azur 134*0 F. 

10,000 

750-0-0 

I] 

Ml 


312-8-0 

... 

420-0-0 

Total ... 

60.000 

4,500-0-0 

4,500 

405-0-0 

1,450 

1,812-8-0 

... 

1,770-0-0 

Rate of cost 


7-8-0 


9-0-0 


1*4-0 



Dai 1340 F. 

15,000 

1,125-0-0 

4,200 

878-0-0 

250 

312-8-0 

• • • 

522-8-0 

Total 

75,000 

5,625-0-0 


783-0-0 

1,700 

2,125-0-0 


2,292-8-0 

Rate of coat 


7-8-0 


9-0-0 


1-4-0 



Batman 1340 F, 

6,150 

461-4-0 

400 

36-0-0 


... 

... 

465-4-0 

Total ... 

81,150 

6,086-4-0 

9,100 


1,700 

2,125-0-0 

Ml 

2,757-12-0 

Rate of cost 


7-8-0 




1-4-0 



Jsfan&ar 1340 F. 


... 

... 

... 

... 

* 

... 

• •• 

Total ... 

81,150 

6,086-4-0 

mm 

8J9-0-0 

1,700 

2,125-0-0 

• «« 

2,757-12-0 

Rate of cost 


7-8-0 


9-0-0 


1-4-0 



Farwardy 1340 F. 

... 

... 

... 


... 

... 

**• 

• *» 

Total .» 

81,150 

6,036-4-0 

9,100 

819-0-0 

1,700 

1 2,125-0-0 


2,757-12-0 

Rate of cost 


7-8-0 




1-0-4 



Ardibehist 40 F. (trnnsfer 
entry of cost of Materials 
as per Part IV of Form 38). 
Total inclusive cost ... 


19,812-0-0 

til 

2j548*0-0 

... 


*•* 

12,701-0-0 

81,150 

25,898-4-0, 

9,100 

3,367-0-0 

1,700 

i 2,125-0-6 

1 

10,458-12-0 

Inclusive Rate of cost 


81-15-0 




| 1-4-0 



Kburdad 




i 


BB 

xpleted in 

Ardibehist 

Thir 


- 







Amerdad 









Sharawar 









Mehir 









Aban 










(a) Under Divisional 


Officer’s orders this Sub-heads was not 


























■POE MAJOR ‘WORKS. 
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P. W. A- Form Noi 40. 

Folio No. 25 


Authority F. 8. No. 1447 y W. dated 10-4-39 F. Appropriation for the year. 

Rs 



SUSPENSE 



Contingencies 

(5) 

Materials 

Advance 
Payments 1 

Other 

Transactions 

1 

Total cost 

Dated initials of Divisional 
Officer to transactions 
of the month. 

Quantity 

Amount 

Amount 

Amount 

Amount 



»•« 

2,360-0-0 

34,586-0-0 

... 

1 


49,560-0-0 

W. T. J. 10/2 

«•! 

Ml 

480-0-0 

5-0-0 

28,935-0-0 

5,146-0- 0 ; 


1 

i 

-1,223-0-0 

—148-0-0 

• 36,397-0-0 

6,085-8-0 

W. T. J, 9/3 

M* 

485-0-0 

! 

34,081-0-0 

HER 

—1,371-0-0 

42,482-8-0 

W. T. J. 11/4 

... 


1,764-8-0 

V’" 

—234-0-0 

3,680-8-0 


*•» 

497-0-0 

35,845-8-0 

■ 

- — 1,605-0-0 

46,163-0-0 

W. T. J. 9/5 

• • « 

20-0-0 

237-8-0 



2,225-0-0 


... 

517-0-0 

1 

36,088-0-0 

r 


i 

i * • . 

48,388-0-0 

W. T. J. 12/6 

... 

' 

-399-8-0 

... 

... 

-399-8-0 


i « m 

517-0-0 

35,683-8-0 

• •a 

tM 

47,988-8-0 

W. T. J. 9/7 

it* 

4 tl 


... 

... 




517-0-0 

35,293-8-0 

... 

| ... 

47,598-8-0 



232-8-0 

-35,293-8-0 

.•4 


... 


m 9 m 

749-8-0 




47,598-8-0 

1 

' 

1340 F. 

W. T. 

J. 9/7 


1 

1 





Divisional 

i 

officer. 


L 



lamped with other (Sub-heads costing less than Rs, 500, 


























NOTES- 
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P. W, A* Form No, 41 


t Vide paras 864 to 874 of the P. W. A. Code.] 

1. Tliis form should bo used in the case of 
Works not accounted for by sub-heads ( i . e.) works 
estimated to cost Bs. 1,000 or less unless specially 
otherwise ordered by the Superintending Engineer 
or sanctioning officer. 

2. In the column “Suspense Accounts” the 
amounts due on account of labour* contractor or mate- 
rials should be distinguished by the letter L* 0. or 

respectively. 


Sub-Division — 
Division — Warangal . 


Register of Works B* For iVHnor Works- 

(For Works not accounted for by Sub-h tads) 
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P. W. A. Pom No, 41. 


Register of Works~B Fen? Minor Works- 


Names of worts Annual repairs to theF.W. D. Secretariat, 
and authority Divisional Officer’s No, 39, Dated 2-1-40 F. 


Estimate 


Appropriation for g g 200 
the year 


Total 

MONTHS, &c, value of 

work done. 


Expenditure of pre- Es. 
vions years brought 
forward (if any) .. 




Suspense 

accounts. 


initials of TVvHl 

Total ^visior-al 
charges, Officer to W0 , kdcll0 . 
transactions 


lof the month 


Suspense 

accounts 



Dated 
initials of 
Divisional 
Officer toy 
transaction 
of the month 






















NOTES. 
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P. W. A. Form No* 42. 


(Vidb para 3 97 of the P. TF. A . Code.) 

1. The mode of keeping this register is fully 
explained in the P. W. A. Code. It is kept in two 

parts, the first of which shows in the usual manner SUB-UlVISION— • 

the work done, and the second the quantity and value 

of the out turn. This value will be as, nearly as 

possible, the actual cost of the articles turned out. DIVISION * 

2 . A separate account should be opened for 
each operation, and the account of every operation 
should be closed at least once in every year at the 
end of the working season ; should the manufacture 

be oontinned from year to year, the operation of 

each season should be treated as a separate Work. 

3. When there ia any balance at debit or credit Register Of Manufacture# 

of the operation after the account has been complet- 
ed, the Divisional Officer will adjust it in the 

following manner. = " ■ ■ -■ ,== 

(а) — When there has been a loss. By credit- 

ing the manufacture and debiting the 
sub-head of stock concerned. 

(б) — When there has been a profit. By debit- 

ing the mannfacture and crediting the 
sub-head of stock concerned. 

In either case the adjustment should be made 
through Forms No. 9 and 10. 

4. An analysis of the balance at debit undev 
each operation at end of Aban every year should be 
submitted with the half-yearly stock register ending 
that date. 

5. As in the case of the Register of Works, the 
Divisional Officer will initial the register of each 
manufacture on which there has been any expen- 
diture or from which there has been any outturn 
during the month* 
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P. W. A. Foem £To. 42. 


Register oj 

Division 
Name of Manufacture 

Authority 


MONTHS, &c. 


Estimate of F. 

Brought forward from 
previous year (if any). 


Bate 

Bahmon 


Total ... 


Bate 
Isfandar ... 


Total ... 


Bate 

Farwardi 


Total ... 


Bate 

Ardibehisht 


Total ... 


Bate 

Khurdad... 


Total .. 


Bate 

Amerdad.,, 


Total ... 


Total ... 


Bate 

Shahrawar 


Bate 

Mebir 


Total ... 


Total ... 


Total ... 


Total 
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P, W. A. Foeh. No. 42. 


Outturn 

Balance at 
dehit or 
credit or 
manufacture, 
(Difference 
between 1 

columns 8 
and 47) 

Dated 
Initials of 
Divisional 
Officer to 
branbaotiona 
ff the month 

i 

2 

8 

4 



I 

, 

ea 

a 43 
G? 

Amount 

§ £* 

« -5 

g* 43 

Amount 

3 

c3 H* 

A 43 

cy 

1 

Amount 

Total 

Amount 


Rs. £ 

1. 1 

i. 


Rs, < 

i. p. 


Rs. s 

P< 

• BSi ^ 

i. p. 

* 













i 



1 







i 



1 






























































i 



Note "below whether manufacture hass been completed or in progress. 


Accountant, 


Divisional Officer, 



NOTES. 
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3?. W. A. Form: No. 43. 


[Vide paras 877 to 8 S8 P. TV. A. Code’] 

4. The Contractors’ Ledger shows the Division 

actual advances or payments to contractors, on 
one side and on the other the value of work done 

is per certificates. There is a ledger for each con- = — - ■ - j r7:r - 1 ~ = — - ~ 

tractor undertaking important works or supplies# 

Contractors 4 5 accounts should be closed Contractors 5 Ledger# 

without delay on the completion of the contract. 

[f a contractor delays to receive final payment 

for more than one month after the final certi- — -- " 1 ■ = — ■ — 

ficate has been passed, the accounts of the work 
and of the contractor, should be closed and the 
balance due credited to the head “Deposits. 5 , 

3. When there are balances due to a contrac- 
tor on more than one certificate, the amount 
due on each certificate should be detailed m the 
ledger. 


4. "When there are balances outstanding 
from previous month’s not affected by thfl 

month’s transactions, a list of such balances 
should be given on the last page of the form. 





NOTES; 


1 79 

P, W. A. Fqrji No. 44, 


[F^e para S7j of P.W.A. Code ] 

1. This form should he submitted to the 
Examiner with the accounts of the month in 
■which the work is reported to he completed. It 
is only i itended to be used for works, the out- 
lay on which is recorded by sub-heads or items 
of work and which have exceeded the sanctioned 
estimate by more than 5 per cent, 

2. The entries in the Completion Report 
must accord with the dosing entries in the Re- 
gister of Works, and the last Schedule docket 
submitted to the Examiner. 

3. In the case of contribution works, pro- 
posals should be submitted as to the disposal of 
the unexpended balance, i! any, 


Explanation of excesses 


Detailed Completion Report 


Division- 
Name of work—* 

Amount of estimate— Rs, 
Expenditure „ 

Difference „ 

Percentage of excess (if any)— 
Date of commencement — 

Date of completion— 

Record plan No.— 


Forwarded to the Superintending Engineer 
as this Office No. ; dated 13 F. 

Documents accompanying 
* 


Divisional Officer, 


Forwarded to the Examiner for verification 
and transmission to office of final record as this 
Office No. , Dated 13 F. 

Superintending Engineer. 


Transmitted to 

for record as this Office No, , date 

,18 F. 


Examiner 
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P. W. A; Fosm No. 44: 


Name of work— 

Major Head- 
Minor head— 

Detailed Head of Classification— 

Reference to last schedule docket submitted— No, 
Authority — 


for the month of 


Sub heads of 
estimate 


As estimated* 



As executed 

Differences’* 

Quantity 

Rate 

Amount 

Quantity 

Rate 

Amouut 


13 F. 


S &Qo3 
o -r P o 

§ g‘3 a 
£ oj S 



Dated 


* Excesses to be entered in red ink. Savings in black ink. 

m . 


Divisional Officer. 


N. B,— When any considerable deviations from the sanctioned design have occurred, the report, specifica- 
tion, drawings and details of the measurement of the work actually done, in the same form as 
the estimates, should accompany the completion* Report, 





-NOTES. 
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P. W. A. Fom No. 45 . 


[Vide para S74 of the P. W. A. Code ] 

1. After the despatch of the monthly 
accounts a report should be submitted to the 
Superintending Engineer for transmission to the 
Examiner, of all works and repairs completed 
during the month for which detailed repoits in 
Form No. 44 are not required. 

2. Separate forms should be used for works 
and for repairs. 

3. The amount expended should be entered 
to the nearest rupee (omitting annas and pies), 
and should accord with the up-to-date outlay 
shown in the Schedule of Expenditure of the 
month in question and with the closing entry in 
the Register of Works. 

4. In the case of contribution works, 
proposal should be submitted as to the disposal 
of the unexpended balance, if any. 

5. In cases in which the completion state- 
ment is utilized instead of a revised estimate 
under the rules prescribed in the P. W. Depart- 
ment Code sufficient details must be given if the 
excess is more than 5% 


Division 


Completion Statement of Works* 

and repairs for the month of 7 3 F. 

Forwarded to the Superintending Engineer, 


for verification as 

this Office No. 

dated 

13 F. 



Divisional Officer , 

Transmitted to the Examiner for verification 

and transmission to the Office of final record as 

this Office No._ 

dated 

13 F. 

Superintending Engineer* 

Transmitted to_ 

for record as 

this Officer No, 

dated 

13 r. 

Examine r 


* Here enter works or repairs as the case may be 
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Divisional Officer. 



NOTES . 1 


P: W: A. Fobm No; 45 (a); 


1. On completion of a work this form should 
be forwarded to the head of the department ior 
which executed, for his signature to the certificate 
and return to the Divisional Officer who will then 
forward it with the completion report Form No. 51 
to the Examiner for verification and transmission 
to Superintending Engineer. 

2. The following extract from the Public Works 
Code defines the responsibility incurred by the Officer 
signing the completion certificate, 

cc The counter signature of a civil officer merely 
implies that he has satisfied himself to the best of his 
ability that the work has been done properly.” and 
involves no further responsibility. When the counter- 
signing officer objects to any of the statements in the 
paper presented to him he should still sigrri it, adding 
any remarks he may think proper but it must be borne 
in mind that in making remarks which are unneces- 
sary or irrelevant he may occasion much trouble and 
delay. 


Division-— 

Name of Work- 


Completion Certificate of 
Original Works. 


Forwarded to 


for signature and return as this Office 
No. date 

Documents accomp anying , 

Divisional Officer 

Division, 

Returned to Divisional Engineer 
duly signed, with above mentioned documents. 


Head of the Department « 
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P. W, A. FoBM No, 45 (a) 


Division, 

Branch.. 


COMPLETION CERTIFICATE- 


Nana© of work 
Authority 

Estimate No.,. 


Certified that the above mentioned work was completed on......... ....and taken over 

on. ... .and that I have satisfied myself to the best of my ability that the work has been d.one 

properly. 


Station, 

Dated.., 


Signature of the Mead of the Department . 



NOTES 


P. W. A. Form No. 45. (ft). 


-See notes on Norm No. 45 (a). 


Division — • 
Branch — 
Station— 


Name of work 


Completion Certificate of Repairs. 


Forwarded to 


for signature and return as this office No. 
Dated 


Divisional Officer, 
Division 


Returned to Divisional Officer 


duly signed. 


Head of Depa rtment, 



P. W. A. Form No. 45 (6). 


Division 

Branch.. 


COMPLETION CERTIFICATE OP REPAIRS. 


Station... .... 
Name of work, 
Authority...... 


Certified that the repairs to the above mentioned work were completed on the 

that it is in good order, and that I have satisfied myself to the best of my ability that the repairs 
have been properly done. 


Station, 
Dated. 4 , 


Signature of the Head of the Department* 



NOTES. 


P. W. A. Form No. 46. 


Vide paras 268 to 271 and dS4 of the P. W.A. code) 


1. The details of the month will be posted from 
the Cash and Adjustment Books and the Stock account 
and the totals should agree with the amount Bhown in 
the monthly account. 

2. The total revenue realized during the year 
under each head is brought forward from the last 
account and this, added to the net revenue collected 

‘'during the month gives the total credited up to date 
to be carried forward to the next account and so on to 
the close of the financial year. 

3. In every case of revenue realized by sales, 
the entry in this register should be supported by a 
sale account (Form No. 19) duly countersigned by the 
Cashier. 

4. The heading 1 to 10 may he changed accord- 
ing to the requirements of Gr. B, and I. B. receipts in 
conformity with the list of minor and detailed heads 
given in appendix 3. 


Major Head- 

Division— 


Monthly Register of Revenue 
realized during the month 
of 134 
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P. W, A. Fobm No: 46.. 


*Eegistei of 


Major Bead 


Refe- 
rence to 
vouch er 
No. 

Item 

No. 

PARTICULARS. 

Water 

Rates. 

Owners 

Rates. 

Water 

supply 

of 

Towub 

Salos of . 
Water. 1 

Plantatio us, 




1 

2 

3 

4 

5 




Rs. la. p 

. Rs, ]a. 'p, 

Rs* a* p 

. Rs* a 

.. p. 

Rs. 

a. 

P. 



Amount brought forward 
from last month 


- — — ■ 







' 


Transactions of the month ... 

1 

< 

1 

i 



• 

i 


i 

! 

1 

J 




Total for the month 

a« 










Total upto date carried ovf 
to the following month. 

Jr 

•i 

1 








• This form is also used for maintaining the detailed acoonntg of (1) Befwnds of Revenue, (2) Receipts and 


Dated, 


18 F. 










Revenue Realised* 


18 !) 

* P. W. A. Poem No. 46. 


Name oj System, 


Other 

canal 

produce. 




Naviga- 

tion. 

Rents of 
Buildings 

Fines. ■ 

Recoveries 

OF 

EXPENDITURE 

Sales of 
Tools 

and Plant. 

Miscella- 

neous. 

Total. 

8 

9 

10 

1 

11 

i 

12 

13 



Recoveries on Account and (3) Recoveries on Revenue Account. 

«<• *M|*f *•* «*«%•••*« MMM ^ 

Accountant. 


Divisional Officer^ 

«*l IU,.. . ♦ . Division. 
















NOTES. 
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F, W. A. Fobm No. 47 


(1) . Applications for Letters of Credit in this 
form shonld be despatched so as to reach the Exami- 
ner’s Office not later than the 20th of each month 
immediately ensuing-. 

(2) . The total credit applied for should be in 
round. hundreds- e g my when a credit of TLs. 2,479-8-0 
is required a sum of Rs. 2,500 should be applied 
for, sums below 50 being omitted and above that 
being applied for as 1 00-0-0. 

(3) . No letter o£ advice of a oredit having been 
granted to him, will as a rule be sent to the Divisional 
Officer. But when the credit granted is less than the 
amount applied for by the Divisional Officer the 
Audit office will inform him. of the reduction made. 


Branch. — 

Division- 

Application for Letters of Credit 

for the month of F . 


(4) . Application for supplementary credits, 
specially by telegraph, should be avoided as far as 
possible. In case, however, a supplementary credit 
is absolutely necessary, the same will be granted on 
due cause being shown, but care should be taken to 
prepare the formal applications for Letters of Credit 
in this form before despatch of the application by 
telegram. Intimation of such credits having been 
granted will always be given. An application by 
telegraph must be immediately followed up by an 
explanation of the oause of urgency. 

(5) . Funds required for Non*. Budget head such 
as repayment of deposits, expenditure on works for 
which contribution has been received and remains at 
credit in the Deposit Account and payments on 
account of other Divisions should be detailed in the 
space set apart for the purpose. The Divisional Officer 
will be responsible that he has funds to cover appli- 
cations for money to meet all payments of this 
nature. 


(6). Should no letters oE credit be required for 
any month this form must still be submitted* lines 10 
and 12 being left blank. 
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P. W. A, Fobm No 47. 


DIVISION. 

FAST 1-Application, for Letters of Credit for the month of 


F. 


Particulars. 


(a) Major 
Head. 


31— P. W. D. 


Remarks. 


1. 

Grants allotted to date 


3,57,172 





2. 

Expenditure accounted for to end of.., 






F.(6) 

F. for 



3. 

Expenditure during 13 

M« 



which accounts have not yet been submitted 

(&) 

«»« 


4. 

Balance on hand on 1st 

Cash 




(including Imprest) ... 


850 



Treasury 

a. 

2,000 


5, 

Credits already issued for., 

..13 F. 



6. 


Total ... 

2,350 


7. 

Balance (t. e. 1—6) ... 

Ml 

3,54,822 


8. 

Add permissible balance (c) 

a, • 

' 2,000 


9. 

Balanoe of grant available for issue of credit 


3,56,822 


10. 

Credits now applied for 

* • • 

54,200 


11. 

Add Credits applied for Non-Bndget heads for Azur 




18 P. 0) 

« » ■ 

(e) 800 ' 


12. 

Total amouqt of credit now applied for 0. S. Rs. 

55,000 



Note,— (a) Under Major Head should be shown “31 P. W. D ” or such other Major Head as the case 
may be. * 

(b) Excludes outlay on Non-Budget heads. 

(c) Permissible balance will be taken at a certain figure and this should be adhered to as far 

as possible throughout tie year. 

{d) Give below particulars of demand for Non.Budget purposes. 

(e) Repayment o£ deposits. 

Divisional Officer 
Division i 
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P. W. A; Poem No. 47 . 


PART I [-Grants allotted to the Division to date PAST III.— Details of credit applied for 

P I F* by treasuries. 


Particulars. 


Amount. 


Name of District Treasury. 


Amount. 


Allotment as shewn in previous application,.. 3,57»J 72 Warangal (Treasury) 
Modifications during the month Karimnagar do 


... 50,000 


Net grant as shown in line 1 ••• 3,57,1721 


Total as per over leaf 


55,000 


.dated. 


Forwarded to the Examiner for compliance. 


Divisional Officer, 
Division, 



NOTES 


P. W. A. Form No, 47 (a) 


( Vide para of the P. W. A . Oode), 

1. In this register should be recorded in chro- 
nological order, the appropriations sanctioned from 
time to time by various authorities under all service Tv . 
heads during the official year. Division- 

's* Separate pages should be set aside for Ori- 
ginal Works, Repairs, Establishment and Tools and Year- 
Plant uuder each fund head; and an abstract made 
at the end of the register, a total of the allotments 
being made to the 10th of each month for the figures 

in the application, for letter of credit (Form No. 47). - — — = - — ■ 1 - 

3. The register should be used until all the 

pages are completely filled in, each complete form Register of Appropriations* 

being ruled off. 
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P« W. A. Poem No. 47 (a). 


Register of Appropriations for th'e year 13 F. 


Item 

Name of work or particulars of 

Reference to authority. 

Amount. 

Total 

No. 

bei’d of service. 

From. 

No. 

Date 

to date. 


NOTES 
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p. W. A, Form No. 47 (&) 


1. This form should he used by the Divisional 
Officer in any of the following cases 

a, Whon he requires a grant or an addition 

to an existing grant for carry iug on a Division- 
sanctioned work. 


b . When he is unable to utilize the grant at Month— 
his disposal for any work, and wishes 
to resign it oitlier wholly or in part. 


c, Whon ho wishes to utilize the grant for 
one work upon some other. 

2. Either of the columns for “proposed new 
grant” or for “proposed redaction” or both may be 
usod as required. 

3. If it happens that the grant already allowed 
has boen rodncod tho entry in the column “existing 
grant for current year” would ot course be the 
amount less such reduction. 

4*. It being of the utmost importance that early 
intimation of possible lapses, or of excesses in outlay 
on works, should be communicated to the Government 
a close watch should be maintained on the progress 
of all works by Executive Officers ami this form em- 
ployed tho moment tho facts aro sufficiently known. 

5. Applications for re-appropriations which 
require tho sanction of the Government should be 
submitted by tho Superintending Engineer in 
duplicate. 


Application for a re-appropriation 
of Budget grant for 734 F. 
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^ fl 

e .§ 

is ■§ 

.fc 

6 ft 

5zi 1 



Amount at 
which grant 
for work will 
stand after 
reduction 


a 

o 



TLO]^ 

-onpeg posodojj 


-4 



ano£ ^uautio 
ioj q.unaS 2tnqsp:g 


dJ 



anoi q.U9iino 

JOJ JUBjS [•BUlSlJQ 




Pi 

.2 

4» 

o 

axiSA snoiA.aad jo 
PU9 eqq. -faftno 



CO 

H 

fl 

© 

M 

»rJ 

Q^^rai^eg; 
jo ^unoniy 




© 

EQ 

o 

P-I 

o 

S-t 

PH 

Works 



ft 

42 





■P 

i 

s 


Depart- 
mental 
and Ser- 
vice Head 



5* 

pa 

O 


posodojd 

M.OU. SB iJUBJ*) 



| 

'H 

fl 


esTsejoni pesodojy 



A 

o 

» 

gt 

S 


JbojC quoiano 
jloj jubjS Sniqetxg 



o 

fl 

d 

M 


Ji39.£ qaejjno 
joj fjuejS ^aiStj(] 

1 


3 

"8 

1 

md£ snotAojd 
jo pno oq. iteftnQ 



Pi 

5 

£ 

© 

fl 

eipraiEjBjj 
jo junoray 




© 

§ 

$ 

Ph 

Works 





Depart- 
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Explanation of necessity for re-appropriaiion. 



notes; 


P. W. A- Form. No* 48. 


(Vide para 26 T of the P . W. A. Code) 

1* For recovery of the rent from the Civil 
employees the Divisional Officer Will fill up this form 
and forward it on to the Taluqdar concerned with 
a view to the necessary deduction being- made from 
the Balary of the parties concerned. This list should 
reach the Taluqdar* s office at least 5 days before the 
close of the month. The Taluqdar will after neces- 
sary deduction) from the pay bills concerned return 
the list to the Divisional Officer duly filling in columns 
14, 15 and 1C with a verification certificate to the 
effect that. — “The amount included in column 13 has 
been deducted (in full or in part as the case may he), 
in the pay bills of the person concerned and credited 
in the ’ ‘Gosh wara^ under the head “Remittances from 
Civil to P. W. D. v The Divisional Officers on the 
strength of the verified list, will incorporate the 
amounts in the Public Works Accounts, by credit to 
“Public Works Revenue” and debit to “Remittance 
from Civil to P. W. D.” and submit the verified 
statement with his accounts to the Examiner’s Office. 
These entries also will be incorporated in the monthly 
return. (Form No. 95.) 

2. This form should accompany the pay bills 
sent to the Office of the Examiner for recovery of rent 
from P* W. D* Officers. 


H. B. H. THE NIZAM’S GOVT, 
Division — * 

Statement of Rents recoverable 
from pay bills . 


No. Dated 

Forwarded to the Treasury Officer 

...for recovery of rent and 

return of this statement duly certified- 


Divisional Officer, 
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P. W. A. Form No. 48. 


Statement of Bents to be 



1 1 * f.k*a 


To be filled in by the 

Treasury officer 

Ki/r* iy j**V ur^ r* ^ 

Amount recoverable 
\}y^ 1 v^ - J J rl l y w-O'ly* 

43 

s <3 

•8^ 

Period for which rent 
is due 

£_ ) >i H rl iy K**^- 

Date of occupation 

u*Jj£w jlcf ^-3 ; C 

Remarks with rat© & 
other particulars of 
changes in the rates 
emoluments* 

)h^) 6 

Balance due 

D X. 

; f» 

3 "J? 

i •** *■» r 

§ -1 , 

£ : o* "t 

l ^ 

•2 < , 

g B J - 

Total 

r 

f 

iieut to do re- 
covered for the 
current month 

jUiUju^ib Jy* 3 

^ 4» -J* 

© 0 C 
ta o -<] 

^ a=i_ 

2 ■*= _s 

3 H2 -* 

s 

t O ijp 

1M 

|A 

11* 

ir | 

• r 

1 1 

u 

<1 

A 

j 

r S A. <31 ^ 

rHjj 

rfULe ft* 

* )<i* wawji» ( | (*) 

«» V »j 

J /" j ) J'*;) 4*> 

iS lc Ci> 

ta* iT 

i3>y 






1 





1 


Certified that the pay and allowances of the tenants named herein remained unchanged daring the month 

vs /A* ^ * Jjjiij r¥l ^ ) j) A. i \i$P (11) «£■ f*) 



Kent at 7 % of the 
valuation of the building 


Kecoverei Fay Bills, 
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P. W. A. Form No. 48, 


8U A'i IS J*J- A«.l *>1/^ 3 



*d that no arrears of emoluments were paid to them during the previous month except as indicated in column 16. 

S ri>» A u V ^ b - ud/ »u uS- crV» 3 ^ ^ f ± 

C (*V ^ A t/H* JM 




notes. 
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P. W. A. Poem No. 49. 


{Vide paras 263, 272 and 273 of the P. W. A. Code) 

1. In the case of Buildings under Part I, all 
particulars noted in (1) to (9) and column “Assess- 
ment of each month” will be filled up first and 
columns “Realisations” and “Balance” will be filled 

up on receipt of Pur in No. 48 from the Treasury Division— 
ofiioer and the compilation of Divisional accounts. 

2. In the case of Buildings coming under Part 
11 (i. c. 5 Residential Buildings occupied free of rent) 
only columns (1) to (7) will be filled in and a remark 
Will be made across the other columns giving refer- 
ence to the authority under which each building is 
occupied free of rent. 

3. In the case of rest houses, Travellers and 
Inspection Bungalows tumiing under Part III, it will 
not bo nocessary to fill in columns 3 to 9 or the 
columns '“Assessment” and “Balance.” 

4. In the ease of Buildings used for Offices and 
other Govt. Institutions which come under Part 1V> 
the name of office or institution will be entered in 
column (3) columns 4 and 7 to 48 will be left blank 
and columns 9 to 48 "will be filled in only when rent 
is realized under competent sanction; otherwise a 
remark will be made across these columns giving 
reference to tlio No. and date of authority under 
which such buildings have been assigned to the 
Office or Institution occupying the building. 

5. In the coao of private buildings taken on hire 
by the Govt, for the use of Govt. Offices or any Govt. 

Institutions such as Office, School Boarding House* 

Library etc, it will be necessary to fill in only 
columns 1 to 3 and G« 

With a view to post this part of the registers, 
the Divisional Officers should ascertain the 
necessary data either at the time of issuing 
the certificate required under the rules or 
by reference to the Treasury Officer. 

ft. In the Remarks column of this register, 
important information such as the date of vacating 
the buildings etc, should be entered against the buil* 
dings in the respective parts, 


Register of P. W. D. Buildings 
and Lands* 



Register number of 


Register of P- W. D. 
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P. W. A. Form No. 49. 

Division 



By whom occupied 

Particulars of 
property 

Name, rank and office 

Pay and 
allowances 

2 1 

8 

4 


Fart I Residential 
Buildings let out 
on rent 


Part II Residential 
Buildings occupied 
free of rent 


Part III Travellers 
and Inspection 
Bungalows and 
Rest Houses ... 


Part IV Buildings 
used for Offices 
and other Govt. 
Institutions ... 


Part V Private Bnil- 
dings taken on hire 
by Govt. 


Total 



Hated initials of the Divisional Accountant. 


Hated initials of the Divisional Officer. 


Arrears from last 















Bnildiaw aadLaada. 


P. W. A. Foum No, 49 






NOTES 


20 7 

P. W. A, Fobm No- 50. 


{Vide para 549 of the P. W. A. Code.) 

Reference : Accountant-General' s Circular Letters 
Nos. 495 and 1164, dated 26th Aban 1SS1 F. and 
16th Theer 1324 F. respectively. 

At the ond o£ each month the month’s remit- 
tances will be totalled and the remittance hook (with 
the form of consolidated receipt filled in) will be 
sent to tho Treasury Officer, who will verify the 
total and sign the book and the consolidated receipt 
and return them to Divisional Officer. The Divi- 
sional Officer will retain the book in his possession 
and will attaoh the original consolidated receipt to his 
monthly account as a Youoher. 


Division — 


Month- 


Consolidated Treasury Receipt. 


for payments into the 


Treasury i 




P. W, A, Fobm No, SO. 






eSL J j £}*> /*k° ^ I ji&*3 V a, ^ fl 3 

fSa» J° J Jj 5 * cJ* J * * !**•* £J-H» 

iiSi c^jS) Jj*} G> f j4o*J Jt« jf ^>a. ^ yu 

wj Ipra /Aw jil J“* /Aj 


llfiBUUaJ 

j _j f ja. u*a« Lo jtojLg* 


DETAILS OP OH ALLANS ;— 


Challan No* 

Dated 

3) 

» 

91 

99 

39 

if 

>9 

99 

99 


Total as above 



NOTES. 
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P. W- A. Form No. 51 


[Vide Para 550 of the P, PT. A. Code.] Division 

Month... 


Schedule of monthly Settlement 
with Treasuries, 
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P. W. A, Fobm Ko. 51. 



Treasury. 


Treasury. 


Treasury. 


Treasury. 


1. Difference brought over, as per 

line 5 of last mouth’s memo. 

2, Cash remitted during the month. 


Total . 


4. Amounts acknowledged by Trea- 
suries as per receipts attached 


5. Difference (line 3 minus 4) as ex- 
plained below. 



Analysis of the differences as per line 5. 


A, — -Received by treasuries too late 

for incorporation in the accounts 
of the month. 

B, — -Remitted after closing suh-divi- 

sional accounts of the month hut 
received by treasuries in time 
for incorporation in the accounts 
of the month. 







Part II Memo of Treasury Balance, 


2(1 

P, W. A, Foum No. 51. 


* 




W Ton oral 1 

Shrimnagar 

Treasury. 




Total. 



Remarks, 



Treasury, 


Treasury, 




1 

2 

3 

4 

5 

6 



Rs. 

a. 

p- 

Rs. i 

»• 1 

?■ 

Rs. 

a* 

P 

Rs. 

a. 

p- 



As per Pubuc Works Accounts. 














1. 

Balance as per last month’s Cash books. 

1,500 

0 

0 

500 

0 

0 



. .. 

2,000 

0 

0 

! 

2. 

Add credits issued this month ... 

50,000 

0 

0 

5,000 

0 

0 

• •• 

•*» 

•• 

55,000 

0 

0 


3. 

Total .. 

51,500 

0 

0 

5.500 

0 

0 

... 

... 

... 

MR! 

0 

0 


4. 

Deduct cheques drawn this month as 
per Cash Books (to be credited to 
“Cheques of P. W. D. Officers” in 
account-current) 

28,264 

0 

0 

2,000 

0 

0 

... 


... 

30,264 

0 

i 

I 

0 


5, 

Balance at end of month as per Cash 
hoohs m. ... ... 

23,236 

0 

0 

3,500 

0 

0 

... 


1 

26,736 

0 

0 



As per Treasury Accounts. 














6. 

Balance as per line 3 above ... 

51,500 

0 

0 

' 5,500 

• 0 

0 

IM 

msm 

« • 1 

57,000 

0 

0 


7. 

Add amount of unpaid cheques at end of 
last month (as per line 11 of previous 
statement) 











1 



8. 

Total ... 

51,500 

0 

0 

5,500 

0 

0 

... 

»•* 

m mm 



!« 


9. 

Deduct cheques paid during the month 
as per pass books 

28,164 

0 

c 

i 2,000 

0 

0 

1 


< l • 

a m » 

30,164 




10. 

Balance at end of month as per Treasury 
balance certificates 

23,336 

0 

0 

l 3.500 

' 0 

0 

III 



26,836 


0 


11. 

Difference between Treasury and Public 
Works balances (line 10— line 5, above} 
as per details on the Treasury 

of balance certificate 

! 

10C 

i 0 

0 

' 1 ■ c 

••• 

. 1 « 

!«• 

” 


I 

1 




Note — T he balance (column 5, line* 5.) should not, as a rule, exceed the average outlay of a week; when it does so, the 
reason should be stated on the reverse, and the steps taken to reduce the amount in future, explained, -such as 
applying for short credits in the following month, &c, It is the duty of every disbursing officer to reduce to the 
utmost his demands upon the Public Treasury, and nob to draw money in advance n£ his require meats; the balances 
cf letters of credit and cash deposited in chests should alike bo kept down to the lowest possible amounts. 


Station, 

Date 1st Dhye 73 P. 



Accountant 


Divisional Officer, 



















notes, 
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P. W ■ A. Poem No, 51 («)• 


\Vide prira 550 of the P. JV. A. Code •] 

1. The treasury certificate should be carefully 
compared with the Treasury Pass Book aud the total 
of “uncashed cheques” and “balance as per cash 
book ** with the corresponding 1 entries in the cash 
balance statement and cash book* 

2. This form should be attached to the schedule 
of monthly settlement with treasuries (Form No. 51)i 
submitted to the Examiner in support of the entries 
made under “Treasury Balances, 1 * 


Division— 
Month — 


Treasury Balance Certificate. 
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P. W. A. Pobm No. 51 (a). 


2 <** (y^ jf J * <!$« r* ^ ui*s i lXo 

^ Jfi j 3 ^ <M ^*3 £«A U ^imS \,S&J} ^HS & &*3 1 te> j* ya3 ,*j } ^ 

m\h usirt*A ^L. jjf r * £»jU* J$l) 

JassiSja J ^jJw 

J i /J fjA j f J « kdolui j 


Memo of Differaaees. 


XJn cashed cheques :•— 



■*— 


Cheque No. 24/5, dated 30th Azur Pasli 

* "» •*« 

| 

100 

0 

0 


Total nucashed cheques ... 

100 

0 

0 


Dedact cheques cashed during the month, hut taken to account in SuMivi- 
Bional cash books of the following month ... 

■ 




Total cashed cheques ... 

Ml 

• •• 



Net difference 

' 

100 

0 

0 


Add Balance as per my Cash Book ... 

26,736 

0 

0 


Balance as per Treasury Certificate ... 

26,806 

0 

0 



JhM Ut *%« ' IS F, Accountant, 


Division. 

Divisional Ovficee. 



NOTES 
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P, W. As Poem No- 52* 


(Vide Paras S85 to 58 1 ? of the j R IP. A m Code .) 


1. All Cheque Boots received from the Ac- 
countant General should be recorded in the register 
•which should be kept up to date with all necessary 
columns duly filled in. 

2. Inspecting Officers will verify the register 
with reference to the number of books on hand. 

3. Number and date of authority for destruc- 
tion when destroyed should be noted iu the column 
“mode of disposal.** 


Division — 


Register of Cheque Books. 



Basrirtw of 


2ifi 

P, W. A, Poem No. 52. 


J 

No. of - 
Book. 

Reference to 
Accountant Generali 
forwarding Letter. 

i 

To whom | 
issued. 

Dated initials 
>£ Divisional 
Officer. 

Date of 

Final disposal. 

No. 

Date* 

Commence- 

ment. 

Comple- 

tion. 

Date of 
return of 
Sub-division 
books. 

*Initials of 
Divisional 
Accountant. 

j 





a 


i 

1 

■ 

; 

* 


* The Divisional Accountant should also initial in token of Examination under Para 1088 (o) of the P. W* A. Code.’ 



NOTES. 


P. W. A Fobm No! 53. 


[ Vide paras 245 to £51 of the P. W. A . Code .] 

v 

1, Adjustment in accounts will be necessary 

(1) On the return of materials from works to 
stock. 


Division : — 

Month 


(2) On the transfer of materials from one 
work to another. 


(3) On the discovery of an erroneous charge 
which should, in a previous month, have 

been debited to some other estimate or Transfer Entry Order, 

head of account, 

(4) On the transfer of a debit or credit from — ... ■ — 

one account to another, except in the case 

of adjustment in the divisional office of 
sum at debit or credit of a suspense head, 
e, g* t “Miscellaneous advances” to or from 
a work or a final head of account. 


2. The officer initiating the adjustment will fill 
in a Transfer Entry order in Form No. 53 as far as 
he is able to do so and forward it to the divisional 
office where it will be completed. 

3. The necessary entries will then be made in 
the accounts concerned, and the transaction will be 
posted in the Transfer Entry Book (Form No. 54.) 

4. The Transfer Entry order will be submitted 
to audit with the monthly accouut as a voucher in 
support of the entry made in the account debited. 


5, Officers ordering transfer of the value of 
materials are responsible that materials transferred 
to other works are worth the sum at which they are 
charged, and that materials returned to Btore are in 
good condition, are likely to be used within a reason- 
able time, and are priced not above market rates or 
the stock rates of the division. 


6. A Transfer entry should set forth such ex- 
planation of the correction or adjustment proposed to 
be made as would establish clearly the correctness 
and necessity of the entry. In cases of corrections 
involving a reduction in the charges against the 
estimate of a work it is essential not only that full 
particulars of the vouchers and accounts in which the 
erroneous charges originally appeared are specified 
but also that the circumstances in which the charges 
were wrongly allocated under the estimate for the 
work are clearly set forth. It is not sufficient to state 
that the charges were erroneously classified 
previously. 
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NOTE S 


2 1 n 

P. W. A, Foem No. 64. 


(tide paras 250 and 251 of the P- W. A . Oode>) 

1. This book is intended for the initial record Division— 
of all transactions which have to be brought into the 
Divisional Accounts but which do not involve the 
actual receipt or disbursement of cash by the Division 
itself. — 


3 The following are instances of such trans- 
actions 

A. Receipts or payments in other Divisions 
or Departments on account of this Divi- 
sion 


Transfer Entry Book, 



i. Credits to another Division for payments 

made to snhordi nates on leave on 
the requisition of this Division. 

ii. Credits to the Civil Department for 

cheques of Public Works Officers. 

B- Adjusting entries of the division itself 
such as : — 

Transfer of a debit or credit from one 
account to another as when, a sum at 
debit of “Miscellaneous Advances” is 
finally written ofi to a work- 

3 Transactions should be punctually recorded 
day by day, in the order of their occurrence. 

4. When the transaction recorded has been the 
subject of previous correspondence or orders, the 
entry of the transaction should include a reference to 
such correspondence or orders so as to facilitate 
future reference. 

W 

5. Entries made under instructions from the 
Examiner should follow as closely as possible the 
wording of those instructions. 

■6. It is to be specially noticed that for every 
complete entry made in this hook the total of tho 
amounts entered in the two sides must be the same ; 
that is to say, that for every credit to one head of 
account, there must be a precisely equivalent debit 
to one or more other heads of account or tac e-vma, 

7. The items, that is to say, the separate sums 
entered in the column “Amount” are to he conse- 
quently numbered , the numbering to commence with 
the first item in each month and to continue through- 
out the month. 

8. The closing entries of the Transfer Entry 
Book will usually be tbose relating to the amount of 
cheques issued as per cash books and cheque books 
the aggregate of which will be credited to. f 

“Cheques of Public Works Officers,” debited 
already to the service heads concerned throngh the 
Cash Book, and the credits and debits to “Establish- 
ment and "Tools and Plant.’ < 



P. W. A. Foem No. 54- 


Transfer Entry Book of 


Division. 


Debit, 


Particulars of each transaction With No. and 
Transfer Bnty Order or of Advice and 
Acceptance of Transfer. 


JIcWl of 
Account with 
name of work. 


Amount, 


Rb, a, Ip, 


5th Azur 
1340 F. 


1 Adjustment on account of Payment made Ibv the 1 
F. D. to Richardson and Oruddas for purchase of Stock I 


5**0 0 0 


30th Azur 


2 Adjustment advised hy the Examiner on account of land , . , 

taken up for school building at Warangal ... ^Udiiiga 


5,000 0 0 


3.1th Azur 3 Bent recorded by the Talukdar from Mr, Nizamuddiu 

for occupying a P. W. D. building ... ... Remittances 

from Civil 
to P. W, D. 


10 0 0 


15th Azur 4 Purchase of file tags and tapes from the jail at] 

Warangal ... ... ...jOfiBce coutingen 


50 P 0 


20th Azur 


Balance Outstanding from an! advance of Rs. 80 made 
to Accountant, Mr. R&jarathnam, as per Transfer 
Advice No. 8, dated 18th Azur 1340 F..,, ... Miscellaneous 

Advances 


for 


134 Fasli- 


2^1 

p. w. A. Form No 54. 


Credits. 


Dated initials o£ Divisional 
Accountant. 


Head of Account (-with Name of work.) Amount. 








Transfer Entry Book of 


Division.' 


m 

. W. A, Form No. 54 


Date. 


22nd Aaur 


23rd Azur 


24th Azur 


Item 

No. 


Particulars of each transaction with No. and date of 
Advice and Acceptance of Transfer 
or of Transfer Entry. 


Debits. 


Head of 
Account with 
name of work. 


Brought forward .. 


Adjustment on account of payment made by the 
D. 0. G-ulbarga, for purchase of mathematical 
instruments ... 


Tools and 
Plant. 


Write back of erroneous charges from Hyderabad-] 
Hanumakonda Road to Warangal-Kareemnagar Road 


|Repairs Commu- 
nications. 


Adjustment on account of Letters of Credit-Amounts 
of Cheques drawn as per cash book and counterfoils 
of cheque books— 

Warangal, Rs. 28,264") 

Eareemnagar. Rs, 2,000 jf *" 


Total adjustments ... 


Service headB 
concerned. 


Amount. 


Rs. 


5,656 


40 


100 


30j264 


36,060 








for Azur 


13 f. 
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P. W. A. Fobm No 54< 


Credits. 


Head of Account (with Name of work.) 

Amount. 

Remarks. 

6 

U- - , . ... . . - — - 

7 

8 


Rs. 

a. 

P* 

1 

••• 

5,656 


0 


Transfers M) •*» ••• 

40 

0 

0 


Original Works Gommtmicatioa ... 

100 

i 

1 

0 

1 

0 


Cheques of P. W. D. Officers ... ...! 

30,264 

0 

! 

0 


Total adjustments ... ... 

36,060 

1 




Dated initiate of Divisional Accountant. 


Dated initials of Divisional 0 fleer. 








notes; 
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P. W t A. Form No. 55 x 


(Vide paras 483 to 487 of the P. W. A. Code ) 

1. IftThenever value in any form is given or 
received on account of another Division, an advice 
of the transaction should atonce be sent to that 
Division. 


Division — 


2. All needful particulars to enable the Officer 
in charge of the of other Division to adjust the trans- 
action in his accounts, mast, of course, be given ; 
but partionlars which do not concern the other Divi- 
sion should not be entered m the advice. 

3. No copy of a transfer advice is to be sent to 
the Examiner, but the Schedule of Debits to Transfers 
of the P. TftT. D. (Form No. 77) should contain full 
particulars, and be supported by the acceptance of 

transfer* 


Advice of Transfer P ebit 

Credit 


. reo ©ipt of a transfer advice from another 

Division, the necessary credit or debit should, if the 
transfer is accepted, be atonce made in tha Transfer 
Entry Book and the advice should be acknowledged 
in Form No. 56. 

5. No transfer should be accepted in part only 
or refused altogether. If the responding Division 
objects to any charge included in a transfer advice 
sent for acceptance, it should, nevertheless, accept 
the transfer orignating and claim a drawback, giving 
reasons. Should the Division refuse to grant the 
drawback, the matter should be reported to the 
Superintending Engineer or the Examiner as the 
case may be for deoisioa, 

6. As far as practicable, transfers should be 
accepted in the accounts of the month in which they 
are raised so that they may appear in the accounts of 
both Divsions for the same month; and to ensure 
this there should be no unnecessary delay in advising 
transfers. ^ If an advice cannot be accepted in the 
month, owiug to its being received after the close of 
the monthly accounts, a note to that effect should be 
made on the Schedule of Transfers, with the date on 
which it has been accepted* 
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P. W, A. Fobii No. 55. 


Advice of Transfer 


Debit 

Credit 


No. dated the 


F. 


The undersigned has the honor to advise the Divisional Officer, Gulbarga Division, that in com- 
pliance with the orders quoted against each item, a sum of Rs, 200 as detailed below, has been debited in 
transfer to him, in the accounts for F. and to request that an acceptance credited may please be. 

furnished as early as possible, 


Authority of Advice. 


No. date, of vouchers 
if any. 


Particulars of transactions. 


Amount. 


Voucher No, 2, 


Amount paid to Mr. Ramasawmy, Assistant Engineer of Gnl- 
harga Division on sick leave at Warangal being his leave [ 
allowance for Aban F. • 


Total 


Total No, of vouchers sent — 1, 

Accepted on ,„13 F 

Vide acceptance No... •.dated,. 13 F. 


Accountant , 


Divisional Officer* 


The No. and date of this advice should always be quoted when there is occasion to refer to it. 

To be kept in counterfoil form* and t o be numbered consecutively for each official year. 

The acceptance when received should be noted in the space provided above, and the original attached to the 
accounts submitted to the Examiner. 
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P. W. A, FoemNo. 55. 


A4rioe of Transfer ^SM. 


No. dated 


the 


The uudersigned has the honor to advice the Divisional Officer, Gulbarga Division, that in com- 
pliance with the orders quoted against each itme, a sum of Rs. 200 as detailed below, has been debited in 

transfer to him, in the accounts for F, and to request that an acceptance credited may please 

be furnished as early as possible. 


Authority of Advice. 


No. date, of vouchers 
if any. 


Particulars oE transactions. 


Amonnt. 


! Voucher No. 2. 


Amount paid to Mr. Ratnasawtny, Assistant Engineer of Gul- 
barga Division on sick leave at Warangal being his leave 
allowance for Aban F. ... 


Total 


Rs. 


100 


a. 


0 0 


100 


0 0 


Total No. of vouchers sent — 1. 

Divisional Accountant . Divisional Officor, 

For use in Responding Office 

Advice responded to in the accounts for Transfer Entry Book item 

No and Acceptance No ....Dated F. 

The No. and date of this advice should always be quoted when there is occasion to refer to it. 

To be kept in counterfoil form, and to be numberd consecutively for each official year. 

This advice should be pasted into the Acceptance book with the Office Copy or Counterfoil of the acceptances. 

Dated initials of Divisional Accountant . 


i 




NOTES 
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P. W. A. Fobm No. 56. 


notes on 'Form No, 55. ] 


Division — 1 


Acceptance of Transfer 


Debit 

Credit 
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P. W. A. Fobm No, 66. 


Acceptance of Transfer 


To . * No Dated F. 

The undersigned has the honour to inform. that his advice of 

....for Ks 


Transfer JSjl No Dated 

Credit 


has been responded to in the accounts of this Division for (*and that the 

supporting Vouchers have been received.) 


Particulars of transactions 


Amount 


Balance outstanding from an advance of Us. 40 made to Accountant Mr, Bajarathnam 
tranafered from Gnlbarga Division ... ... ... ... 


Es. 


40 


40 


a. 


OUt 

f 

b 


y 


a 

ii 


Divisional Accountant. Divisional Offieer. 

Mote, —T he credit should be given, if possible, in the accounts of the same month as the debit* 

There should be a separate acceptance for each advice of transfer. 

The No. and date of the acceptance should be quoted in support of the entry made by the responding Division 
in its account under Transfers, and the acceptance should be submitted as a voucher for the charge. 

If in a case there is reason to question the accuracy of the transfer the Divisional Officer concerned should at 
once communicate hiB objections to the originating Division. 

To be kept in counterfoil, and to be numbered consecutively for each official year, 

* Intended only for cases of Acceptance of Transfer Debits, 



F. w. A. Form No. 56. 


Acceptance of Transfer 


To ..«.. No.. ..Dated.,. P. 

The undersigned has the Honour to inform... ......that his advice of 

Dated for Rs 


Tl “ sfer tsSr N ” 


has been responded to in tlje Accounts of this Division for ( * and that the 

supporting Vouchers have been received.) 


Particulars of transactions 


Amount 


j Balance outstanding from an advance of Rs. 40 made to Accountant Mr. Rajarathnam,] 
transferred from Gulbarga Division ... ... ... ... 


Rs» 


40 


40 


0 


Divisional Accountant . Divisional Officer. 

Note.— The credit should be given, if possible, in the accounts of the same month as the debit. 

There shonld be a separate acceptance for each advice of transfer, 

The No and date of the acceptance should be quoted in support of the entry made by the responding Division 
in its account under Transfers, and the acceptance should be submitted as a voucher for the charge. 

If in a case there is reason to question the accuracy of the transfer the Divisional Officer concerned shonld at 
once communicate his objections to the originating Division- 

To be kept in counterfoil, and to be numberd consecutively for each offioial year. 

* Intended only for case of Acceptance of Transfer Debits. 
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P. W, A. Form No- 57- 


NOTES. 


(Vide Para 96 of the P. W. A. Code ) 


Register of Transfers Awaited for 


tbe year 


P. 




« Sums creditable to the Division should be entered in column 4 as minus figures. 







*P- W. A.. JTobm No. 58. 


Divra io2sr- 


Register of Sanctions 
to Fixed charges 



Sfegiater of Sanctions to Fixed Charges. 

( Vide Para 541 .of the P. W. A. Code ) 
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NOTES. 
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P„ W . A t Form No. 59. 


[Vide para 547 of the P. W, A. Oode .] 

Division— 


Register of Miscellaneous Sanctions. 





NOTES. 


239 

P, W. A. Form No. 59 (a) 


( Vide para, S i7 of P. W. A . foie.) 

. Division— 

1. In this register should be recorded in chronological 
order sanctions accorded to estimates for original works and 

repairs, separate parts of the register, or separate registers, Hnb- Division—* 
being kept for each. 

2. In the pa^fc for original, works reference should be . 

entered on -completion of the work, in the last column, to the * ” 

folio of the Register of Works in which the outlay on the 

work is recorded and also to the completion report or certifi-* 

cate* In the case of repairs this column will not be filled up« Register of SfitlCtiotlS to 6Stiflft£lt6$» 

3. The register should be used until completed, i , e t a 

fresh register should not be opened out each year unless the ~ ,r ^ — ~ == - ■■■ , r ~„j — 

pages are all filled up. 
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P. W. A. Fobm No. 59 (a). 

Register of Sanctions to Estimates for. 




Amount; 

Reference to Authority. 

Reference to folio 

Item 
No- ■ 





in the Register of Works 
amt to the completion 

Name of work. 

of 

Estimate, 





Authority, 

No, 

Date 

cortificato or reports. 


Bs. 


NOTES. 


211 


P. W. A. Form No. 59 (&.) 


1. This return should be compiled by each 
Divisional Officer from the estimates sanctioned by 
him against the allotments placed at his disposal and 
also those sanctioned by other departmental Officers 
and intimated to him and forwarded to the Superin- 
tending Engineer by the 5th of the month following 
that to which it relates. 

2. The Superintending Engineer will add 
therein all the sanctions accorded by him relating to 
thafrDivision and transmit the return to the Examiner 
by about the 10th of the month following that to 
which it relates* 


Division — 


Return of Sanctions to Major 
and Minor Works, Repairs and Tools 

and Plant sanctioned ..... 

during the month F - 


No dated 13 F. 

Submitted to the Superintending Engineer, 


Divisional Officer* 


No dated..., 13 F. 

Transmitted in original to the Examiner. 


Superintending Engineer, 


Circle* 
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StjpeeetebndihG Ehginbbe, 


notes. 

{Vide para of the P. W. A. Code) 


P. W. A. Form No. 60 . 


Register of Divisional Accountants 
Audit Objection. 
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NOTES. 


215 


p. W, A. Form No. 61. 


[Fide para 56% of the P. W. A. Cade,] 

1. Full name of work as given in the estimate 
should be entered here in the case of each work 
included in a schedule of works expenditure Form 
63, or in the schedule of Deposit works Takavi works 
or Debits to stock. Forms 65, 66 and 72. In ail other 
eases, the name of the Schedule should be given. 

2. Against the ‘‘Classification of charge’* only 
such particulars need bo entered as are necessary 'to 
avoid errors in the posting of charges in Schedule 
Dockets. 


Division — 
Month — 


Schedule Docket 


3. In the case of Transfer Entry Debits, the 
supporting vouchers, if exceeding Rs. 10/- each, 
should also be attached, their particulars being 
quoted below each eutry, and the amount of the petty 
vouchers being specified in the column for remarks. 

In the case of Transfer Entry Credits a reference 
to the Schedule Docket in which the corresponding 
debit is shown should bo given in the same column. 
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?. W. A. .Form No. 61. 


Month 


SCHEDULE DOCKET 
Name of Work or Schedule 

Constructing Hyderabad-Hanumaconda Road 

F. 


Classification o£ charge 




Brought Forward 


Cash charges for which Vouchers 
are not required in audit : — 


Stock 

Transfer Entry Dehits 


T. E. No. 


T. E. No. 


Total 


Deduct Refunds:— 


Cash reoeipts | 

Transfer Entry i 
credits | 


T.E. No. 


T.E.No. 


Total Refunds ... 


met charges of the month 


Dated 


13 F. 


Divisional Accountant , 




NOTES 


P.W.A, Form No. 62. 


[ Fide para 553 of the P. W. A. Code] 


Division 


Month 


Schedule Docket for Percentage 
Recoveries 




P. w. A. !Fom Ho, 62 


SolisdulQ Docket for Percentage Becoveries- 

Month — ^ j 



Divisional Accountant, 


Divisional Officer. 


21 !) 


NOTES; p. W, A. Fokm No. 6Si 

r " Division. 

{Vide paras £52 and55G of the P, W. A. Code ) 

Month. 


Schedule of Works Expenditure. 
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Divisional Accountant. Divisional Officer. 
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NOTES. 


P: Wi A; Poem No: 64 


[Vide paras 552 and 655 of ihe P. W, A. Code.'] 

Division— 

Month- 


Schedule of Works Expenditure, 





NOTES 


P. W- A. Form No. 65. 


[Vide paras 467 to 463 and 6 Si- to 559 of the 
P • W. A- Code.] 


Schedule of Deposit Works. 
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Serial No, 


256 

P. W. A. Foem No. 65. 


Part IZ-Acootmt of Deposit Works not Affected during the month 





Expenditure 

Month 

Name of works, with name 
of depositor 

Total 
deposits 
up to date 

Total 

expenditure 
up to date 

charged to 
Miscella- 
neous P. W. 
advances 

in which 
Work 
was 

comple- 




up to date 

ted 


Step taken to adjust (1) unex- 
pended balance of completed 
works add (2) expenditure 
charged to Miscellaneous 
P, W. advances 






NOTES. 

\Vide para 468 of the P. TF. A* Code :] 


P. W. A, Form No* 66. 


Division— 


1, When a work is included for the first time in 
the schedule the sanction should be entered in red 
ink in column 2. 

2. If the recovery is made otherwise than in 
caBh a suitable explanation should be recorded 
in the column for remarks. Repayments of re- 
alisations should be entered in column 7 as minus 
figures. 


Month — 


Schedule of Takavi Works. 


3. The total realisations to end of previous 
month as per entry A should agree with the entry B 
in column 8 of last month’s schedule* 





25 !) 


P. W. A. Poem No. 68. 


Faxt XX Account of Works act affected Toy ifoe month’s transactions 


Serial 

No. 


Name of work with the name 
and address o£ the cultivator 
responsible for it 


Total Total ^°v\ Steps taken especially for 

expenditure realisations ln Y 10 adjustment of the outstanding 
up to date up to date mpl^ted. ^ a ^ ance completed works 




NOTES. 
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P. W. A, Form No 67. 


[Vide Paras 413 , 578, 426, 455 and 456 of the 
P. W. A, Code,] 


Suspense 

Deposit 


Register 
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a no ** 

o e,ta 

8 n 

•g 1? 

03 SL m 
_ DO r& 

Eq *c) 3 

r* a * 


co *2 os 

w S - ° 

0 .2 - a 
•3 § ^ 

-4 -a '5 




NOTES 
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P* W. A. Form No* 68* 


[ Vide para 866 of the P * W . A . Oode ] 

1 . The use and object of this form are explained 
in the Public Works Account Oode. It may here be 
explained that a ‘‘Credit' 5 corresponds to a delivery of 
materials by the supplier to the Executive Officer, 
and that a “Debit to supplier” corresponds to a pay- 
ment of CHsh (or other value) by the Executive officer, 
on account of materials purchased by him and deliver 
-od by the supplier. 

2. Each item in tho account should be numbered 
in order, fresh aeries* o£ numbers being given for each 
month. 


3. When any item remains unadjusted for more 
than three months, the reason for non-ad jusfcmejttfc 
•should bo explained in tho column of Remarks. 

4« When Rfcock is purchased and paid for at the 
samo time tho transaction is not carried through the 
head of ‘‘Purchases.” 


Division- 


Month— 


Schedule of Purchases. 


5. In tho case of purchases for a specific work, 
•ono or other of tho following remarks applicable to 
the ease should uIbo bo noted (i) For Direct issue (u) 
For issue to con traegbor. 


G, In tbo columns 10, the letters tf A’* and fi< B” 
sliouldsbe entered for Paid in cash * C B” Adjusted 
by transfer. 
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P. W. A, Fobm No. 68, 


Warangal 

Schedule of Extract from Suspense Register 


Jh 

O 

P4 

03 

OS .2 
CO 

o' ‘5l 
5s ® 

a w 

© 

Month from 
which the 
transaction 
dates * 

Particulars of items to be grouped by classes 
of purchases i. <?., (1) for stock and (2) for 
work, name of supplier and quantity 
rate and description of material 
supplied and name of work 
in case of class (2) 

Voucher 

No. 

attached 

Opening 

balance 

Credits 

during* 

month 

Total 
Crt.i fcs 

5 + 6. 


1 

1 

2 

1 

3 

4 

5 

6 

7 





I. FOR STOCK, 


Rs. 

a 

P- 

Rs. 

1 

a, 

p- 

Rs. 

il 

r- 

j 


Messrs Jessop 8f Co*, 











1 

] 

1 

- 

20 Bar. Portland cement @12 per Bar. 











i 

40 F. 

240-0-0 











1 


50 cwfc. Rolled Steel joists 

@ 7 per cent ... ... 

350-0-0 












1 

590-0-0 


1,000 

l 



590 

0 

0 

1>0 


0 



Contractor Mohamed Hussain. 








1 

! 



2 

1 

100 Rffc. Rolled Iron Pipes @ 0-8-0 Rft. ... 












40 F. 

50-0-0 


G 


50 


t 

55D 

t 




II. FOR SPECIFIC WORKS. 

i 


t 

i 










Total 


1,500 

0 

0 

640 

0 

1 

2,1 4C 

1 

0 


* To be indicated thus ——for Azur 1340 F. and so on. 


Dated the..* a J3 F. 
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P. W. A. Form No. 68, 

Division 

Form 67 ‘purchases for the month of Amr 73 jp, 


Debits daring 
month 

Closing 
balance 
cols. 7 — 8 

How adjusted 

Remarks with explanation "when items remain 
unadjusted for more than three months* 

(In respect of credits during the 
month, here enter reference to 
schedule docket in which the 
corresponding debit appears) 

8 

9 

10 

ii 

Be. ' 

a, 

p* 

Rb. i 

31. 

p* 



**« 

»*• 

»•» 

■% 

1,500 

0 

0 




* ■ * 

» * * 

1 

550 

0 

0 

1 





; 





i 



... 

2,140 

0 

0 

t 



Accountant. - Dimimal Officer. 


Division, 





notes 
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P. W. A. Foirti No/ 69 . 


[ i Vide para 566 of the P. (V. A, Oodef\ 

1, This alternative form may be authorised by 
the Examiner for use in the Case of divisions where 
the numbers of items in the Suspense Register is 
usually very large, but the number, nstvally affected 
by the monthly transactions is small, 

2, For Bh&man, Ardibehist, Amerdadand Aban, 
all current items Bhould be extracted from the register 
including those not affected by the month’s transact 
tions. In the case of other months, only items 
affected by the months transactions need be detailed, 

3. In column 2 month is to be indicated thus— 
"New” for items appearing for the first time 12/40 
for Aban 1340 Ft 1/41” for Azur 1341 F. and so on, 

4. Columns 5 to 9 should be totalled separately 
fcp each class in Bahman, Ardibehist, Amerdad and 
Aban. In other months, Columns 6 to 8 only should 
be totalled separately for each class of Purchases, 

•% 

5. Iu the case of Purchases for a specific work* 
ofce or other of the following remarks applicable to 
the case should also be noted. 

(1) For Direct Issue (2) For Issue to 

Contractor. 

6. Column 10 “A” Paid in cash. C *B” Adjusted 
by book transfer. The letters * and should 
be entered in this Column. 


Division — 


Month — 


Schedule of Purchases 
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Division 

Month F. 


Schedule of 

Part L — Extract from, 


Item No. as 
per Register 

Month from 
■which 
transaction 
dates 

(Reference 
to month 
in which 
item was 
last 

effected 

Particulars of items (to be grouped by classes 
of purchases) i, e„ (1) for stock and (2) for 
works* with name of supplier, and name 
of work in case of class (2) and 
quantity and description of 
materials supplied 

Opening 

balance 

Credits during 
Month 

i 

2 

3 

4 

5 

6 

\ 

, i 

i 

i 

i 

i 

j 


i 

: 

I. FOR STOCK 

II. FOR SPECIFIC WORKS 

Rs, 

r 

a. 

. 

p- 

Rs, 

1 

a. 

! 

1 

| 

P* 


Part IT. Abstract Accounts of Credits, Debits and Balances of the Purchases Account. 


Class of Purchases 

Opening 

balance 

Credits 

during 

month 

Total 
Columns 
(2 + 3) 

Debits 

during 

month 

Closing 

balance 

Columns 

(4-5) 

i 

2 

3 

4 

5 

6 

I. For stock 

II. For Specific works 

Total ... 

Rs: 

1 

a. 

; 

p- 

Rs. 

I 

a 

p.j 

Rs, 

a* 

p- 

f 

Rs. 

a. 

p- 

1 

Rs. 

a. 

p- 











■ 





Divisional Accountant 
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Purchases 

Suspense Register Form No> 67 * 

* 


E W. A, Fork No. 69. 


Total credits 
Columns 
( 5 + 6 ) 


Debits daring 
month 


Closing balanc 
Colamn8 
(M 


e 


Remarks with explanation when items 
remain unadjusted for more than three 
months. (In respect of credits dnring 
the month here enter reference to 
schedule docket in which the correspond* 
ing debit appears 







NOTES. 
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P. W. A. Fobm No. 70. 


[ Vide para 4/9 of the P. W. A, Code.] 

This account is debited with 

(i) Advance to work-people, or for collecting 
labour, when such item cannot be charged 
off to specific works. 

(ii) Advances to members of the Department. 

(iii) Sometimes retrenchments and errors in 
accounting, awaiting adjustment. 

(iv) Payment held in suspense for want of 
information regarding allocation. 

(v) Losses of cash ponding adjustments. 

(vi) Expenditure irregularly incurred for other 
than public purposes in anticipation of 
receipts of depositor’s contribution. 

(vii) Payments made in advance or stores to be 
supplied. " 

(Viii) Credit sales of stock, 

2. The account Bbonld be carefully scrutinized. 
The authority for each adsance should invariably be 
quotecP-any irregularities in Banotion being noted by 
the auditor jn the divisional statement of objection- 
able items. It should be observed that payments to 
members of the department on account of salaries 
and travelling allowances in excess of, or prior to 
and it should not be debited to tbe account but to 
establishment. 

3. Items remaining unadjusted for more than 
three months should be specially noticed in the 
Divisional statement of objectionable items, 

4. No charges may be debited to this account on 
the ground of absence of insufficiency of sanction or 
appropriation, nor should items which can be carried 
to a final head at once or be adjusted by transfer or 
through an exchange account be allowed to appear 
under this head. The record of expenditure should 
always be made at once under the final or transfer 
head to which it appertains, if that be known, The 
objectionable items records are the place for watching 
irregularities, not this account. There should never 
be any credit balances under this head. 

5. The entries in this schedule must in each 
case be in such full detail as to convey clearly the 
nature of the transaction ; when an advance is to be 
recovered from an individual the entry should open 
with his name underlined for distinction, and the 
conditions regarding recoveries (i. e.,) the number 
and amount of instalment) should be stated. 

6. Whenever a member of the establishment is 
transferred to another Division that Division should 
be debited under “Transfers” with the amount of 
any advance oatstanding against him (the usual 
advice being sent) and "Miscellaneous advances” 
credited per eontra. The transfer advice sent must 
give full particulars regarding the transaction, and 

, the entry bringing the transaction into the accounts 
of the new Division must not only repeat those parti- 
culars, but must show that the advance is transferred 
from another Division. 


Division 

Mouth. .............. ......... 

Schedule of Miscellaneous P. W. 
Advances. 
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P. w. A; Form No 70. Schedulfl of Miscellaneous 

Division 



* To be indicated thuss-^'New” for items appearing for the first time; “ 12/40 F.” £° r 








P. W. A&mcss 
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P. W. Form No. 70. 


Debits 

during 

month 

Total (Cola. 
5+6) 

Credits 

during 

month 

j 

Closing 
balance 
(Cols. 7—8) 

How adjusted 

Remarks, with explanation as to 
steps taken to effect adjustment 
of outstanding items. 

(In respect of each credit during 
the month, here enter reference to 
Schedule docket in which the 
corresponding debit appears, or 
any if it was a cash receipt.) 

6 

7 

8 

9 

10 

ii 

Rb. 

1 

a. 

■ 

p* 

Ra. 

1 

a * 

i 

1 

i 

p- 

Rb. 

1 

a. 

p- 

i 

Rs. 

I 

a* 

p- 

! 

1 

r 

i 

[ 

1 

i 

1 

i 

i 

i 

i 

1 


Aban 1S40 F. “1/40 F.” for Azur IS 40 F. and so on. 


Divisional Accountant. 


Division 
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P. W. A. Poem No- 71. 


NOTES, 


[Vide yarn $5i and SSS of the P. W. A. Oak] 

The account is debited with 

(1) Cash outlay on stock received and paid 

for daring the month* 

(2) Value of stock purchased through the 

“ Purchases” account, 

(3) Value of materials received in transfer. 

(4) Value of materials returned to stock by 

chedit to Works. 

(5) Cash outlay on manufacture. 

j 

(6) Cash outlay on carriage of stock, 

The information required for posting the sche* 
dule will he found in Forms Nos. 9 and 10 of the 
various sub-divisions, The correctness of the entries 
will be proved by fbeir being in accord with the 
aggregate results brought out in Form No, 72 Stock 
Account. 

% As in the case of works, the expenditure on 
manufacture should be posted from the register of 
works for manufacture, The outlay and outturn on 
each operation to end of the previous year should be 
deducted respectively from the total expenditure and 
outturn to date to arrive at the outlay and outturn 
oi the year for inclusion column 8. 

3, The excess of expenditure over the value of 
outturn will be the balance at debit of each opera* 
tion, The total of all such excess on all the manu- 
facture accounts in the division should correspond 
with the balance under Manufacture exhibited in 
Part I on the Stock Account (Form No. 71.) 

4. Only those works or items should be entered 
on which there has been any transaction during the 
month and the "operation” and “out-turn” transac- 
tions of each manufacture should be Bhown iu two 
separate lines, In Aban all items under the groups 
'“Manufacture” and “Land kilns etc” the accounts of 
which are still open should inveriably be shown. 


Division— 

ii i»r. i mu hq» 

Schedlue of Debits to Stock for the 

month of. IB F. 



27ti 

P. W. A. Fonrc Ho. 71. 


Schedule of Debited to Stock for 


Head and Sub-head, 
of classification 


Beference 
to schedule 
docket ac- ] 
companying 


Name of manufacturer or other item of expenditure 
(as given in the estimate) 

N. B. Sanction to he noted in red ink when a work 
or item in entered for the first time 




Manufacture 


Manufacture of Bricks, Gulburga — 
Operation ... 

Outturn mi 

Manufacture of Lime, Gulburga-* 
Operation 
Outturn 


Total Stock Manufacture- 
Operation 
Outturn 

Total to Manufacture ... 

Land Kilns etc. ... ... 

Purchases as per Schedule of Purchases &c. 


Total debits to stock as per Account Current ... 


Total Land Kilns etc. 


Total other Sub-heads 


Grand Total *»« 


Norn— An inner sheet may be added if required. 


Dated , 







Division 

the month of, 


lUIM^a 
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P. YT. A. Fosh No. ?U 


Outlay up to date compared with estimate 

Total 



Accountant. 


Divisional Officer^ 











NOTES 
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P. W. A, Foku No. 72. 


{Vide para 559 of the P . IF. A. Oode) 

1* For details of Receipt shown in_column 4 of . 

Part I, see schedule of Debits to Stock Form No, 71, ■ — — " 1 " ~ — ~ 

2. If the balance includes the value of any ' 

stores in transit within the Division, the certificate StOCK ACCOUtlt. 

should be amplified to state the value of such stores 
and the steps taken to adjust it* 

3. If the closing balance of “Manufacture 0 
includes any items which are not chargeable against 
the Reserve limit they should be detailed in the 
column of Remarks, 



2^0 

P. W, A. Fomt No. 72, 


Month, 


Stock Account 


<*,,,73 F, 


Part I Classified Account of Receipts Issues and Balances. 


Item 

No. 

Sub-Heads 

Balance 

Receipts 

Total 

Issues 

Balance 

0> Q 

a > 

-iH © 

a g 

S« 

OQ 

Remarks 




Rs- 


P- 

Rs. 

a. 

P* 

Rs. 

a. 

P' 

Rs. 

a. 

p- 

Rs, 

a. 

p- 


Rs. 

1 

Manufacture 



1 

0 

700 

0 

0 

1,300 


0 

1,259 

0 


50 


1 

•M 


2 

Laud Kilus etc. 

•>• 



t«a 

Ml 

... 

*•1 

«•« 

»** 

... 


lit 

... 

Ml 

• >• 

• a 

• M 


3 

Small Stores 

»« 


• •• 

... 

50 

0 

0 

56 

0 

1 

12 

1 

0 

44 

E 

0 

HI 


4 

Building* Materials 

a -*■ 


•• 

■at 

2,190 

0 

0 

2,19,0 


E 

669 

E 

0 

m 

E 

El 

M« 


5 

Timber ... 

**• 




... 

... 

... 

Ml 

Ml 



... 


1 


• •• 

•M 


6 

Metals 

*#• 

• a* 

t • • 

— 

900 

0 

0 

900 

0 

i 

225 

0 

0 

675 

E 

0 

•M 


7 

Fuel 

ant 

1,000 


E 

Ml 

• * « 

• • • 



E 


0 


400 

E 

E 

»M 


8 

Painter’s Stores 


• •a 

* ¥ 


l • • 

... 

« a 

• • s 

tn 


Ml 

• a* 


Ml 

I 

BM 


i 

1 ... 


9 

House fittings 

Mi 

»*« 

■ ¥ * 


• • • 

•ftl i 

... 

• a I 



••• 

■ • a 

... 

• il 

« m * 

... 

... 


10 

M iscellaneons 

• at 

Ml 

Itl 

t 90 

Ml 

! 

j 

in 

1*4 

... 

• ii 

IM 

... 

... 

«*« 

< *1 

* « 

• i • 


11 

Workshop (a) 

*• • 


• ■ • 

- 

Mt 

1 

1 

a*. 


■ * 

Ml 

... 

Ml 

... 

t • | 

... 

««• 



Total 

... 

1,600 


0 

3,846 



5,446 



2,756 

0 


2,690 



6,400 





1,600 

0 

0 

3,846 



5,446 


0 

2,756 

0 

J 

0 



9 

; 6,400 

1 



(a) If a workshop be established, the suspense account thereof may be kept as an additional Btib-head 
of the account. 


(J) Explanation of balances at end of this month over the sanctioned limit of reserve stock— 
[Here enter explanation, if any.] 

__ , , Rs. 

Net excess shown above ... ... ... 

Deduct —' The value of building meterials purchased for the construction 
of to which the amonnt will be charged 

Net saving on the sanctioned limit 

(c) Certified that entries in line 1 to 12 of this account agree with the corresponding entries in 
the Suspense Register. If the balance inclndeB the value of any stores in transit within the 
Division, the certificate should be amplified to state the value of such stores and the steps 
to adjust it. 


Accountant, 


/divisional Officer, 


Bated the 


73 F. 



















Schedule 

Docket 
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P. W. A. Form Mo, 72, 


Fait XX Detailed Account of issues 


. Schedule 

3 Amount Docket Amount 
w No. 


Particulars 


Reference to 
Schedule Amount 
etc. | 


ssues to works etc. **. Previous 

column 

,, to contingencies cash Contingent 
credits to stock ... ... bill 


Total 
issues to 
works etc 



S. D, No. 


Divisional Accountant 


Divisional OmcEB. 



NOTES 


283 

P„ W. A, Fobm No* fS. 


1* There should be a separate Schedule for 
the disbursement made under each head of Direction, 
Construction and Accounts, 

2, Part I of the Form gives the details of 
Establishment charges under each of the several 
heads and sub-heads of establishment and reference 
to audited bills of the current month. Below the 
totals of the current month's disbursements under 
each Sub-head the total of uudisbursed salaries o£ 
previous months paid during the month should be 
added so as to arrive at the total charges of the 
month under each Sub-head. 

3. Part II gives the particulars of the balances 
not paid as per column 4 of Part I and explains the 
cause of non-payment in each case- It also provides 
for payment of such undisbursed amounts m the 
subsequent month and the balances still left undis- 
bursed are carried forward ia Part II of the Schedule 
of the following month. 

4. No undisbursed amounts outstanding for more 
than 3 months should be carried forward in Part II 
but the Work “omitted” should be noted against such 
items in column 4 of Part II in red ink showing Nil 
balance in column 5. A reference to tbe bill in 
which the amount of all such items is deducted should 
} be given in column 6. The total amount of all such 
StemB should be simultaneously deducted from the 
total amount of the current month's Salary bill. 

5. When claims are Subsequently made, a 
supplemental bill should be prepared and submitted 
for pre-audit with reference to the bill and the 
schedule in which the amount was deducted. 


H. E, H. THE NIZAM* S P. W . D, 

Major Head 
Minor Head 
Division 

Schedule of Establishment charge for 
the month of 134 F. 
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P. W. A, Poem No. 73. 

Par 1 1— Details of Establishment charges for the month of- 13 F. 


Head and sub-head 

Amount of 
Audited 
Bill 

Amount 
paid against 
the audit 
bills 

Amonnt 

unpaid 

(2-3; 

Reference to 
audited bills 
and vouchers 
attached 

i 

2 

i 

3 

4 

5 


(3) EXECUTIVE STAFF, 


(a) Pbrmanbst 
Officer * : — 

Engineers Senior scale »•» 

Engineers Junior scale #a . 

Sub-Engineers ■ A* • • ■ — * 

Total ... 

Add -Previous undisbursed amounts paid as per 

Pari II ... 

Total Officers •„ 


Establishment 


Upper Subordinates M . 

Lower Subordinates 

Clerks, etc« ««« 

Total 

Add : — Previous undiebursed amounts paid as per 

Part II 

Total establishment 

Menials 

Add Previous undisbursed amounts paid as per 

Part II 

Total menials 

Allowances 



1. Local allowance 

2. Sub-Division Allowance to Supervisors in 

charge of Sub-Divisions ... 

3. Charge allowance to officers 

4. Personal allowance ... 


Total 

Aid!:— Previous undianured amounts paid as per 

Part II ... 

Total allowances ...1 


Total Salaries and allowances 









Part I— Details of Establishment charges for the month of.. 


2S5 

P. W. A. Foum: No. 73. 

13 P- 


Head and sub-head. 


Amount of 
audited 
bills 


A mount | 
paid against 
the audited| 
bills 


;1 Amount 
aeainfrt 
bills 


Liefereuce to 
audited bills 
and vouchers 
attached 


Z\ A . and Tour Charges ■ 


Tour charges .. 


Travelling allowance of Officers 

Travelling allowance of Establishment 
Drawing branch and conveyance allowances 
Motor allowance ... 

Total 

Add Previous undisbursed amounts paid as per 

Part II 

Total T. A. and Tour Charges 


Contingencies 

Lighting and electric charges 
Livery for Peons 

Annual Begisiers and writing materials 

Printing and binding charges 

Purchase of furniture, tent and stores 

Repairs Do 

Hot weather charges ... ... 

Service postage 

Miscellaneous... 

Telephone fees 


Total ... 






286 

P. W. A, Foem No. 73. 

Part 1— Details of Establishment charges for the month of IS P. 


Head and sub-head 

i 

i 

Amount of 
audited 
bills 

Amount 
paid against 
the audited 
bills 

Amount 

unpaid 

(2-8) 

Reference to 
audited bills 
and vouchers 
attached 

i 

2 

CO 

4 

1 1 t 

5 


Special Charges : — 

Purchase of drawing materials 
Purchase of maps and drawing instruments 

Total special charges ... 

Total Establishment ... 

(6) Tbmeokaby .— 


Total ... 


Add Previous tmdisbursed amount paid as per 

Part II ... 


Total Temporary Establishment ... 


Total Executive Staff 


••• 






Fast XX Details of uadisTjursad amounts as per Fast X 
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3?. W. A. Form No. 73. 




Head and 


Balance of 


Balance 

o m ® 

-4J rH 

TLtd © 



Sub*head of 


nndisbursed 

Amount 

carried 

<D A pC~] 

2 - Q 13 

Danse of 


Establishment 1 

Name and Rant 

amounts as 

paid during 

forward 

g<Tj © 

£ © © 

non-pay- 

Remarks 

in the order 
Part I 


per column 
4 of Part 1 

the month 

to next 
month (3-4) 

s.s > 
*S'gt> 

«*§ 

ment 




Divisional Accountant. 


Divisinal Officer. 








NOTES, 


[Vide para 560 of the P. W . A. Code >] 

1. When a. minor head of account is split up 
into two or more primary units, the figures for each 
of these should be entered separately and the total 
for the minor head “Suspense” should be detailed as 
shown. “Refunds of Revenue” will not appear in 
this Abstract, but “Recoveries on Revenue Account” 
and “Receipts and Recoveries ou Capital Account” 
should be shown aB deductions. 

2, The major and minor heads for which this 
Form is used will be entered as per Appendix 4. 
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P. W. A, Form No. 74. 

H. E. H. THE NIZAM’S GOVERNMENT 


Major Head- 
Minor Head— 
Division- 


Classified Abstract of Expenditure 

for the month of „ 73k F . 



P. W. A. Fobm No. 74 ...» Division; 

Classified Abstract of Expenditure for the month of. 184 F- 


Reference to 
Schedule, 
Schedule 
Docket or 
bill 

Minor Head and primary units of appropriation 
(Separate for each Major Head or distinct 
part thereof) 

Total 
charges of 
the month 






Rs. 


Form 73 

1. 

ESTABLISHMENT (as per schedule) 

III Ml 

Ml 





WORKB 





„ 64 


(a) IRRIGATION DEPARTMENT BUILDINGS 




„ 64 


(i) Construction 

••1 

til 





(ii) Periodical Repairs 

■ I 1 Ml 







Total (a) 

Mi 





(&) COMMUNICATION 





„ 64 


(i) Construction 

• •• « ■ ■ 

■ • • 






Total 1 ( b ) 

• 1 • 




2. 

IRRIGATION WORKS CHARGEABLE TO REVENUE 




„ 64 


(a) Maintenance and Repairs 




1 

1 



(i) Periodical 

• M • » • 

*• 





(ii) Occasional 

Ml 

• •1 



1 


(iii) Special 

■ I I » »* 

• If 






Total 2 (a) 

*4* 



« 64 


(b) Construction 







(i) Preliminary Surveys 

Ml III 

• *t 





(ii) Tanks and Canals 

!*• 

*•« 






Total 2 (&) 

■ Ml 






Total 2 (a) & (b) 

• »« 




Deduct 2 (a) Transferred to I. B. Land Revenue ... 

««f 





Net im in 

* • «*» 

*•« 



64 

3. 

IRRIGATION WORKS CHARGEABLE TO CAPITAL 

1 ■ I 





(a) Maintenance of Irrigation works chargeable to Capital 

• • l 





Classified Abstract of Expenditure for the mouth of 


3P. W. A, Foum No. 74, 
184 F. 


Reference to 
schedule, 
Schedule 
docket or 
bill 

Major Beat! and primary unit of appropriation 
(Separate tor each Major Head or distinct 
part thereof) 

Total 
charges of 
the month 






Bs. 

a. 

p- 


(&) Interest on Capital cost *». 



ft • • 





Total 3 

•*• 




Form 64 

4. CONSTRUCTION OP IRRIGATION WORKS CHARGEABLE 
TO CAPITAL ■«« «•* ••• 





Deduct — 4 Transferred to Capital outlay •»* 



• •• 





, Total 1 to 4 

a ■ » 




>. 62 

5. TOOLS AND PLANT 








Total Pinal Heads 

•• 














Rs. 

a* 

P* 





6. SUSPENSE km ••• 








DEBITS TO STOCK 







0> 

CO 

Purchases 







„ 72 

Miscellaneous Advances ... -•* 







» 70 

Workshop Suspense ••• ♦*. 








Total Debits to suspense ... 








CREDIT TO STOCK 







„ 68 

Purchases ,*• •» •* 







„ 72 

Miscellaneous Advances ... 







„ 70 

Workshop Suspense ... ••• 








Total Credits to suspense ... 








Net jgglto Suspense ... ••• ••• 

credit 



• • » 

, 




Total charges... ... ••• 



*•« 




Contingent. 

Bill 

7. Pension charges ... ... ••• 

8. Buildings (rents, rates, and taxes and petty repairs) ... 

t 


• a 

• a i 

1 




Grand Total 

• a 





Divisional A ecornt ant , 


Divisional Officer. 




krill 


(Fi fm MM a! tk ?; IF, i Code 


(1) If any buildings are proTiied with farai- 
to or fitted with voter supply or an installation for 
sanitati on, heating or electric light and refrigerators, 
the account of rent charged for eacl building in 
respect of these services should be kept separate 
from that of the rent of tbe boiling itself and in 
lie Abstract also, tbe realisations on account of each 


month at a tine, tbe whole amount assessed 
should be entered in column 8, a snitable remark 
king recorded in tie oolnun for remarks which 
should be reseated month after month until the 


Schedule of Rents of Buildings 
and lands. 


’3) When the mte of assessment for a mouth 






Abstract of Total EoaXisatiora 


295 



Total 




NOTES 


4 


29 

P. W. D. Form: No. 76. 


( Vide Paras Jfll, 554 and 555 of the P. W . -4* Code.} 

(1) . Transactions under the following heads 
■will be shown in this Form, separate forme being 
used for each Major and Minor head : — 

(1) Local Fund works. 

(2) Famine Kelief works, 

(3) Mansab Contribution. 

(4) Pension Contribution. 

(5) State Life Insurance. 

(6) 40, Miscellaneous. 

(2) , For State Insurance, Policy numbers 
should be quoted in column 4. 


Division:— 


Month:— 


Schedule of to Miscellaneous 

Credits 

Heads of Account. 
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P. W. A. Form No. 17 


NOTES. 


[Vide Paras 554 and 556 of the P. W> A* Code.] 

1. The entries in this Schedule should give full 
details of the transactions in the column, c ‘Parti culars” 
the numbers and dates of the advices and acceptances of 
transfers being always quoted in the columns set apart 
for the purpose. 

2. The acceptances of transfers should accompany 
this Schedule in support of the charges. No advices of 
transfers need be submitted with the accounts. 

3. In the Schedule of credits items representing 
cash receipts should be so described in the Remarks 
column and against all other items a reference to the 
Schedule docket wherein the corresponding debit 
appears. 

4. The entries in this Schedule should be grouped 
under the several headings as indicated in the Form. 

5. Separate Forms should be used for Transfers 
between P. W. D. officers and for P. W. Remittances,. 


Division— 


Schedule of 


Credits t Remittances 
Debits Transfers 


of the 


Public Works Department jor the monih of 

F. 





notes, 


391 

P. W. A. Form No. 78 . 


The credit afforded in this account consists of:— 

(a) Deposits of contractors as security. 

(b) Contributions for work to be done. 

(c) Sums due to contractors on closed ac- 
counts. 


Division; — 


Month: — 


F. 


(d) Miscellaneous items of receipts the allo- 
cation of which is not known and some- « c , _ f _ 

times errors in accounting awaiting ^cnedUle Deposits- 

adjustment. 

2. Contributions for work to be done should be ' ' ' ~ = 

entered in separate Schedules forms 65 and 66 the 
totals only being shown in this Schedule in one line. 

The amount of contributions received and placed in 
deposit on accouut of each work will be reduced by 
the amount expended monthly on the work. Expendi- 
ture on such works ahould be detailed in exactly the 
same manner as ordinary works. 


S. The amount of contribution for a work will 
be taken as the grant for the work, unless otherwise 
ordered. 


4. The balances must all be on the credit side. 
No item should ever be debited to this accouut unless 
it is covered by a credit previously raised. 

5. Balances if unclaimed for more than three 
complete years from the date when the work was 
finished, should be credited to XLI Miscellaneous 
Unclaimed Deposits lapsed to Government. (Form 
No. 76.) 





303 


P. W. A. Fom No. 79. 


SefcecLule of Deposits 

Month 734 F. See para 457 of the F. W. A. Code ** Division 

Part I— Abstract Account of Receipts, Adjustments and Balances of Deposits. 


Classes of Deposits 

Opening 

balance 

Credits 

during 

mouth 

Total 

(2+3) 

Debits 

during 

month 

Closing 

balance 

(4-5) 

1 

2 

3 

4 

5 

6 

I Cash deposits of Subordinates as 

Security ... 

* 

II Cash deposits of Contractors as 

Security 

III Deposits for work to be done 

IV Sums due to Contractors on closed 

accounts ... 

V Miscellaneous ... 

Total ... 

1 

1 

; 

1 

! 

j 

j 

t 

j 1 

1 

1 


1 


1 

I 








L 










This alternative form may be authorised by the Examiner for use in the case of divisions where the 
number of items in the Deposit Register is usually very large, but the number affected by the monthly 
transactions is small, 



Tart H-*DetaiM extract frcaa Deposit 
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p. W. A. Poem No. 79c 


Item No. 

as per 
Register 


Month from 
which 
transaction 
dates 


Reference 1 to 
month in 
which item 
was last 
affected 


Particulars o£ items (to be grouped by Classes of deposits) 
with name of work in the case of contractor. 



beW ' * u «“ >»■*■* —rUta. « pe, item ; 


f No entry need be made in column 3 in tfiESSiS of th! awCCf fL F ‘ f °I A, ?“ “ *• “1/37.F.” ior Amir 87 
-» SOolumn 6 to 9 should be totalled separ a te l y for eaoh class n *i? Beoon . d »pd third months in the case of itei 

f| Column 10 — “A’’ Kepaid in each, “B” Adinsted bv transfer «n< pJ S «n>. ??* ,a ‘ lnlltl 4 rdl ^ >e ^' B * Amerdad and Aban in otb 
additional letters ( D. E, etc > should bo eutorod with eiplanation at foot?’ ° toaTerled 1Bto « interest-bearing eo.mrity a: 





305 

P. W. A. Form No ?9 


Register Form No. $ 7 - 


Opening 

balance 

Credits during 
month 

Total 

(5+6) 

Debits during 
month 

Closing 
balance (7—8) 

How 

adjusted 

REMARKS 
(In respect Of 

eaoh credits daring the month, 
here enter reference to schedule 
docket in which the corres- 
ponding debit appears or say 
if it was a cash receipt. 

5§ 

6$ 

?§ 

8§ 

9§ 

10|| 

li 

Es. 

■ 

a. 

r- 

Es. 

a. 

<* 

p< 

Es. 

a. 

i 

j 

1 

P- 

fi«s. 

a, 

i 

p- 

Bs. 

i 

1 

j 

a. 

* 

¥■ 

\ 


i 


or their acknowledgment by the authorised custodians, have been received and lodged in a chest in the 


Divisional Accountant . 

affected by the moath’s transactions. In the case of other months, only items afEaeted by the months transactions need be detailed 
and so on. 

Which were not affected by any transactions in the previous month or months of the quarter. 

months in columns 5 f 7 and 9 should not be totalled, but columns 6 and 8 should be totalled separately for each class- 

Watered in the Register of Securities. The letters A. Gt feto, should be entered in the column fc< How adjusted,” If necessary* 




Divisional Officer 




NOTES 
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P. W- A, Fork No. SO 


[Vide paras 567 and 55# of the P . W. A . Code -] 

1. The entries in tliis form are copied from she 
line of '‘total as per Account** brought out at the 
foot of the Cash Abstract book. The Opening 
Balauce is taken from the Closing Balance of the last 
Monthly Account and the Closing Balance of the 
month from the various Cash Balance Statements 
(Form No. 5) 

2. A memorandum of Miscellaneous Receipts 
to be paid into the Treasury i-s given at the back 
of the form. The amount paid should be supported 
by the treasury consolidated receipt (Form No. 58) 
and a note should be added at foot, when necessary, 
explaining the reason for non-payment of any portion 
of the Receipts into the Treasury within the month. 

3. It may sometime happen that money des- 
patched to a Sub-Divisional Officer at an out station 
at the end of the month is nob brought to credit by 
him until the following month. In such a case a note 
should be made in the Cash Balance entry of the 
monthly Account as follows 

''Includes cash in transit to.*.. 

not yet received by him 



4. It should be borne in mind that a brief note 
explanatory of any apparent irregularity or discre- 
pancy or of anything unusual or doubtful, may 
obviate further references and calls for explanation. 
Such notes may either be entered in the space for 
remarks at the back of this form or ou a separate 
explanatory note which should accompany the 
accounts. 

5. The items “Cheques of P. V. Officers** is not 
supported by a schedule, the entry being checked 
with the memorandum of cheques drawn attached 
to the schedule of monthly settlement with Trea- 
suries Form No. 51. 


H. E. H. THE NIZAM'S GOVERNMENT, 
Major Head— 

Minor Head — 

Division — 

Month — 

Monthly Account. 
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.P W. A. Pobm No. 80 . 


RECEIPTS] 


E. E. E. the Nizam's 

Monthly Account of. ^.Divisional Officer 


Account 

Reference to 
schedule 
accompanying 

Amount 

Remarks 

B. VIII Interest .* — 

4. Interest on other loans ... ... 

5. Interest on Capital advanced for Com- 
mercial and Quasi- Commercial concerns. 

F, Receipts from Administrative Departments : — 

XVI Pension Contribution 

XVIII Mansab Contribution ... 

G. Comm s rio A t. and Quasi-Oommebioal Concerns 

XXXII Irrigation : — 

(a) Interest on original works “Chargeable 

to Revenue” ... 

(b) Revenue realised from Irrigation works 

“chargeable to Capital” ... ... 

(c) Miscellaneous Receipts ... 

J. XLI MisCEttANEotrs ■ 

2. Unclaimed deposits lapsed to GoVern- 
ment ... ... ... 

6. Written off irrecoverable amounts re- 
covered later ... ... ... 

j 

9. Miscellaneous .a ... 

Carried oVe* ... 

— ’ — — — T -1 




r 







Government 

Division for th» month of ...... F. 


339 

P, W. A. Foem No. 80. 

[CHARGES 



Reference to 



Account 

schedule 

accompanying 

Amount 

Remarks 


A. I. B. Land Revenue Ireigation 

1. Maintenance and Repairs of w o r k b 
chargeable to Revenue ... , 


F. 29. Miscellaneous and Minor Departments 

B —City Survey ... ... 

(a & b) City Survey 

(d) Archaelogy ... ... 

» 

30. Municipalities and Public Improvements 

A. City Suburbs ... ... .. 

2 a City Improvement Board 

2 b Public Gardens ... 

2 o City Gardens ... ... 

8 Hyderabad Water Distribution and 
Water Works 

4 Hyderabad! Drainage m»4 • 

5 Flood Remedial Works ««« • 

i 

81. Buildings and Communications :-*• 


G. 32. Irrigation (Revenue AccooNts) 

' 1 J 

l 

K. Capital Expenditure -.—1 

A. Irrigation- > ••• HI 

H. Development ... ... 

: \ 

A. 40. Famine Relies 1 

• i 

I ' 

J. 41. Miscellaneous ’ 

1 Refund of unclaimed Deposits 
6 Irrecoverable advances written off 
10 Miscellaneous ••• 


Carried over 





E-EEC the Nizam’s- 


3 i o 

P. W. A. Fobm No. 80 . 
RECEIPTS] 


Monthly Account of. 


........... Divisional Officer 



Brought forward .. 


DEBT HEADS 

P, Deposits not bearing Interest 

4 Personal and Temporary Deposits 

5 P. W. Deposits ... ... 

11 Insurance Fund ... ... 

R, Advances beading Intebbst 

S. Advances not beading Intebbst 


T- EHITTANC1S 

Cheques of P. W. OfBcers 
do Examiner • •I 
Imperial Bank of India 
Remittance P. W. D. to Civil 



Tbansmbb 
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GoTernmeat 

Divition for the month of, 


.134 F. 


P. W. A. Fobm So. 80. 

[CHARGES 


Account 

Reference to 
schedule 
accompanying 

Amount 

Remarks 

Brought forward ... 

DEBT HEADS 

P. Deposits not and bearing Interest 

4 Personal and Temporary Deposits 

5 P. W. Deposits ... 

R. Advances bearing Interest • 

m 

S. Advances not bearing Interest 

T. Remittance : — 

Payments into Treasury by Officers of 

P. W. Dr ... 

Remittances from Civil to P. W. D. 

Remittances from P. W. D. to Civil 

Transfers 

Total Charges 

Closing Balance ... 

Grand Total ... 

| 
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P- W. A. Form No. 80. 

Memorandum of Miscellaneous Cash Receipts paid into the Treasury. 

Balance from last month ... ... 

Receipt daring month ... ... 

I 

Paid into treasuries Vide Receipt, attached to Farm 51 , 

......Treasury Rs 

..Treasury „ 


Balance remaining to be paid as explained below* 

•Here enter explanation oi non-payments. 



CERTIFICATE OF CASH BALANCE. 

Certified (i) that the closing cash balance in the account agrees with the total of the 
balances recorded in the several cash Balance Reports in Form 5 (ii) that no single officer holds 
an imprest in excess of the sanctioned limit (iii) that all imprest holders who have to furnish 
security under the rules have either furnished the security or have been exempted by competent 
authority and (iv) that with the exceptions noted below, all temporary advances out-standing in 
cash accounts of the second preceding month have since been oleared. 


Name 

Particulars of Advance 

J 

Amount 1 

Date on which 
the Advance 
was first 
made 

Remarks explaining 
the delay in clearance 

i 

j 

; 

< 1 


l 

1 

i 

1 

1 

i 

1 




Accountant, 


Officer, 


Division 

m 


Dated 


734 F. 






NOTES.' 


Division. 
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P. W * A. Form No. 81* 


(Vida para S 63 of the P t W A m Code) 

1. The book collects under the recognized 
classified heads, the whole oash and stock transac- 
tions of the different sub-divisions as well as the 
adjustment transactions of the whole division, 

2. The entries from the several sab-divisional 
Cash Books are first posted, and then the entries 
from the Transfer Entry Book are posted. After 
this Receipts and Issues in respect of stock transac- 
tions are posted from the Abstracts of Stock 
Receipts and Issuer 

3. The following points should receive special 
attention 

(a; The amount of each cheque entered in 
a Cash Book should be shown on the 
charges side under the head to which the 
payment relates and the total amount of 
cheques drawn should bo shown as a 
single entry on the receipts side in the 
column* for tf Cheques of P. W„ Officers.” 

(b) In posting the stock transactions from 
the Abstracts of Stock Receipts and 
Issues, debits (and credits) to stock 
which represent credits (and debits) 
posted in the Abstracts from the Cash 
Book and the Transfer Entry Book, and 
which are separately shown in the Abs- 
tracts Vide para 648, should be excluded 
as these are posted in the Abstract Book 
direct from the Cash Book and the Trans- 
fer Entry Book. In the vertical columns, 
headed “Stock” should be entered, on the 
receipt side, the total of the Stock Issues 
(corrected as above) and on the charges 
side, the total of the Stock Receipts (also 
corrected as above.) 

(c) Ab the postings from each Oash Book or 
other document are completed, it should 
be seen that the total postings on the 
receipt side agree with those on the 
charges side, and that further, the totals 
of the columns headed “Oash from 
Treasury” agree in respect of Oash Book, 
and those of the columns headed “Trans- 
fers within Division” in respect of whole 
division, separately for Cash and Stock 
unless any Cash or Stock be in transit 
see paras 1058 and 863. 

(d) Refunds of Revenue appear as charges 
m the initial accoants, and will therefore 
be posted on the charges side of the 
Abstract Book. As they are to be taken 
ultimately in reduction of revenue receipts, 
the totals for the month should be trans- 
ferred to the receipts side as minus en- 
tries in columns for the revenue heads 
concerned. 


Abstract Book for the month 
of Fasti. 


(e) Similarly, receipts which are to be taken 
in redaction of expenditure on individual 
works, in progress or on establishment 
vide statement E of Appendix IV should 
be posted as receipts in the first instance 
tinder appropriate headings, and ulti- 
mately transferred to the charges side as 
minus entries in the columns for the 
heads under^ which the charges to be 
reduced are classified. 



3 i 4 

I 5 . W« A. F or xn N~o SI. 

NOTES (jContdS) 

(f) Finally, it should be seen that the totals 
of tlx© vortical columns agree witlx the 
totals of tli© relevant schedules, registers 
©to; or of tli© corresponding figures there 
in. Difference should be traced and set 
right* 

4t* Tli© posting of this boolc, as well as of tlx© 
several detailed schedules, the totals of which work 
up to tli© entries under each head in tlx a Account- 
current, should hi© carried on daily as the transactions 
oconr and not t>© delayed till the close of the month. 
Thus tli© Accountant should have at hand on the 1st 
of tli© month, a complete set of tlie forms of accounts 
required for tli© month, and dll in the headings in 
the various schedules, leaving sufficient space under 
each head according to tlx© usual requirements of 
previous months. The opening balance of cash and 
of tlx© ofclxer accounts will be filed into each account 
as soon as tlx© account of tlx© last month is closed 
Then suppose tlx© entry in tlx© Cash Book to ho 
c 'Paid Mr- Ramasawmy, Assistant Engineer, Grill bar- 
gah Division/* the amount will lx© posted under 
^Transfers/ in tlxe Abstract and again in detail un- 
der tlx© appropriate head in the schedule, of debits 
to Transfers of tlxe P. W. D* (Form No* 77) and so on 
witlx tlxe entries of each day. By this plan tlx© work 
at tlxe end of che month will be reduced to ^little 
more than tlxe operations of totalling and agreeing 
tli© various accounts and all hurry and delay will lx© 
avoided. 


5. Tlxe corrections advised by tlxe Examiner in 
til© statement of corrections accompanying tlx© 
Advice of Audit should be added or deducted after 
tlxe line. ‘‘Total as per monthly Account” as tlxe 
case xn ay be and tlxe figures as per corrected monthly 
Account brought out in the last line of tlxe Abstract 
Book. 
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P« W. A. Fobm No- 81 • 
Receipts 


1 


Abstract Book 


F— -Contribution, 


XXXII— Irrigation 


Sub-Division B — XIII. 
etc, 

Interest. 


XVI. 

Pension. 



Interest on 




Original 

Revenue on 

Miscel- 

XVIII. 

works 

works 

Mansab, 

chargeable 

chargeable 

laneous 


to 

to capital 



revenue 




J— XLI 
Miscel- 
laneous 


Rs. a, p, 


CASH. 

Divisional Office 
Total ... 

A Sub- Division, 
Total ... 

B Sub-Division. 
Total ... 

C Sub-Division. 
Total ... 

D Sub-Division 
Total ... 

Transfer Entries 
Total ... 
STOCK:- ~ 

A Sub-Division. 
Total ... 

B Sub-Division 
Total ... 

Total Cash 
Transfer en- 
tries & stock. 

Deduct refunds 
revenue trans- 
ferred from 
charge side... 

Net ... 

Corrections by 
Examiner’s 
Office as inti- 
mated in Ad- 
vice of Au- 
dit 

Total as per cor- 
rected account 

Reference t o 
Schedule Re- 
gister, etc, 
Form No. ... 


P. Deposit 


4 Personal 
and tempo- 
rary depo- 
sits 
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Division , P. W. A. Form No. 81 

Reeoipts during 73b IP. Receipts 


nob bearing Interest 

— 

T — Remittan ces 

Total 

carried over 

5 P. W. D. 
Deposits 

i 

11 

Insurance 

Fund 

Cheques of 
P W. 
Officers 

Remittances 
Fiom 
Civil to 

P. W. D 

Remittances 

From 

P. W. D. 
to Civil 

Cheques 

Issued. 

Imperial 

Bank 

Transfers 
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P. W. A. Form No. 81. 

Beceipis 


Abstract Booh 


Sub-Divisions 

etc* 







Division 

Beeeipts during 


m F. 
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P. W- A. Form No. 81. 

Beeeipts 









AbsUact Booh 


3^9 

P, W. A. Pobm No. 8» 

Charges 
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Division p. Wt a. Form No. 81 

Charges During 73 . Fasli. Charges 


Division p. w. A. Form No. 81 

Charges During 73 . Fasli. Charges 




i 

32 Irrigation 


Tools and 
plant 

Tofcal 


Buildings 

Original 

Communi- 

cation 

Construc- 
tion of 

Tofcal carried 
over 



Establish- 

ment 

Construction 

Eepairs 

Total 

Irrigation 
works 
chargeable 
to Revenue 
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P.W. A. 3?oum No. 81. ___ 

Charges Abstract Booh 



Total 

brought 

forward 


3U Irrigation 

Maintt 
ance a 

an- 
il d 

3 of 
a 

able 

d 

me 

Construc- 
tions of 
Irrigation 
works 
chargeable 
to Capital 

Suspense 


Mainten- 
ance and 
interest on 
capital 
works 

Tools and 
plant 

Grand 

Total 

re pair 

WOTk 

charge 

to 

Lan 

Reven 

Purchases 

Workshop 

suspense 

i Total ... 

Transfer Entries 

Total ... 

STOCK: 

A, Sub-Division 

Total ... 

B. Sub-Division 

* Total ... 

Total Cash 
Transfer en- 
tries & stock. 

Deduct refunds 
transferred 
from Receipts 

Net 

Corrections by 

Exa miners 
Office as inti- 
mated in Ad- 
vice q£ A u- 
dit 

Total as per cor- 
rected Account 

Reference to 

Rs. a 

i. 

r> 


Rs. t 

k. 

P 

Rs. i 

i. i 

P- 

Rs . 

i. P 

Rs. 

i. 1 ] 

?• 

Rs. 

J, 

3. 

f' 

Rb. 

i. 

p- 

< 

Rb. 

a. 

F 
















































— 

— 













- 






- 















































— 

— 



— 


i 


— 


















— 













































































■ - 
























V 


1 ' 


"1 

-- ... 



L < 

’*• ■ 



j 

h I 1 


Schedule Re- 
gister, etc. 
Form No. ... 


63 or 74 


67 







Division 

Charges during 


134 Fasti 
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P. W. A. FofcM No. 81. 

Charges 


Accounts 

Deduct 





Stock 

Miscella- 

neous 

Advances 

Total 

actual 

revenue 

realised 

Jess 

refunds 

Net 

expenditure 

against 

grant 

Pension 

charges 

Grand 

Total 

J\-41 

Miscella- 

neous 


a.p, 


Bs. a. 


P" 


Tofcal 

carried, over 





324 

P. Yl. A Form No. 81; 

Charges Abstract Boo\ 



Total 

P. — Deposits not 
bearing Interest 


T- 

-Remittances 



Transfers 


brought 

forward 

Personal 

and 

temporary 

deposits 

P. W. D. 

■ deposits 

Payment 

into 

treasury by 

P. W. D. 
Officers 

Remit- 
tances 
from civil 
o P.W. D. 

Remit- 

tances 

from 

P. W. D. 
to Civil 




1 

Rs. a. pi 

i* 

. Rs. a. p 

. Rs. a. p 

i 

. Rs. j 

1 

1. l 


Rs. « 

i 

V 1 

; 

E> 

Rs. £ 

r 

M 

). 

Rs. , 

El. 

I 

p. 

Total ... 


i 


! 












Transfer Entries ... 
















Total 
















Stock * 



[ 












’ 

A. Sub-Dn. „ 










' 






B. Sub-Du* «». 
















Total .. 
















Total cash, transfer 
entries and stock 
















Deduct refunds trans- 
ferred from receipts 

1 




■- 










- 

Net .. 

■■ 















Corrections by Exa- 
miner’s Office as 
intimated in Advice 
of Audit 
















Total as per corrected 
Account 









__ 







Reference to Sche- 
dule, Register etc. 
Pom No. » 


V 


" M 



'l « — - 

j 




■i 


78 




— V"' 

77 






77 









P, W. A. Fobm No. 81 

Charges during 

IB Fas li. 

Ohargei 


Refunds of 
revenue to be 
transferred 
to receipts 
side. 


Cash from 
Treasury 


Transfers 

within 

division 


Balances 


Cash in 
chest 
including 
imprests 


Treasury 

drawing 

aocount 


a. p 


Add amount of credit to Cheques of P* ^ 
Officers” already debited to service heads 
concerned in the caBh book 


Total as per 
Transfer 
entries 









NOTES. 

[Vide para & 69 of ike P. fV. 
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P. W. A.* Foem Fo. 82 , 

A# 6,o4e. ] 

4 Division- 

Month— 


Extracts from Contractors Ledger* 
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P. W. A. Poem No 82.’ 


Extract From Contractor’s Ledger 

Fart I—Accounts affected by the montKs transactions . 
(Same as ¥orm 43 ,) 

Part IL’—Accounts not affected by the ‘month’s transactions. 


Item No. 

Names of Contractors. 

Month in 
which the 
account last 
appeared 
in Part I, 

Balance outstanding 

^Remarks. 

Debit {i.e., 
due from 
contractor). 

Credit (i.e„ 
due to 
contractor). 

1 

2 

3 

4 

5 

6 


i 

1 

Rs. 

I- 

9<i 

; 

p- 

| 

r 

a. 

■ 

. 

i 

s 

1 

p- 

! 

♦ 

1 

! 

t 

1 


Divisional Accountant. 

*li any individual balance due from a contractor under the beads Other Transactions ” and “ Advance payments” has 
been outstanding for more than three months, the No. and date of the last running^ account bill or other voucher relating to it 
should be quoted in the column for "■Remarks” with an explanation of the delay in its adjustment. 


Divisional Officer * 



NOT E S< 
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P. W. A* Form No. 83- 
ACCOUNTS OF DISBURSER. 


[Vide paras 566 and 676 of the P. W, A. Code] 

Division: — 

1. This form serves as covering docket to the 
accounts for the month. 


2. When a voucher does not accompany the ac- 
counts, the reason for its omission should be clearly 
explained and the probable date of its submission 
stated. With a little care; however, the vouchers can 
generally be submitted complete with the accounts, 
and caBes of their non-submission should be very rare. 

3. Blank returns are not required. If there 
are no transactions and no out-standing balances un- 
der any head, the word Nil should be entered in the 
column headed “No. of documents forwarded/* 
Schedules of suspense accounts must be submitted 
month after month, as long as there are balanoes out-* 
standing under these heads, whether there have been 
transactions during the month or not. 

4. The Divisional Officer’s countersignature to 
this form will b© given only when he personally 
despatches the accounts. 

P. Should the requirements of his works render 
the prance of the Divisional Officer at his head- 
quarters when the accounts are due for despatch, a 
matter of inconvenience, the accounts may be for- 
warded by the Accountant, signed by him “By 
order/’ In such cases, an admission of responsibility 
in Form No. 84 for the accounts will be required 
of the Divisional Officer as scon as he can examine 
his books and papers. Until this certificate is re- 
ceived the Examiner, will not finally pass the accounts. 

6. Unless the circumstances are very excep- 
tional? the Divisional Officer should always sign 
hiB accounts himself, after thorough examination of 
the books and documents from which they have been 
compiled. 


List of accounts Submitted to Audit. 


To 

Thus DIVISIONAL OFFICER, 

*•» £)tvt $%on 

I have carefully examined the accounts 8nd 
other documents detailed on the reverse, being the 
accounts of this Division for the mouth of 
and I have satisfied myself that they are in all res- 
pect correct; and all balances have been correctly 
brought forward from the last month ; that the 
monthly account balances , that all other accounts 
which open and close with the balance do balance 
properly ; that all accounts and statements which 
should agree one with the other do so agree, and 
that with the exceptions mentioned and explained 
id part II, a schedule, detail or voucher, in proper 
form is submitted in support of every figure in the 
monthly account or elsewhere, which requixes to 
he supported by such schedules, etc. 

2. In every case in which the word Nil is 
entered against a return in the list on the reverse, 

I have satisfied myself that there are neither 
transactions of the month nor outstanding balances 
of previous months in explanation of which such 
return is necessary 


Accountant* 

No. 25, dated 17 Dhye 1325 F. 
Forwarded to the Examiner, 

Divisional Officer, 





P. W. A. Form No. 83. 


List of aceouat submitted to Audit, for tlxs mem th of F&sli 


Form 

No. 

Name of Doeament 

No. of documents 

Remarks, 

80 

Monthly Account 



46 

Extracts from Registers of Reveune realised 



75 

Schedule of Renta of Buildings and Lands (with State 




ments of Rents recoverable from Pay Bills Form 48) 



74 

Classified Abstract of Expenditure 



64 

schedule of Works Expenditure 



78 

Schedule of Establishment charges 



•62 

Schedule Docket of Percentage Recoveries 



72 

Stock Account (with Sale Acoounts Form IP) 



71 

Schedule of Debits to Stock ... 



68 

69 

Schedule of Purchases 



•70 

Schedule cf Miscellaneous P. W. Advances 



61 

Schedule Docket (with necessary vouchers Transfer 
Entry Orders, Survey Reports and Sale Account 
tacked to each.) 



76 

Schedule of credits to Miscellaneous Head of 




Account in in 



76 

Schedule of Debits to Miscellaneous Head of 




Account 



77 

Schedule of Credits to Transfers 



77 

Schedule of Credits to Remmittances ... 



77 

Schedule of Debits to Transfers 



77 

Schedule of Debits to Remittances 



51 

78 

79 

Schedule of Settlement with Treasuries (with 
Treasury Officer’s Certificates Balances and 
Consolidated Treasury Receipts Form 50. 



Schedule of Deposits. 



65 ! 

Schedule of works (with Reports of 

Progress of Expenditure) ... 



• ' 66 

Schedule of Takavi works (with... accepted 

certificates of Talnqdars) ... 



■82 

Extract from Contractors Ledger 



18 

Extract Account of Receipts of Tools & Plant 



14 

Extraot Aceonnt of Issues of Tools A Plant (with 



t 





acknowledgments, 







-- UNHkM 

Dated w 


Accountant, 
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P. "W. A. Form Ho. 8$. 

Part 11.-— The Vouchers enumerated lelova do not accompany for the reasons stated against each* 


Reference to Schedule 
Docket or Contingent bill 

Voucher 

No. 

Amount, 

Reason for non- 
submission 

Probable date of 
submission 

i 

j 

j 

i 



1 

1 

| ' 

1 

1 



NOTES. 
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P, W. A. Foum No. 84, 


[Vide para 670 of the P. W. A. Code] 

This Form is required when the accounts for a month 
are not despatched under the Divisional officer's signa- 
ture. It is to be forwarded to the Examiner, as soon 
as the Divisional officer has had an opportunity of 
thoroughly examining his hooks and the office copies of 
his accounts for the month. Until it reaches the 
Examinei's office, that office cannot give the Division- 
al officer an acquittance for his expenditure ; the 
accounts cannot be passed. 


Division* — 

Divisional Officer’s Report of 
Scrutiny of Accounts for the 

month of 734 F. 
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P. W. A. Fosm No 84. 


After due examination of th© office copies of the-' Monthly Account and supporting documents for the 

month of , F. which were despatched under signature of the Divisional Accountant, during 

my absence from headquarters I accept responsibility for the same. 

2. I have initialled the office copies of the Monthly Account and the List of Account (Form 83) and a 
duplicate copy of the Monthly Account signed by me is attached to this report. 

3. I have issned instructions for the adjustment in the next month’s account, of the errors and omissions 
detailed below which my scrutiny of the accounts has disclosed; — 


m, 


fitted 


- -- Division. 

Entfmrei monthly Account 
To 

THE EXAMINER, 

P. W. Accounts.' 


Divisional Officer, 

Division 



NOTES 

[Vide para 488 of the P . W. A. Code 


Division 


P. W. A. Form No. 85 


Register of Interest Bearing 
Securities 
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REGISTER OF 
(See Ohapter ZZX 


P. W. A. Fobm No. 85. 


Item Number. 

Same and designation of 
depositor. 3 

1 


PARTICULARS OF SECURITIES RECEIVED 

Date of receipt in office. 

Dated initials of the Divisional 
Accountant and the Divisional! 
Officer verifying columns 1-11. | 

For what 
purpose of 
work (quoti- 
ng reference 
5o agreement . 
or bond). 

c 

Government Securities. ^ 

ther Securities i.e. Post 
office Savings Bank u Pas& 
iooks orDepoeitReceipts 
of rtcogmeed banks 

Number. 

6 

8 

E=< 

Date of matu- 
rity. 

Value at which 
accepted. 

Name of Post 
Office or Bank. 

JN umber oi Ac- 
count or re- 
ceipt. 

Amount.* 

1 

, a 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 









r 





*If the Past office Savings Bank Pass Book pertains to a security deposit recovered in instalments, no entry should be made in this 
‘nteresir, But if suoh security deposit is to be refunded before the full amount is recovered it should he treated as fully paid up 
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P, W. A. Form No. 85 


INTEREST-BEARING SECURITIES. 
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P. W. A Form No, 86 

FORM No, 86.— ACCOUNT OF INTEREST-BEARING SECURITIES. 
[ Vide paras £58 and 57/ of of the P. W, A. CWe] 

Division - For the year ending Aban F. 



Divisional Accountant, 

Certified that, with the exceptions noted below, all the securities shown in column 7 o£ this, Account 
or their acknowledgments by the authorised, custodians, are in my possession. 

Exceptions (with reasons), — 

Divisional Officer, 

•Items should be grouped separately for each of the classes of securities enumerated in paragraph 889. 









NOTES. 


339 

P, W. A. Foem No, 87; 


\Vide para 575 of the P. W> A . Code •] 

1. This indent in triplicate should be submitted 
to the Treasury with cash whenever service stamps 
are required. 

2. Two copies will be returned to the indent- 
ing officer duly receipted by the Treasury Officer, one 
of which will be submitted as a supporting voucher 
for service stamps charged in the contingent bill 
and the other retained for record. 





P. W. A. Form No, 87 


340 




NOTES 


P. W. A, Poem No. 87 (a.) 


1. The Register Bhould be carefully maintained 
and the daily entries attested by the Accountant after 
verifying the actual balance of stamps with the 
balance shown in the Register, 

2. Inspecting Officers will see that this Regis- 
ter is properly kept up. 


Division^— 


Register of Service Postage Stamps. 
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P. W. A. Poem No- 88 


NOTES. 

A register for the sale of tender forms should be 
maintained in the Divisional Officer’s in which all sales 
Will be entered and the number of forms in hand as 
balance will be examined at the time of inspection by the 
Examiner* 


Division.— 


Register of Tender Forms sold 
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P. W. A- Pobm No. 88. 


Register ef Tender forms sold. 


Number of 

Forms in hand No. of 
and number Forme sold 
received 


To whom sold. 


Balance of 

Amount realised 

. r hand after 

Bale. 


Remarks 


NOTES. 


Branch — 
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P. W. A. Form 89. 


[Vide Para 589 of the P* W . A . Code] 

1. On tlie occasion of a Divisional Accountant; 
handing over charge of the accounts of a division, ha 
should carefully reply to the several questions within, 
and then sign the certificate at foot. The relieving 
accountant should verify the replies and sign the certifi- 
cate at foot. The relieving accountant should verify 
the replies and sign the certificate at the foot of the 
“remarks by the relieving officer.” 

2. After perusal and testing the correctness of 
some of the replies, the Divisional Officer shonld make 
any remarks which may be necessary in the proper 
column. He should then sign the certificate at foot, 
and forward the document to the Examiner. The latter 
officer will record his orders in the last column, and 
address the Divisional Officer when necessary. 

3. When a Divisional Accountant is about to be 
relieved, he should fill up this form, and have it with 
ail subsidiary statements €ind memos, ready for check 
by the Relieving Accountant on his arrival, 

4. The Relieving Accountant in addition to the 
examination which he is required to make at the time 
of taking over charge should examine the replies and 
statements carefully after having taken over charge, 
and promptly report to the HSx.i niuer, any difficulties 
which he may discover iu cn<v*iec‘i'*n with the disposal of 
the terms noted therein. 


Division— 

Relieved Accountant 


Relieving Accountant 


Date of Transfer 

Forenoon or Afternoon , 


Transfer Report on the Relief of a 
Divisional Accountant. 

No m Dated 

Forwarded to the Examiner, for informa- 
tion. 


Divisional Officer 
Division. 
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P- W, A.. Fobm 89. 


2 



(a) Has any thing been dene to re- 
medy this. 



How do you communicate to sub-divisio- 
nal officers tbe result of your examina- 
tion of their accounts l 
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P. W. A. Poem No. 89 
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12 Have the entries for last month m tne 
Adjustment Book keen posted into the 
Abstract Book ? 





STOKE ACCOUNTS OF DIVISIONAL 
OFFICE— ( Contd.) 
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P.' W. A. Fobm 89. 


6 



00 


22 What Works Abstracts are prepared in- 
the Divisional Office > 


7 
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P. W. A. Form No. 89 
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)o the balances of the “materials at 
site” account agree with the amounts 
shown in the Registers of W orks ? 
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33 Do the liabilities entered in the He- 
gipters of Works, etc, agree with the 
Works Abstracts* 



If there are any balances cine from con- 
tractors without adequate security 
specify them* and state what steps 
have been taken towards their recovery. 
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Miscellaneous advances 


E|1 If the Register of Baildings and Lands 
let and available - for rent complete ? 
Does it include every building in the 
division, whether rented, occupied free 
of rent or available for rent ? 





ESTABLISHMENT WORK... (eon td-.) 
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§9 What ia the number of tie last standing 
order to tie Code received ? What 
Btanding orders remain to b© posted ^ 
, into tie Code l 
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NOTES 


P. w. A. Form: No. 90. 


1. This report Bhould be made by the relieving 
Sub-Divisional Officer as soon as the transfer has 
been completed, The Relieved Sub-Divisional 
Officer should peruse and explain any points which 
appear necessary, 

2. If, owing to any cause the transfer cannot 
be carried out strictly in accordance with the orders 
of the Code, the cause should be explained. 

3. The Divisional officer, on receipt of the 
report will have the papers examined by this office 
books, and the result, if satisfactory, should be 
noted, or, if not, he should state in his remarks the 
further steps taken by him, 

4. This report is to be forwarded to the 
Superintending Engineer for his orders. 

5. The Sab- Divisional Officer to be relieved 

shonldhave ready on the arrival of his successor 

• 

1st, Receipts in duplicate for all cash, ins- 
truments, stores, materials, efco. 

2nd. Measurements of the total quantity of 
the work executed on works in progress, 

3rd. A list of office records, aocount books 
etc, 

4th A list of all works in progress and memo- 
randum of orders to be attended to. 

5th. A list of all petty contracts iu force in 
the sub-division. 

0th. Unless under special orders to the con- 
trary received from the Divisional Officer 
the Relieved Sub-Divisional Officer will 
not leave the Sub-Division until the trans 
fer has been completed, and this report 
has been, submitted to the Divisional 
officer. 


H. E. H. THE NIZAM’S GOVERNMENT 

Branch — 

Division — 

Sub-Division — 


Transfer Report, or report on the relief of a 
Sub-Divisional Officer, 

Relieved Sub-Divisional Officer. 

Name • 

Rank 

I 

Date of relief. * 

* ! 

( Forenoon ~or afternoon ) 

i 

No Dated ; 

Forwarded to the Divisional Officer 

Division, with 

replies by undersigned and remarks of the Relieved 
Sub-Divisional Officer duly filled ia. 

“ i 

Relieving Sub-Divisional Officer , 


No Dated 

Forwarded to the Superintending Engineer 

.....Circle, with remarks 

by the undersigned. 


Divisional Officer, 


No..... Dated... ...' 

Returned to the Divisional Officer 
.'...Division, for record 


Superintend^ g Engineer. 


Circle i. 
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Did you receive a memorandum from 
the relieved officer giving a sufficiently 
detailed account of the works in pro- 
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At what intervals are labourers paid, 
and are there any arrears"due of more 
than a month’s standing ? 
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(c) Are the accounts of daily receipts 
and issneBi Iform Nos. 8, 13 & 14 
written up to date and kept sepa- 
rately for stock and tools and plant? 



Does the quantity ©f react metal, for 
which you have given a receipt, accord 
with the quantities shown in the sub- 
divisional statement of road metal Z 
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Questions to be replied by a Sub-Divisional Officer in ease of Transfer or Relief, all necessary information being supplied by ths Relieved Officer- 
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(a) And wilt what result t 
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What advances to contractors amd others- 
are outstanding in excess of work 
dome or materials delivered l 


What record is kept of such 
advances l 
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Is any man employed in the Sub-division" 
whose pay is charged to works, but 
who is not solely employed on the work 
to which hie pay is debited ? 


is 
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Item No.' 


P. W. A, Fobm No. 91 


379 


ANNUAL CERTIFICATES OF SALANCES. 

(See paragraph 572 of the ?• "W- A. Code) 

For the year ended SOth Aban IS F. 


Certificate No. 1 — Stock. 

A — Manufacture.— Certified (1) that the closing balance of Rnpees in the acodunts 

of the head “Manufacture” for Aban F., consisted, with the exceptions noted below, only of 
the unadjusted charges upon operations in progress, (2) that all outturn from the operations has 
been duly brought to account, and (3) that the closing balance does not relate to any operations the 
accounts of which, should hare been closed and adjusted during the previous twelve months. 


B~~Land Kilns , efc.,— Certified (1) that the closing balance of Rupees — in tbe accounts 

of the head “Land Kilns, etc,” for Aban F., consists of the items enumerated below, (2) that 
all charges recoverable from other heads of account under rule or order have been duly credited to 
this head during the year, and (3) that the balance in respect of each item represents, in my opinion, 
at fair residue which the operations of the coining seasons may be reasonably expected to bear at the 
prescribed rates of recovery ■* 



+ In nearest rupees only, 



380 


P. W. A. Form No 91. 


FORM No. 91— contd. 


C — Other Sub-heads — Certified (1) that the closing balance of Rupees " nfTi "*» under the 
head “Other subhead,” in the Stock Account for Abaa F., represents the value of Sbook Materials, 
detailed quantity accounts whereof have been maintained in accordance with tlia prescribed proce- 
dure, and (2) that, with the exceptions noted below, none of the materials stocked are io excess of 
the probable requirements of the works of the division for the subsequent * twelve months 


Item No. 

j 

Particulars 

Value 

Remarks 



t Rs. 


i 

Unserviceable Stock ... ... ». 

(No details required.) 


(State the steps taken to 
obtain the neccesaary sanc-i 
tion to write off the loss.) 

2 

Serviceable Stock in excess of the requirements of the 
next Twelvemonths, but which ip my opinion it is 
neccesaary to keep in reserve. 

(No details required.) 


r 

f 

3 

Surplus Sjiock, £. e., serviceable materials which are 
available for sale or transfer. 

(No details required.) 


As per separate list forwarded 
to the Superintending En- 
gineer for orders under 
cover of letter No. ,dated 


Total ... 




t Or any other period that tho Government may huve prescribed, 
t In nearest rupees only. 


CERTIFICATE No 2,— WORKSHOP SUSPENSE, 


Certified (1) that the closing balance of Rupees * - — » - ■ » » ■«, in the accounts of 

the head “Workshop Suspense” for Abaa F., consists of the adjusted charges for labour and 
materials on the undermentioned jobs in progress, which for the reasons noted against each, it wan 
not possible to adjust in the accounts for Aban F., as required and (2) that action has-been take* 
to ensure their clearance in the Supplementary Account , 


Certificate No. 3.,. Other Suspense Accounts and Deposits, 


Certified (1) that the closing balances of the accounts named in the margin (as specified 

against each) for Aban F., have been reviewed in 

Purchases. ^Credit balance of Rupees* — * detail, (2) that no items are included therein which 

under rule do not pertain ta the account concerned. 
Miscellaneous P.W, Ad vances,., ,Leb it balance’ (3) that with the exceptions noted below, none of the 
of Rupees*" " — — items, in view of the period it has been outstanding 

or of any other circumstances which may diminish 
Deposits. ..Credit balance of Rupees "■ ** »> the chance of its recovery, calls for any special action 

v to effect clearance, and (4) that, in respect of the 

exceptions specified, necessary action is being taken under my orders. 
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Certificate No. 4. — Works Accounts 

A. —General —Certified (1) that the accounts cf all works, the actual construction of which is 
completed, have been closed as far as possible, and (2) that in cases in which the accounts of such 
works have still to be kept open, arrangements have been made to ensure that no further charges 
Will be incurred without my permission as required. 

B* — Materials — Certified (1) that iu respect of each work in progress in the accounts of 
which the suspense head “Materials” is being operated upon, a report of valuation in Form 37 has 
been prepared as for as 30th Aban F., and reviewed by me, (2) that the statement below sets forth 
the calculated value of the unnsed materials at site of works and the resnits of the last verification of 
materials, and (3) that the unused balances represent, in all cases, the value of the materials intended 
for the actual requirements of the works concerned 


Serial No. 

Full name of work 

• 

i 

Paper balance of Materi- 
als Account (»b per line 
0. of Form 37) on 30th 
Aban F. 

Value of the difference 
between the paper ba- 
lance and the actual 
balance, as at the time 
of the last verification 

Amount of that pcrtion 
of the difference referred 
to in column 4 which 
has been adjusted 

t Date of last verification 

) 

Remarks briefly explain- 
ing delays in adjust- 
ments, & steps taken to 
adjust the outstanding 
balances 

i 

3 

+ 3 

t 4 

f 5 

(5 

7 

j 

— 

R». 

Rs. 

Rs, 


i 


t In nearest rupees only, 

t If the materials relating to a work were not verified dujing the previous twelve months* the 
reasons for the commission should be recorded m this column, 
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FORM No. 91-—- contd, 
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FORM No« 91 , m c onid. 


P- W* A, Fosai No, 91* 


Contractors and Labourers : — Certified (1) that the closing balances of the accounts of 
“Contractors’ and “Labourers/* as maintained in Registers of Works in respect of works the 
accounts of which were open on the 30th Aban F., were as detailed below, (2) that the total of 
the Contractors* balances as shown in certificate (I) has been reconciled by the Divisional Accountant 
with the total of the balances in the Contractors* Ledger, (3) that the Labourers* balances have been 
similarly recnociledby the Sab-divisional officers concerned with toe relevant records of unpaid 
wages, (4) that there has been no abnormal delay in closing or adjusting the accounts of contracts 
which are no longer in operation, (5) that all ‘'Secured Advances'* are covered by duly executed 
indentures in Form 31 which I have seen are in existence in the divisional office, \ and (6) finally, that# 
none of the other outstanding debit balances represent any overpayments, or have become or &re 
likely to be irrecoverable 


Full Name of work 



a 

ou 


DETAIL OP BALANCES 

Remarks 

CONTBAOTOB9 

Labourers 

Advance 
payments 
( Debits) 

Scenred 
ad van cos 
(Debits) 

Other 

transactions 

Debits 

Credits 

t Rs. 1 

t Rs. 

t Rs. 

* 



Total 


t In nearest rupees only. 

NOTE { a ) No advances are perm iesible. If in any special case P.W D. obtains sanction of FinanceDepartznenfc 
and make paymonGs, such advances aa wail as any uaathonzed advance made should be entered in colnm No, 3. 

(&) Secured advances means payments tor materials at site. 



P. A, Fobm No. 91 


FORM No. 9 1 ...conoid* 


Certificate No. 5, ..Arrears of Revenue 


Certified (1) that the Register of Rents of Buildings and Land, and other records of assessment 
and realisation of revenue, for the year ending 30th Aban F., have been reviewed in detail 
an.* that all immoveable poperfcies belonging to the division which are available for setting out, 
and other important sources of revenue, are entered in the relevant registers with full particulars 
(2) that adequate action is being taken under my orders in respect of revenue which remains 
unrealised for more than one month by reason of delay on the part o£ the tenant or other person 
concerned, and (3) that there are no arrears which have become, or are likely to be irrecoverable. 


Divisional Accountant Divsional Officer. 

Date * Date 


i 


Form No. 91, 



NOTES 


' P. W. A. Eorm No* 92* 


(Vide pttra 582 and 533 of the P. W, A, Code) 

1. Strike out the Form No. of any 
document not forwarded* submission, being 
unnecessary. If any dooument due is not ready, 
suitable note of explanation for delay and the 
probable date of its submission should be record- 
ed against it in the column for "Remarks,” 


Division — 

Sub-Division — 

Month. — 

List of Monthly Sub- Divisional 
Accounts. 



F. W. A. Form No. 92. 


List of Monthly Sub-Divisional Accounts- 


Division Month F, Sub-Division. 


Form 

No. 

Name of Document 

No. of 
Docnment 

Remarks 

9 

ir 

Abstract of Stock Receipts with 

••• 




8 

Extracts from Register of Stock Receipts 

• a* 

•M 



10 

Abstract of Stock Issnes with 

*■« 




8 

Extract from Register of Stock Isbuos 

■ M 

ass 



7 

Receipted Invoices and other Vouchers 

Ml 

• • » 



18 

Survey Reports ... 

*sa 

■a* 



13 

Account of Receipts of Tools and Plant 

as* 

Sat 



14 

Account of Issues of Tools and Plant with 

a* 

Ml 

•St 



7 

Receipted Invoices end other acknowledgments in 
the shove mi 

support of 

Ml 



18 

Survey Report relating to above 

• a* 

M 



93 

Detailed lists of Works Abstracts A. with 

as* 

as* 



33 

Works Abstracts A. for Major work etc., 

• ■ ■ 

* * * 



35 

Detailed statement of materials 

aaa 

•a* 



36 

Out-tnm Statement of Manufacture 

Ml 

a • * | 



53 

Transfer Entry ordere 

Ml 

• M 



93 

Detailed lists of works Abstracts B. with 

las 

• ** 



34 

Works Abstracts B. for minor works 

• •i 

Ml 



53 

Transfer Entry Orders ... 

IS* 

Ml 



93 

Detailed list of “Petty works Requisition and Accounts” witb... 



32 

Petty Works Requisitions and Accounts 

Ml 

ta * 



53 

Transfer Entry Orders 

ass 

aai 



53 

Other Transfer Entry Ordsrs 

M* 

■ • 




Forwarded to the Divisional Officer. 


F. 


Dated 


Sub- Divisional Officer. 



NOTES. 


Division — 
Sub-Division — 
Month — 


P, W. A Form No. 93, 


{Vide para 5 32 of the P, W. A, Code ) 


Works Abstract 


A for Wajor Works . 
B- for Minor Works. 


Detailed List of 

Petty Works Requisitions and Accounts. 



Serial No, 
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P. W, A. Fobm No, 93. 


A v«i rfl «t a A** for M&JOlf Works 

Works Abstracts B . fM - Min0P Works 


Detailed List of- 


Fetty works Requisitions and. Accounts. 


Division- 


Month - 


F. Sub-division - 


Pull Name of Work as given in 
the Estimate 


Accompanied inr 


Detailed 

Out-turn 

Statement of 

Statement of 

Materials 

Manufacture 

(Form 35) 

(Form 36) 


Transfer Entry orders 
(Pom 53) 


Sub-Divkional Officer* 



NOTES. 


P. W. A. 4 Poem No. 94. 


— — Division — 

[Vide para 543 of the P. W. A. Code.] 

Period *— 


Register of Miscellaneous Recoveries, 





NOTES 


391 

P. W. A. Poem No. 95. 


[ Vide para 592 of the P. W. A Code J Division. 


Period — 


Memo of the Review of Registers 
Books and Accounts. 











NOTES 


P. W. A. Form No. 96. 


£ Yide para 592 of the P. W, A, Qodt ] 


Division 


Register of Destruction of Records 


394 




P. W. A. Fobit No, 97. 


Confidential Baport oa the work and Ooalaot of Dirisioaal Accouataats. 

( Sbb Appendix 1 Pa.ba 15 ) 

Name of the Divisional Accountant. 

Division in which employed. 

Period to which the report relates. 


' H . B.— The Divisional Aocountaut is responsible that, whenever the submission 
of a report falls due under the rule quoted above, he gives timely 
notice of it in writing to the Divisional Officer and invites his special 
attention to the rule). 


No . dated 

Forwarded to the Examiner 


Divisional O fleer. 
— Division. 
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Dated 13'/- Fmli. . Divisional Engineer, 

Branch, 



NOTES. 
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P. "W. A. Fork No. 98, 


i 

1. Indent for forms will be ma.de on printed 
forms and on form of acoonnLs except these mentioned 
in the form of indent will be supplied. 

2. Indents for divisional forms and accounts will 
be sent to the Examiner either yearly or half yearly, 
i* e. 3 in Azar or JIhurdad of every year. 

& Waste of forms should be discouraged. The 
practice of putting away registers with only 20 or 30 
folios used should not be encouraged. 


Division 


Indent for P. W. A* Printed forms* 
pf accounts. 


Transmitted to the Aeoouncant-Greneral, P. W* 
Audit Branch, for compliance as 

No, Dated 


(The form given below is to be carefully filled 
up by the indenting officer, epecifyin g the route and 
mode of carriage by which the forms are to be sent) 


To the 


of 


at 


care of 


To be forwarded by* 
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Indent for printed forms of Accounts. 



Description of forms 


Divisional and Sub-Divisional Cash Book (bound 160 pages large) 
Imprest Cash Book (Bound 100 pages) ».* 

Receipt for payments to Government (bound 100 forms) 
Treasury Remittance Book (bound 100 pages) ... 
dash. Balance Report 

! 

Public Works Cheque 

Indent for Stores. (bound 100 pages) 

Register of Stock >. P -- °. e 3P^ ..of materials 
Issues 

Abstract of Stock Materials Received ... ... 

Abstract of Stock Materials Issued ... 

Half yearly Balance Return of Stock IH ... 

r 

Half yearly Register of Stock ... ... ... 

Account of Receipts of Tools and Plant ... ... 

j 

Account of Issues of Tools and Plant ... ... 

Register of Tools and Plant ... ... ... 

Statement of Receipts, Issues and Balances of Road Metal 

(bound) Ml *11 Mt Ml 


Stock in 

Number now 

hand 

required 


17 

18 

19 

20 

20 (a) 
20 (b) 
20 (c) 
20(d) 
20 (e) 
20(f) 

20 (g) 

20(b) 
20(b) 
20 (i) 
20 (j) 
20 (k) 
20 ( 1 ) 
20 (m) 


Do Do (nnbound) 

Road Metal Rate Book (bound 50 pageB) 

Survey Report of Stores (half sheet) 

Sale Account (full sheet) 

Pay Bill of Gazetted Officers ... ... 

Pay Bill of Non-Gazetted Officers ... ... 

Absentee Statement t»« in in 

Periodical Increment Certificate ... 

Statement of Deductions on account of State Insurance 
List of deductions of mansab salary ... 

Statement of repayment of Loans ,** M . 

Acquittance Roll ... ... 

Travelling Allowance Bill Part I. ... 

Abstract of Travelling Allowance bill Part II. ... 
Contingent bill . . «•« ... 


Remarks. 





2 


399 


No. of 
forms 


Description o£ forms 


Stock in 
hand 


Number now 
required 


Remarks, 


21 


21 (a) 

22 
20 

23 (a) 

23 (b) 

24 

25 

26 

27 

28 

29 

30 

31 

32 

33 

34 

35 

86 

37 

88 

39 

40 

41 

42 
48 

44 

45 

45(a) 


(half sheet) 

(full sheet) 

(inner sheet) 
(weekly) 

(bound 100 pages) 

h. ■ ■ • 

(Bound) 

■ • • 4 I 

(Bound) 

(half sheet) 

(full sheet) 

(half sheet) 

(full sheet) 

(half sheet) 

(full sheet) 

(half sheet) 


Muster Roll 
Do 
Do 
Do 

Daily Report of Labour 

Casual Labour Roll ... 

Measurement Book 

Standard Measurement Books 

Register of Measurement Books 

First and Final Bill »*» 

♦ 

Running Account Bill — A* ... 

Do Do 

Running Account Bill—B. 

Do Do 

Running Account Bill — C. 

Do Do 

Hand receipt (bound 100 Forms) ... 

Pay Bill of Work Charged Establishment 

Account of Petty Contractors 

Indenture for Secured Advances 

Petty Works Requisition and Accounts ** 

Works Abstract A # — • For Major Works (full sheet) 

Works Abstract B.— Minor Works (full sheet) 

Detailed statement of expenditure of materials compared with 
estimated requirements ... 

Outturn statement of Manufacture 

Report of valae and verification of uhused “ Materials 99 

Register of clearance of suspense account "Materials.” 

Workslip 

Register of Works A. for Major Works (Bound 100 Pages) ... 
Register of Works B* for Minor Works (Bound 50 folioB) •• 
Register of Manufacture ... • •• (Bound 50 folios) .. 

Contractor’s Ledger 

Detailed Completion Report (full sheet) 

Do Do (half sheet) 

Completion Statement of Works & Repairs 
Completion Certificate of Original Works 



8 


No of 


Description of forms 


I 

Stock in \ Number now 
band 1 required 


45 (b) 

46 


47 

47(a) 

47 (b) 

48 

49 

50 

51 

^ (a) 

52 
58 

54 

55 

56 

57 

58 

59 

59 (a) 

59 (b) 

60 

61 

62 

63 


65 

66 

6V 


Completion Certificate ol Repairs »». 

(1) Register of Revenue Realized 

(2) f> Refund of Revenue 

(3) Receipts & Recoveries on Capital Account 

(4) „ Recoveries on Revenue Account ... 

Application for Letters o£ Credit (Bound 30 pages) 
Register of Appropriations (Bound 50 pages) 

Application for re- appropriations of grants 

Do Do (Smaller forms) 

Statement of Rents recoverable from Pay Bills 
Register of P. W* D, Buildings and Lands 
Consolidated Trea&ury Receipt 
Schedule of Monthly settlement with Treasuries 
Treasury Balance Certificate 


Register of~^ 3e< ^ 0 ~ Boohs 
Receipt 

Transfer Entry Order 
Transfer Entry Book 

Debit 


Advice of Transfer 


Credit 


(50 pages) 
(Bound 50 pages) 
(Bound 50 pages) 

(Bound 50 pages) 


Debit 


Acceptance of Transfer ^ — — (Bound 100 pages) 

Credit 

Register of Transfers awaited (Bound 50 pages) 

Register of sanctions to fixed charges (Bound 50 pages) 

Register of Miscellaneous sanctions (Bound 50 pages) 

Register of sanctions to estimates (Bound 50 pages) 

Return of sanctions to Major and Minor works 

(Bound 100 pages) 

Register of Divisional Accountants Audit Objections 

(Bound 100 pages) 

Schedule Docket ... . ... 

Schedule Docket for percentage Recoveries 
Schedule of works expenditure (OMoe copy) 

„ »i » » (Pair copy) 

9) v >i 5 , (inner sheet) 

Schedule of Deposit Works 

Do Do (inner sheet) ... 

Schedule of Takavi Works 


Deposit 


* 401 


■ 

: — 


No. of 
form 

Description of forms 


Stock in 
hand 

Number now 
required 

Remarks, 

68 

tolled alo of purchases 

ft ft 





Do (inner sheet) ... 

ft ft • 




69 

n >’ »j (Alternative form) J#t 

*•1 





•D° Do (inner sheet) 





70 

Bchodulo of Misoellaneous P. W. Advances 

Ml 





Do Do (inner sheet) 

• • • 




71 

Schedule of Debits to Stock 

• • 




72 

Stock Account 

• ft 




73 

Schodnlo of Establishment charges 

1 •« 




74 

Classified Abstract of expenditure ... ... 

* 

ft ft » 




75 

ftohodulo of*Rents of Buildings and Lands 

• ». 




76 

Schedule of Dijbita^ ^ Misoellaneous Heads 

(JlOltltS 

- 

- 



77 

ScU.-clalo of _ Do. hits ^ Remittances 

Credits Transfers 

ft ft • 




78 

Schedule of Deposits 

•Ik* 




79 

„ (Alternative form) 

• • - 




€0 

Monthly Account (Bound) 

M 




81 

Abstract Boole ^ *«t« *•• 

•• 


i 


82 

Extract from contractor's Ledger ••« 




1 

83 

List of account* submitted to audit 

•• 




84 

Divisional Officer’s Report of scrutiny of Aecouuts 



! 

i 


85 

Register of Interest bearing securities (Bound) 





86 

Account of „ n „ 

• ■ 




87 

Indent for service Postage stamps 

la • 




87 (a) 

Register of service Postage Stamps (Bound 50 pages) 

«• 


■ 


88 

Register of Tender Forms sold (Bound 50 pages) 

!• • 




89 

Transfer Report on the relief of a Divisional Accountant 

■ • • 




90 

Trunsfor Report on the relief of a Sub-Divisional Officer. 

Ml 



1 

91 

Annual certificate of Balances *«• ••• 

• •• 



| 

1 

92 

List of monthly Sub-Division al Accounts • 

• • 



i 

! 

93 

_ „ , , , ^ A— For Major Works 

List of 

Petty Works, Requisition and Accounts 




i 

94 

Register of Miscellaneous Recoveries (Bound 100 pages) 

• * • 


i 


95 

Memo of the Review, of Registers Books and Accounts 





96 

Register of' Destruction of Records (Bound 100 pages) 

• • 



\ 

i 
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5 


No. of 
Foams 

Description of forms 

Stock in 
band 


Remarks. 

97 

Confidential Report on tlie work and conduct of Divisional 
Accountant ... ... 




98 

Indent for P. W, Account Form ... ... 





CAPITAL & REVENUE ACCOUNT FORMS. 




1 

Capital and Revenue Account 

' 



2 

Capital Account ... ... ... . . 




3 

Revenue Account ... ... 




4 

Interest Account 




5 

Account of Indirect Charges 




6 

Statement comparing charges to dale with Sanctioned 
Estimates ... 




7 

Capital and Revenue Account of Residences ... 




8 

Statement stowing the Financial Results of Irrigation under 
Productive and unproductive Works ... ... 

> 




T' 

OTHER. FORMS 




1 

Last P.iy Certificate Form .. ... ... 




2 

Application for Leave ... ... ... 




3 

Bond to be executed by Agents for drawing Leave Allowance ... 




4 

Register of Menials (bound 100 pages) 




5 

Do Incumbents of Cheques (Bound 100 pages 




6 

Do Service Book (Bound 100 pages) ... 




* 

Stock Abstract Book (Bound) .. 




8 

Stock Account Current ... ... 




9 

Treasury Pass Book ... ... ... ... 




10 

Chalan Forms ... ... ... 




11 

Treasury Remittance Book ... ... 




12 

Detailed Statement of Permanent Establishment 



! 




CAPITAL AND REVENUE ACCOUNTS 


FORMS 
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CitiiAL iKt EsviiinB AoeocNT fobm No. i Administrative Accounts 

General Abstract of financial Result Showing the Estimated cost of construction of Major Works, 

Interest on the Direct Capital 

















for the year. Fasli ^ E * the nizam’s government, 

th B "*" tMm - fte mrK ** **— - * 
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Working 
during ... 


expensos I 
F* 


Net result excluding Interest (difference 
between Revenue and working expenses) 


BP 

ffl 5 03 
IT 0 _ fl 

ft S sJ3 

® H P ft 

u <u P- ?- 
H 0) rj 


5 * 

EL o *3 o 
g'K'S P 

p. 4 - IS- 

IS 


Rate per cent 

Of Net Of Net 
Receipts payments 


Net Result including Interest 

7% Z 

§ > o Rate per cent 

*-H -i a tfc 

® £ « o 

S S ^ exces Of excess 

3 a tteveuue expenditure 


Bs.a.p. «s.a.p. Rs. a. p. R s . a. p. Bb. a p. Eb. a, p, Rs. a. p. Hs. a. pis, a. p I Rs. a. p. Eb. a. p. 


cn Remarks 



* 


40fi 

Catital & Revenue Account Fobm No. 2 

31. E- B- TBE NISAM’S GOVERNMENT 

Pro; ect 

Capital Account for and to end of 


Direct charges 



Cost of Expen di- 

coostmc- ture 
tion as against Remarks 
F. Total now es* closed 
timated estimates 


I Works : — 

(1) Head Works 


II Main Canals and Branches 


III Distributaries 


Special Tools and Plant 
Maintenance during construction 










4C7 


3- S- .3 the Nissan's Government 

CAPITAL & REVENUE ACCOUNT Fobm No. 3 


.Project 


Revenue Account for and to end of 


Receipts 


Sale o£ water 

Receipts from plantations 
„ from other canal 

produco 

Water Supply to towns..* 

Navigation 

Fines 

Miscellaneous .. * 

Rent of buildings » 

Total Revenue ronltaed 
iaP.W.D, 

Rovenuo realised in civil 
Department, 

Totp.1 Revenue realiaod 
in P. W. D, end civil 
Department. 


Total 


Previous 

Fasli 

Total 

Charges. 

Pn 


I Remark* 


Total Receipts 


Extension and Improvements. 

(1) Hoad Works 

(2 j Main canals & branches 

(3) Distributaries 

(4) Drainage and protective 

works ... 

(5) Special Tools & Plant „ 

Total 

LI. Maintenances & Repairs.— 

(1) Head works 

(2) Main canals A branches 

(3) Distributaries. 

t 

(4) Drainage and protective 

work .. 

(5) Special Tools and plant 
Add unclassifiable outlay... 

Total .. 

Total Extensions and Improve- 
ments and. maintenance 
and repairs. 

IV. Establishments 
V, Tools and plant 
VI, Refnuds of Revenue .. 

Total Direct charges .. 

Share of collection charges in 
tbo Civil Department 

Indirect charges 
Total direct & Indirect charge 
Deduct 

I, Old maintenance charges 

XL Dry assessment from beds 
of coonfcas abandoned 

HI. Interest on sale proceeds 
and betterment fees 

Total Deductions 

Neb Total .. 
Balance Net Revenue... 
I Grand Total... 
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a. E. a, THE NIZAM’S GOVERNMENT 


CAPITAL & REVENUE ACCOUNT i'oBit No. 4 


Interest account for and to end of - 


-Project. 


Amount 


Amount 


Total Interest charges to end of 


Total Interest charges for the 


Balance Net Revenue : 


Total ... 



Net Revenue realized to end of 


Net Revenue realized during 


Balance Net Interest charges t 


NOTE 


* This item is used urhen there is excess Revenue. 


t This item is used iriien interest exceeds the total Net Revenue* 


H. 23. 33. the Nifcaa^s ©oveiaaiefii 
CAPITAL & REVENUE ACCOUNT Form No. 5 


m 


Account of Indirect Charges for and to end of- 


.Project 





H. B< H. Tie Hiaam's Government. 

CAPITAL & REVENUE ACCOUNT "Fork No. 6 


Project 


Statement Comparing charges to date with Sanctioned Estimates 


Charges Against closed | Current sanctions 


sanctions 


Particulars 


1 g 

•*3 03 'tf -i-3 

H § 2 i 

Oi 43 • T~> 

" bo 03 4= 

oa d « 
M g ffi 
Eh o 


Total 
charges 
to date 
against 


Remarks 


Authority 

No. 

and date 


Amount 

of 

estimate 


Direct charges, 
Works 

Establishment . 

Tools & plant. 

Suspense, 

Account ... 


Less-receipts 
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Capital and Revbnub Account Form No. 7 


Capital and Revenue 'Accounts s| 


Particulars of 
Buildings 


Capital outlay 

rd g 

•a § 

rP O . 

* o'? 

, <1 rl 

To end of 
previous 
year 

During 
the year 

To end of 
year 

1 s s. 

* 5 0 

£} > f-i 

d © a> 

| »a« ► 

4 

5 

6 

7 


© 

0 
m rt 

H © © 
d t> Jp- 

* © 5 

*y j to 

Z% p 

CD rPj P 

■a ► 8 

a * « 

P o < 

ft**- 1 


Amount allowed for 
Maintenance at 2% 
of tile capital outlay 









Resi4» CflS 


yeas 134 Fasli 
















